


(Division Letterhead)


Date

Candidate Name
Street Address
City, State Zip Code

Dear (Candidate Name):

This letter is to confirm your non-continuing appointment as a (job title) at Bowling Green State University (BGSU), effective XXXX. During this assignment, you will report directly to XXXX in the Department of XXXX. 

The hourly rate for this appointment is $XX.XX, to be paid biweekly; your weekly hours worked are not to exceed twenty-four (24). Your compensation will be subject to deductions for federal, state and local taxes, retirement and other deductions you may authorize. 

Under this agreement, it is understood that you will render temporary service during your period of appointment and are not eligible to receive increases applicable to faculty, administrative, or classified staff.

Appointees are considered guest employees of the University and shall adhere to all University policies and procedures relating to employment. This agreement may be terminated by either party at any time upon notice by one party to the other. The University shall have the right to terminate your services at any time for any reason including, but not limited to for cause, unsatisfactory performance, lack of funds, reorganization, or elimination of the position. Compensation under this appointment shall continue to the termination date or last date
you worked. This appointment cannot exceed one year. The University will provide appointees with Worker’s Compensation coverage, unemployment, and membership in the OPERS retirement system. Appointees will not accrue any leave time (sick, vacation, personal) while
on this contract, nor can you utilize any previously accrued leave time.

This agreement and the services rendered hereunder are subject to the provisions of the Constitution and the Revised Code of Ohio, of the official regulations of the Board of Trustees of the University, and the policies and procedures of the University as they may from time to time be amended. Any specific provision found to be contrary to the Constitution or Laws of the State of Ohio is to be considered void without invalidating other provisions of this appointment.

In compliance with the Clery Act, the University publishes its Security and Fire Safety Report annually. This document is posted on the BGSU Police Department website at http://www.bgsu.edu/content/dam/BGSU/public-safety/documents/Fire-Safety-Report-Final.pdf. The report provides an overview of BGSU’s public safety resources, policies and procedures. This report also provides information on how you can prevent crime and increase your safety and security on campus. Please take a few moments to familiarize yourself with it.

To accept this appointment, please sign and date where indicated below and return to me within five (5) business days from the date of this letter.  

If you have any questions, please feel to contact me at (XXX) XXX-XXXX. 

Sincerely,



(Name and Title)





I have read and understand the provisions of this appointment from Bowling Green State University. I accept the offer and understand all conditions of employment as stated above. 



_____________________________
Signature


______________________________
Date 







