How do | add or remove borders on a worksheet?

To display the data on the spread sheet as a table, it is necessary to add borders to separate

columns/rows or just separate headers.
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(On the worksheet, select the cell or e b

i Bottom Border
range of cells on which you want to
add a border, change the border style,
or remove the border.
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2. To apply a new or different border All Borders

style or remove an existing one, on
the HOME Tab, choose the desired
border style from the BORDERS drop

vown menu. /

3. To create custom borders, select
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Thick Box Border
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— Draw Borders

_-/T Draw Border
desired options from the draw A Draw Border Grid
borders section of the BORDERS <2 | Erase Border
drop down menu. Z Line Color »
Line Style 3

B More Borders...
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