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Internal Audit and Advisory Services

CORRECTIVE ACTION WORKSHEET

This worksheet is intended to support development of robust corrective action plans in response to issues identified in audits completed by the Internal Audit Department or external auditors or self-assessments.  
Please reference the Corrective Action Checklist for necessary definitions and support when completing this worksheet.  
A separate worksheet should be used for each audit finding.

	Finding Name
	

	Finding Number
	
	Finding Classification
	


	1
	Issue Understanding
	We understand the key inputs and conclusions supporting the subject audit finding. The risks being described are clear, and we have discussed the recommendation provided with the audit staff.
Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 




	2
	Action Champion
	
	
	

	
	
	Name
	Title
	E-mail Address


	3
	List New Controls to Be Added (P=Preventative, D=Detective, R=Directive)

	
	P  FORMCHECKBOX 
   D  FORMCHECKBOX 
   R  FORMCHECKBOX 

	1
	

	
	P  FORMCHECKBOX 
   D  FORMCHECKBOX 
   R  FORMCHECKBOX 

	2
	

	
	P  FORMCHECKBOX 
   D  FORMCHECKBOX 
   R  FORMCHECKBOX 

	3
	

	
	P  FORMCHECKBOX 
   D  FORMCHECKBOX 
   R  FORMCHECKBOX 

	4
	


	4/5
	Describe the Steps Required to Implement Each Control (Including Timing)


	
	New Control 1
	

	
	
	

	
	
	

	
	
	

	
	
	When will this control be ready to submit to Audit?
	


	
	New Control 2
	

	
	
	

	
	
	

	
	
	

	
	
	When will this control be ready to submit to Audit?
	


	
	New Control 3
	

	
	
	

	
	
	

	
	
	

	
	
	When will this control be ready to submit to Audit?
	


	
	New Control 4
	

	
	
	

	
	
	

	
	
	

	
	
	When will this control be ready to submit to Audit?
	


	
	New Control 5
	

	
	
	

	
	
	

	
	
	

	
	
	When will this control be ready to submit to Audit?
	


	6
	Initial / Updated Summary of Action Planned / Taken

	
	<Should match either the original report OR most recent Corrective Action Update Form>




	7
	Updates Provided to the Internal Audit and Advisory Services Office

	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 


	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 


	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 


	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 


	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 


	
	Date
	MM/DD/YYYY
	
	Choose One
	Update  FORMCHECKBOX 
    Submit for Closure   FORMCHECKBOX 
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