
 

    

         

       

     
    

 

       

      

   

   
     

     
 

      

        
      

         
      

       
   

          
         

        
       

      
         

      

  
        

  
      

       
 

     
    

       

Graduate Assistant Job Posting 

Employing Office Kuhlin Hub for Career Design and Connections 

Job Title Event & Corporate Engagement Coordinator 

Type of Graduate Assistant Position 
(RAII, RAI, TI, TA) 

RAII 

Number of Vacancies for this Position 1 

Hours per Week (per vacancy) 20 

Term Academic Year 

Eligible Program Applicants 
(Applicants will preferably be from 
one of the following graduate 
programs) 

All programs are welcome to apply. 

Qualifications/Preferred Skills Strong organizational and time management skills. 
Excellent written and verbal communication abilities. 
Ability to work independently and collaborate with a team. 
Attention to detail and problem-solving mindset. 
Experience with event coordination or administrative support 
is a plus. 

Position Description We are seeking a detail-oriented and proactive graduate 
student to assist with event planning, coordination of partner 
visits and student career treks, and general communication 
efforts. This role requires strong organizational skills, 
effective communication abilities, and a customer-service 
mindset to support our team in delivering seamless events 
while maintaining effective communication with stakeholders. 

Key Responsibilities: 
•Assist in planning and executing events, including logistics, 
scheduling, and setup. 
•Coordinate corporate partner visits and/or student career 
treks, ensuring a smooth experience for guests and 
attendees. 
•Manage low-stakes communications, such as email 
reminders, confirmations, and follow-ups. 
•Provide on-site event support, including check-in, materials 
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preparation, and troubleshooting. 
•Maintain organization of event-related documents and 
schedules. 
•Support additional administrative tasks as needed. 

Application Process: 

Applicants wishing to apply for this Graduate Assistant position must: 1) be admitted or accepted for 
admission as a full-time student in a graduate program at BGSU; and 2) remain in academic good standing 
to maintain the position. 

Required application materials Resume, Cover Letter 

Send application materials to jocjeff@bgsu.edu 

Application Due Date 5/5/2025 

Number of Vacancies for this Position 1 

2 

mailto:jocjeff@bgsu.edu




Accessibility Report





		Filename: 

		Graduate-Assistant-Job-Posting-Kuhlin Hub (003).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

