FALL 2019 Scheduling Checklist

This checklist is for Connie and Megan’s reference. Please indicate which forms have been completed and are being returned, and which ones are not applicable (n/a).  There is no need to return forms you do not complete.  Email this form, along with your completed forms to CASResources@bgsu.edu.
Please mark the appropriate boxes for each form. 
	Form returned
	Name of Form

	
	 REVISED - Faculty Assignment Report [excel spreadsheet]

	
	Time Grid Report Form [yellow]

	
	COPY! – Combined Classes report  [completed for R&R]


Special Note - Request for Adjunct (Part-time) Contracts  – The request for  Adjunct contracts will be processed as in the past by hard copy on blue paper.  Please forward the Requests for Adjunct contracts to the college office on or before Monday, July 22nd, for Fall semester 2019.  The URL for the form is: http://www.bgsu.edu/content/dam/BGSU/college-of-arts-and-sciences/documents/appendix/adjunct-contract-req.pdf.
Please check with Resources and Planning before discussing compensation with potential adjunct faculty.  
Please email to CASResources@bgsu.edu
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