Please use Microsoft Word to complete this Word Writeable application.


CURS Student Assistant Application

Contact Information







Today’s Date:      
Top of Form

First Name:      

Last Name:      

BGSU ID#:      
Bottom of Form

E-mail:      


Phone:      
Local Address:      





City:      
Education Information

Please answer the following questions to the best of your ability.
1. Have you ever been employed by BGSU?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES (Where:      )

2. Are you currently employed by BGSU?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES (Where:      )

3. Education level: 
 FORMCHECKBOX 
 Graduate Student

 FORMCHECKBOX 
 Undergraduate Student
4. Area of Study (Degree & Major):       


Current Overall GPA:      
5. Years remaining at BGSU:      
Skill Assessment
Please select the areas in which you are proficient in using Microsoft Word. 

	Basic Skills
	Intermediate Skills
	Advanced Skills

	 FORMCHECKBOX 
 Type Text
 FORMCHECKBOX 
 Use Bullets/Numbering

 FORMCHECKBOX 
 Spelling/Grammar Check

 FORMCHECKBOX 
 Headers/Footers

 FORMCHECKBOX 
 Use Styles

 FORMCHECKBOX 
 Format Bullets/Numbering
 FORMCHECKBOX 
 Highlighting

 FORMCHECKBOX 
 Insert Pictures/Clipart

 FORMCHECKBOX 
 Document Formatting

 FORMCHECKBOX 
 Paragraph Formatting
	 FORMCHECKBOX 
 Find/Replace

 FORMCHECKBOX 
 Make Tables
 FORMCHECKBOX 
 Borders/Shading
 FORMCHECKBOX 
 Change Tabs
 FORMCHECKBOX 
 Use Page/Section Breaks
 FORMCHECKBOX 
 Labels/Mail Merge
 FORMCHECKBOX 
 Use Symbols
 FORMCHECKBOX 
 Change Text Direction
 FORMCHECKBOX 
 Draw Features
 FORMCHECKBOX 
 Format Paintbrush
 FORMCHECKBOX 
 Format Pictures
	 FORMCHECKBOX 
 Track Changes

 FORMCHECKBOX 
 Math Equation Feature

 FORMCHECKBOX 
 Format Symbols

 FORMCHECKBOX 
 Create Writeable Documents

 FORMCHECKBOX 
 Endnote Bibliography 



Please select the areas in which you are proficient in using Microsoft Excel. 

	Basic Skills
	Intermediate Skills
	Advanced Skills

	 FORMCHECKBOX 
 Type Text
 FORMCHECKBOX 
 Headers/Footers

 FORMCHECKBOX 
 Fill/Text Color

 FORMCHECKBOX 
 Resize Spreadsheet to Print

 FORMCHECKBOX 
 Insert Comment



	 FORMCHECKBOX 
 Basic Formulas

 FORMCHECKBOX 
 Make Graphs
 FORMCHECKBOX 
 Fill Feature
 FORMCHECKBOX 
 Use Page Breaks
 FORMCHECKBOX 
 Borders
 FORMCHECKBOX 
 Data Sort 

 FORMCHECKBOX 
 Format Paintbrush
	


Please select the areas in which you are proficient in using Adobe Reader and Adobe Professional.  

	Basic Skills
	Intermediate Skills
	Advanced Skills

	 FORMCHECKBOX 
 Open Read-Only PDFs
 FORMCHECKBOX 
 Print PDFs
	 FORMCHECKBOX 
 Convert Documents into PDFs
	 FORMCHECKBOX 
 Create Writeable PDFs

 FORMCHECKBOX 
 Combine Multiple PDFs 


Please select the areas below in which you are proficient in using.
	 FORMCHECKBOX 
 Run Copies (1-2, 2-2, etc)
 FORMCHECKBOX 
 Scan PDFs on Copier

 FORMCHECKBOX 
 Set Up & Run Video Camera
	 FORMCHECKBOX 
 Convert Video to DVD
 FORMCHECKBOX 
 Use Digital Camera
 FORMCHECKBOX 
 Burn CDs & DVDs
	 FORMCHECKBOX 
 Send Fax

 FORMCHECKBOX 
 Transcription 

 FORMCHECKBOX 
 Scan PDF on Flatbed Scanner


References
Please list three references (at least two should be from people who can speak to your work ethics and/or ability such as a former professor, supervisor, etc.).

Reference #1:

Name:      
Title/Occupation:      
Phone:      
E-mail:      
Reference #2:

Name:      
Title/Occupation:      
Phone:      
E-mail:      
Reference #3:

Name:      
Title/Occupation:      
Phone:      
E-mail:      
Send (1) completed application along with a (2) resume and (3) cover letter (explaining why you are interested in this job and how your interests, education, experience, knowledge, and skills would make you a good member of the CURS staff) to the CURS office using one of the following methods. 

	In-Person OR Mail
	Fax
	Email

	CURS (via COSMOS)
241 Math Science Bldg., BGSU

Bowling Green, OH 43403
	419-372-2738
	jbelche@bgsu.edu



If you have any questions about the position or the application, please contact:

Jessica Belcher

jbelche@bgsu.edu

419-372-5571
