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2. Leave each Objective statement at the top of the page, writing your response below.
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CREDIT BY EXAMINATION
Co-op Level (Fill-in appropriate TECH 2890, 3890 or 4890 level here)
Job title 
Name of company 
Address of company 
Brief description of company 
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OBJECTIVE 1: RESUME
Complete an updated resume.  You can include this on the following page if it does not all fit on this page, which typically, it will not. 

OBJECTIVE 2: ORGANIZATIONAL CHART
Prepare an organizational chart that includes your current position. 
Construct a professional looking chart that illustrates formal relationships of job functions and the people responsible for those functions. Some companies do not have an organizational chart. If this is the case, you should discover the relationships mentioned above and create your own chart.

Small companies are easy to depict. Large companies may be impossible to depict, and certainly not on one page. If you worked for a large company, you need only illustrate that department of the organization within which you are working. (Resources may include, Annual Stockholders Report, company manual, promotional materials)

OBJECTIVE 3: PROFESSIONAL GROWTH

Describe and provide examples of how your role and responsibilities increased over time, in this position.  Be sure to include your specific role in contributing to the project/task, citing examples in your description and making direct references to concepts learned in your major. 
OBJECTIVE 4: SPECIAL CONTRIBUTIONS
Describe and provide examples of a report, special assignment, task or project you worked on. You can do this by first stating the objectives of the project followed by the project description and outcomes. Be sure to include your specific role in contributing to the project, citing examples in your description. 

If you completed more than one special project, please explain those as well. 

OBJECTIVE 5: RESPONSIBILITIES & ROLES
Describe your responsibilities and the responsibilities of your supervisor and immediate co-workers. 

Using the organizational chart you completed in Objective 2 as a guide, describe (on a separate page) the responsibilities of the individuals on the chart starting with yourself, then working up the ranks and explaining the responsibilities of other persons above you. 

OBJECTIVE 6: PROBLEMS ENCOUNTERED
What problems (e.g., technical preparation, worker relationship, learning the job, etc.) did you encounter and how were these problems solved? Provide specific examples.

OBJECTIVE 7: ACADEMIC OBJECTIVE
Describe in detail your educational and professional history since high school and explain why it leads to your interest in obtaining a Bachelor of Science degree at Bowling Green State University.

OBJECTIVE 8: PROFESSIONAL ASSOCIATIONS & NETWORKING
An invaluable resource available to aid you in your professional career is developing contacts and industry knowledge through socializing with professional organizations and associations.  Research and identify a minimum of 2 professional organizations related to your industry that you plan on joining or networking with upon graduation. 


A resource to assist you: http://www.weddles.com/associations/index.cfm 

OBJECTIVE 9: CHANGE IN DECISION
If you could change a decision you made during your previous employment (refer to the 12 month employment period), what would you change and why?

OBJECTIVE 10: EMPLOYEE IMPROVEMENT
What could you have done to improve your performance? Provide at least 2-3 specific examples. 

OBJECTIVE 11: POSITION DESIRED 5 YEARS AFTER GRADUATION
Describe the type of position you expect to have five years after graduation. List and provide examples of strategies for obtaining that position.  Identify when you expect to accomplish each step needed to reach your end-goal.  (E.g. What would you accomplish in one year, two years, etc. in order to reach your end-goal, using an illustration if needed.) 

OBJECTIVE 12: HIGH PRESURE & STRESS
What type of working environment puts you under pressure and how do you deal with the pressure and stress?

