
Janey Coop

Job Objective

Employment

Education

To work in a cooperative education position that will allow me to grow and apply my cre-
ative skills to different multimedia and advertising opportunities.

Apartment Address:
111 Park Avenue
Bowling Green, OH 43402

E-mail: janeycoop@bgsu.edu

Home Address:
111 Park Avenue
Cleveland, OH 44444

Cell: (555) 555-5555

Bowling Green State University, Bowling Green OH, 43403
College of Technology, Visual Communications & Technology Major (VCT)
Senior pursuing Bachelorʼs Degree
Overall GPA: 3.5
Expected Graduation Date: August 2006

Offi ce Assistant                                                                   January-December 2003
Bowling Green State University
Handle phone calls, mail, fi le papers, make appointments, work with a variety of computer 
software, help answer student and faculty questions, and guide tours.

Photography Intern                                              May-August 2004
Apple Photography
Assisted with lighting on photography shoots, handled print orders, touched up fi nal photo-
graphs, completed extensive archiving project, and worked with a variety of Mac software.

Honors/Activities • Deanʼs List (Spring 2004) 
• Vice President of Founders 4th Floor Hall Council (Fall 2004)
• Completed a variety of photography freelance jobs for various, personal clients (Fall 2005- 
 Spring 2006)

• 3-D Art Foundations          • Interpersonal Communications
• Consumer Behavior          • Management
• Digital Photography (Photoshop)     • Marketing
• Entrepreneurship          • Photography (B&W, Color, Commercial & Advance)
• Graphic Design (3 Courses)         • Sociology
• Innovation/Creative Thinking         • Visual Communications & Technology Synthesis

• Adobe Illustrator CS          • inDesign CS                      • Studio Lighting
• Adobe Photoshop (6, 9, & CS)         • Mac Operating Systems           • Windows Operating
• Digital Cameras          • Microsoft Power Point            Systems
• Fathom                • Microsoft Word                  
• iMovie           • Quark     
      

Skills

Related Coursework

Production Assistant Intern                                          May-August 2005
Television Network
Assisted TV crew on a variety of sporting events while shadowing fellow employees for 
tape replay, camera, and CG operations.  Have some direct experience with tape replay and 
camera for baseball, swimming, and stock car racing events.

Media Specialist                                       September-November 2005
Bowling Green State University
Worked as a freelance photographer, shooting and archiving photographs for eight new Col-
lege of Technology brochures.



Johnny Co-op
111 Park Avenue

Bowling Green, OH 43402
johnnycoop@bgsu.edu

cell: 555-555-5555
Portfolio: http://aaaa.name

OBJECTIVE
To obtain a challenging position with the opportunity to learn more and gain lasting professional relationships.
EDUCATION & SKILLS
• Bowling Green State University; Bowling Green, OH
Major:  Visual Communication Technology
Degree:  Bachelor of Science in Technology
GPA: 3.86/4.0
• Completed courses: Introduction to Visual Communication Technology, Design and Engineering Graphics,
Concepts of Visual Communication, Principles of Graphic Design, Introduction to Print Media, Introduction to
Interactive Media, Video Fundamentals, Video Production Techniques, Photography I, Interpersonal 
Communication, and Principles of Marketing.
• Proficient in: Adobe Photoshop, ImageReady, Illustrator, InDesign, Premiere, After FX, and Encore, Final 
Cut Pro, Corel Draw, Rave, and PhotoPaint, Macromedia Flash, Dreamweaver, and Fireworks
WORK EXPERIENCE
2003–Present Rapids Ice Company Grand Rapids, OH
Truck Driver and IT Consultant

Duties:
• Packaged ice delivery - responsible for needs and relationships with about 100 customers
• Consulted on graphic design and web projects.
• Designed business cards and signage for trailers, other miscellaneous projects.
Accomplishments:
• Increased efficiency by continually updating and reworking delivery routes.
• Created web presence with contact form - gained several customers through website -
www.rapidsice.com
• Gained new customers through professional relationships developed on the delivery route.
• Retained dissatisfied customers through problem-solving and conflict resolution skills.

1999–present Tracing, Controls & Valves Co. Grand Rapids, OH
IT administrator

Duties:
• In charge of all technology-related activity within the company.
• In charge of all technology-related purchasing and maintenance
• Responsible for maintaining a daily data backup of company documents and accounting data
• Design and oversight of mailers, flyers, business cards, and signage, website
Accomplishments:
• Designed and implemented a secure Local Area Network 
• Developed a Visual Basic computer program for inventory 
• Worked independently without direct supervision

2000-present 
Freelancing Work

Contract graphic design and IT work for: Bobel Builders, Inc., Kuntry Haven Construction LLC., Precision 
Motorcars Inc., Horse Haven Stables, Inc., Fountain television show

INTERESTS & ACTIVITIES
• Produced amateur films
• Music: Guitar player and singer for the CRU student organization band
• Member of the nationally acclaimed BGSU Men’s chorus
• Mechanics: Major restoration of two classic cars
AWARDS
• Dean’s List:  Fall 2005
References available upon request



Johnny Co-op
111 Park Avenue, Bowling Green, OH 43402
(555) 555-5555 / johnnycoop@bgsu.edu

.:Objective:. To obtain an internship in the field of visual communication in 
order to gain valuable experience and apply the creative and 
technical skills I have and currently am learning in the 
classroom. 

.:Education:. Bowling Green State University, Bowling Green, OH
Degree: Bachelor of Science in Technology
Major: Visual Communication Technology / Minor: Marketing 
Graduation Date: August 2006
Cumulative G.P.A.: 3.5/4.0

.:Experience:. Technology Center, Bowling Green, OH
Media Assistant  May 2005-May 2006
• Created the advertising campaign for the University sponsored 

Falcon Film Festival
• Taught and assisted learning workshops for several software 

applications
• Aided students with course projects including web and video 

development 
• Edited and created printable application tutorials
• Responsible for the operation of the printing center
• Administered equipment rental
Wedding Videos, Bowling Green, OH
Videographer / Photographer  May 2004-August 2004 
• Recorded and photographed weddings
• Edited videos and touched up photographs
• Created DVD cover designs
• Aided customers in their selection of wedding packages
• Responsible for the preparation of equipment on-site and off-

site
• Distributed company informational packets
• Answered phone calls
• Organized and cataloged office materials
Channel Five News, Bowling Green, OH 
Intern  April 2002-May 2002 
• Shadowed and assisted the technical director
• Added audio to commercial tracks to Jeopardy, Oprah, and Wheel 

of Fortune
• Assisted the cameramen 
• Guided a facility tour

.:Skills:. • Adobe After Effects
• Adobe Illustrator
• Adobe InDesign
• Adobe Photoshop
• Apple DVD Studio 

Pro

• Apple Final Cut Pro
• Apple iDVD
• Apple iMovie HD
• Apple Soundtrack Pro
• Macromedia 

Dreamweaver

• Macromedia Flash
• Macromedia Freehand
• Microsoft Office 

Suite
• Quark Xpress

.:Achievements:. • Dean's List
• Visual Communication Technology Organization (VCTO) Member 

since 2003



aney     o-op

111 Park Avenue
Bowling Green, OH 43402

555-555-5555
janeycoop@email.com

Objective To obtain an internship in the field of Visual Communication Technology or 
Graphic Design that will allow me to apply the knowledge I am learning at 
BGSU to a practical working environment.

Education Bowling Green State University, Bowling Green, Ohio
Major:  Visual Communication Technology
Minor:  Marketing, General Business
Intended Degree:  Bachelor of Science in Technology
Expected Date of Graduation:  May 2008
*University Professors Scholarship award winner and member of University 
 Honors Program

Activities/Awards • Dean’s List - Fall 2004 and Spring 2005
• Ardanall B. Mason Memorial Scholarship Recipient
• Member of Visual Communications Technology Organization
• Member of the Honors Student Association
• Member of Technology Ambassadors

Skills Mastered: Adobe Illustrator • Adobe Photoshop • Adobe InDesign • Microsoft 
Word • Microsoft Powerpoint • Microsoft Excel • Microsoft Access • DataCAD
Some Knowledge: Macromedia Dreamweaver • Macromedia Flash • Macrome-
dia Quark • Adobe Premiere • Adobe Pagemaker

Work Experience CC Corporation, Toledo, Ohio
Marketing Intern (May 2005 to August 2005)
Applied the knowledge gained from the classroom at BGSU to a professional 
environment by designing brochures, magazine advertisements, and graphics 
and layouts for a trade show booth for a new division of CC, while learning many 
important professional skills from peers.

AEC, Toledo, Ohio
Scanning Clerk (April 2004 to August 2004)
Directed the institution of the software program for electronically storing archived 
charts and the scanning equipment.

Outfitters AE, Toledo, Ohio
Sales Associate (November 2003 to January 2004)
Gained retail experience by completing tasks as a greeter, floor salesperson, and 
fitting room attendant.	

References Available Upon Request
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Johnny Co-op
111 Park Avenue

Bowling Green, OH 43402
(555) 555-5555 johnnycoop@bgsu.edu

Objective:
To obtain an internship in the field of Visual Communication Technology, focusing 
on photography. 

Education:
§ Bowling Green State University; Bowling Green, OH
§ Degree: Bachelor of Science in Technology
§ Major: Visual Communication Technology
§ Expected Graduate Date: December 2007

Internship Experience:
Design Photographers, Bowling Green, OH  August 2005 – December 2005
§ Took photos as a certified beach portrait photographer
§ Moved heads, removed stray hairs and blemishes as a Photoshop Designer
§ Helped clients during ordering process
§ Set up appointments and took orders over the phone
§ Packed and shipped finished orders
§ Designed Christmas Cards

Related Experience:
§ Staff Photographer for “MX Propaganda” AMA District 12 Publication

Related Coursework:
§ Introduction to Photography
§ Photography II
§ Fundamentals of Digital Imaging 
§ Concepts of Visual Communication Technology

Skills:
§ Adobe Photoshop (6.0 – CS2)
§ Macromedia FreeHand MX 
§ Microsoft Word (2003)
§ Microsoft PowerPoint (2003)

Awards Received:
§ Deans List: Spring 2004 and Spring 2006

Work Experience:
Maggie Moo’s Ice Cream and Treatery, Perrysburg, OH           November 2004 – Present
§ Scoop and mix toppings into ice cream
§ Maintain a clean and sanitary store
§ Take inventory and put deliveries away
§ Work cash register

Brown Painting, Fremont OH                          June 2002 – August 2004 (Summer Job Only)
§ Power washed decks and houses
§ Prepped houses to be painted
§ Helped put siding on houses

Portfolio available at www.aaaa.com




