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New Department Request
Originating parties should complete "Request Originator Information" and "New Department Information".  Upon completion the request originator should sign/date and complete departmental signature routing.  When all departmental signatures have been obtained the request originator should forward to the Director of Budgeting.  Upon review the  originator will receive an e-mail indicating approval or denial of the request.  If approved, speedtype requests should then be initiated.  By submitting, this request requestors affirm that the department will be properly supervised and will not be overdrawn.
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