
UAS System Guide: 

1. Go to https://uas.bgsu.edu/office/uas/contact/list/?search.  

2. Choose your criteria  

a) If you want a specific class of students (HS juniors, seniors, etc.), put their graduation year in the 

‘Year’ box and choose ‘Fall’ in the ‘Term’ Box. If you would like a listing of all your prospective 

students (all years), leave these boxes blank. 

b)  Select your instrument area in both the ‘Primary Instrument’ and ‘Secondary Instrument’ 

boxes. 

c) You can leave all other fields blank. 

 

Example: If I wanted to search for all senior prospective flute students, the page would look like this: 

 

https://uas.bgsu.edu/office/uas/contact/list/?search


3. Once you’ve selected your search criteria, click the ‘Submit’ button at the bottom left corner of the 

page. This will bring you to your results page. The system found 29 students that met my criteria.  

 

4. To view a particular students profile page, select the 6-7 digit ‘UAS ID’ number. 

 

5. On the student profile page, you can view even more information about a student, including their 

GPA/ACT/SAT, Application information, Academic Scholarship amount, and any music information we’ve 

captured for them (including an audition date if they’ve scheduled one). 

 



6. To download an excel document with contact information on your prospective students, go back to 

the page listing all the search results (see #3 above). Towards the bottom of the page, you are given the 

option to download. Choose Excel and follow the instructions on your computer for downloading a file 

from online. 

 

 


