PROFESSIONAL DEVELOPMENT FUND (PDF)

WHAT IS A PDF?

The Professional Development Fund (PDF) is used to encourage and support graduate student attendance, participation and paper presentation at regional and national conferences and professional meetings.  The program is administered by the Office of Graduate Studies in the College of Technology.

Eligible students may receive up to $50 to attend a conference and up to $100 if presenting a paper or poster at the conference.  Payment is by reimbursement only, so the amount of the final award is dependent on the dollar amount of travel expenses which are eligible for reimbursement under the University’s travel reimbursement policy.  Eligible expenses include registration, mileage, airfare, and lodging.  Meals are not reimbursable.

Applicants are encouraged to seek funds from other sources before applying for PDF funding.  PDF awards only partially defray total costs of conference travel.  PDF funds should be requested one month before the conference to be assured of a timely review.

WHO MAY APPLY?

To be eligible for a PDF award a graduate student must:

· Be admitted without condition to BGSU in the C&TE, MTM or Ph.D. in Technology Management degree programs.

· Be in good academic standing.

· Be registered for course work or thesis/project/dissertation hours at the time of the conference.

· Not have received another PDF award in the present fiscal year (July 1 – June 30).  Only one award can be made per student per fiscal year.

HOW TO APPLY

Applications are available from the Office of Graduate Studies.  Applications must be submitted and approved prior to attendance at the conference.  To be sure of timely review, applications should be submitted one month prior to the conference.  Retroactive funding is not possible.

Applications must include the following:

· The attached PDF application form with all required signatures.

· Documentation of the registration fee and conference dates such as a conference announcement or registration form.

· For paper presenters:  evidence of acceptance (e.g., acceptance letter, conference program), a copy of the presentation abstract, and documentation of your role in a multi-authored presentation.

· A statement discussing the importance of attending the conference and how it relates to your degree program and professional development.

PROFESSIONAL DEVELOPMENT FUND 
APPLICATION
	Name:       
	Address:       

	BGSU ID#:       
	                     

	E-mail:      
	Phone:          


Conference Title:          

Conference Location:          
	Date(s) of Conference:       
	Conference Registration Fee:  $     


Role at Conference – Check either presenter or attendee and attach the indicated documentation.


 FORMCHECKBOX 

Presenter:


       FORMCHECKBOX 


 FORMCHECKBOX 

Proof of conference dates and registration (e.g., registration form, copy of conference 



brochure)


       FORMCHECKBOX 


 FORMCHECKBOX 

Documentation of acceptance for presentation (copy of acceptance letter, copy of 



program)


       FORMCHECKBOX 


 FORMCHECKBOX 

If more than one author, documentation of your specific role in the presentation


       FORMCHECKBOX 


 FORMCHECKBOX 

Copy of abstract of presentation


       FORMCHECKBOX 


 FORMCHECKBOX 

A statement discussing the importance of attending the conference and how it 



relates to your degree program and professional development.

 FORMCHECKBOX 

 FORMCHECKBOX 
Attendee:


       FORMCHECKBOX 


 FORMCHECKBOX 

Proof of conference dates and registration (e.g., registration form, copy of conference 



brochure)


       FORMCHECKBOX 

A statement discussing the importance of attending the conference and how it 



relates to your degree program and professional development.

	Besides PDF funds, I expect to receive $      
	from       


Student Signature:  






      Date:  

(((((((((((( FOR GRADUATE COUNCIL USE ONLY ((((((((((((
	DECISION      FORMCHECKBOX 


 FORMCHECKBOX 
 Approved      FORMCHECKBOX 


 FORMCHECKBOX 
 Approved with conditions
	Amount $      
	 FORMCHECKBOX 
 Denied


Comments/Conditions 

     
Director of Graduate Studies: 




         Date: 






Graduate Studies in Technology ( Bowling Green State University ( tecgrad@bgsu.edu ( 419-372-7613

