
Do’s, Don’ts, 

5:00pm-5:05pm
 
 
 
 
5:05pm-5:15pm
 
 
 
 
5:15pm-5:30pm
 
 
 
 
 
 

 and Dinner Agenda
Check-in
Participants are directed to find their place 
card and take a seat at their table for the 
welcome.ce

Welcome & Event Overview
Jackie and Dean Booth welcome 
the group and provide an overview 
of the evening’s events.

Cocktail Hour Overview/Networking Tips
Jessica Mason (Catering Manager) can go 
over the slides about Cocktail Hour 
and Sylvia Chandler can discuss the 
importance of networking and how to 
effectively utilize the experience.



 
5:30pm-5:45pm
 
 
 
5:45pm-6:00pm
 
 
 
 
 
6:00pm

Cocktail “Hour”
Provide about 15 minutes to 
practice the skills and knowledge 
gained from the presentation.

Dining Etiquette Overview with 
Jessica Mason
Ms. Mason can go through the 
whole PPT touching on the 
important dining etiquette topics

During the dinner, table conversations should be guided by the 
faculty and faculty administrators at the table utilizing the 
promotes provided and answering participant questions
SALAD:                              
Ask the table to discuss: 
1. Whole group discussion – about reception – would you drink?  
Did you feel comfortable with conversation?
2.  Small table:  Engage in typically getting to know you dinner 
conversation asking about research and/or career interests 
(Dean Booth will interject with any “Don’t Do Ever” during the 
conversation. If not, she will save them after dessert.)
 MAIN COURSE:                                
1.  Whole group discussion -- Provide an overview of a typical 
interview experience (day(s) on-campus, teaching demos, 
research presentations, peer interviews, administration 
interviews, etc…)
 

Dinner is served



6:30pm
 
 
 
 
6:45pm
 

Don’t Do Ever with Dr. Booth
Depending on time, it could be 
between entrée and dessert or 
during the dessert

DESSERT:
1.  Whole group discussion -- Keep in mind that you are 
“always on” during your interview visit from the moment you 
greet the administrative assistant at the office to 
the moment you leave campus
2.  Small table:  Other topics of personal interest to the 
interviewee – how do you legally have that conversation? 
(Dean Booth will interject with any “Don’t Do Ever” during the 
conversation. If not, she will save them after dessert.)

Wrap-Up




