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PART ININTRODUCTION

A.

GRANT PROGRAM SUMMARY

GRANT PROGRAM SPONSORS

The PCA/CITE Partnership Support Grant Program is a project of Bowling Green State
University (BGSU) and reflects the commitment of the UniversityOs President, Dr.
Sidney Ribeau, to building strong community partnerships as paG8t)Os dedication

to civic development and democratic participation. The grant program is administered by
two offices at BGSU that have a long history of involvement and activism in Northwest
Ohio, Partnerships for Community Action (PCA,) and the Center for Innovative and
Transformative Education (CITE).

HISTORY AND MISSION

PCAOQOs Partnership Support Grant Program was implemented in 1998 to promote
mutually beneficial and reciprocal partnerships by providing funding to
University/community partnerships to address issues that concern both constituencies.

CITE was founded in 1999 and developed its own Support Grant Program, which
brought together university and community partners to examine and implement curricular
and structural reform projects both in the higher education sector and the P-12 sector.

In 2003, the grant resources of both offices were combined to create a joint
Partnership Support Grant Program that met the missions of both offices and provided
enhanced funding opportunities for university/community partnerships. Since 1998, 119
projects have been funded for a total of $363,704.

MISSION STATEMENTS:

B.

Partnerships for Community Action

OCommon Interests ~ Shared EffortsO

PCA is dedicated to redefining relationships between the University and the broader
community through building and supporting campus/community projects based on
reciprocity, co-equal participation, and mutual benefit. PCA is responsible for
mobilizing ideas and resources from the University and the community that enhance
equal educational opportunity, economic development, health and wellness, and
cultural awareness for areas including, but not limited to, Northwest Ohio.

Center for Innovative and Transformative Education

Ceducation through democracy/democracy through edu€ation

CITE fosters fully reciprocal and mutually beneficial collaborations in public education
and in broadly conceived interdisciplinary university study. CITE serves as a vehicle for
bringing multiple constituencies together around issues of education and democratic
participation in community life.

OVERVIEW OF THE GRANT

GENERAL INFORMATION

The goal of the PCA/CITE Partnership Support Grant Program is to build partnerships
between the community and the University to enhaoeel educational opportunity,
economic development, health, and wellness, cultural awareness, and/or democratic
participation in community lifefor areas including, but not limited to Northwest Ohio by
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offering grants to projects developed by a team of University and community partners.
Grants are allocated to campus/community projects that are congruent vmtis$han
andobjectivesof PCA and CITE and that meet all grant program goals and objectives.
The PCA/CITE Partnership Support Grant Program is interested in supporting new
and/or continuing programs that will have a lasting impact on the community and on the
partners involved. The Partnership Support Grant Program is highly competitive with a
maximum allocation of $5,000 per project. Within the Program, at least one sub-grant
will be awarded annually for projects that support community development in East
Toledo (please see page 5 for more information).

GOALS AND OBJECTIVES OF THE GRANT PROGRAM

¥

¥

Develop partnerships between members of the University and the broader community
based on reciprocity, co-equal participation and mutual benefit.

Combine University and community knowledge, interests, and resources to address
problems, issues, needs, and themes rooted in the community but significant to both
groups.

Create committed partnerships of multiple constituencies that are self-sustaining and
enduring.

Meet needs of traditionally underserved populations and address issues of access and
inclusion.

Encourage and support research that has value both within and outside of academia.
Increase the broader communityOs access to University resources.

Promote curricular changes on campus to explicitly include the needs and interests of
external constituencies.

Increase applications for external funding for partnership activities.

Support community development in East Toledo via at least one grant award to
projects addressing these issues.
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PART Il B GRANT GUIDELINES

A. PROJECT CO-DIRECTORS:
Each project must be co-directed by at least one community member and one University
member. There does not have to be an even number of community and University co-
directors, and there is no limit on the number of co-directors.

UNIVERSITY CO-DIRECTORS

University co-directors must be faculty members, staff, or students at BGSU for the
duration of the projectOs funding. Graduate or undergraduate students who apply must
have a faculty, administrative, or classified staff person as an advisor for the duration of
the project. Projects incorporating members from all sectors of the University (faculty,
staff, and students) will be weighed more favorably.

COMMUNITY CO-DIRECTORS

Community co-directors may be individuals, representatives of an organization, or
employees of a non-profit or for-profit entity. Projects with co-directors from other
colleges and universities (as well as BGSU) should also have co-directors drawn from the
non-university sector, showing that the project is rooted in a university/community
partnership.

B. SUPPORT PERIOD
The funds allocated are designated for use during the 2008 calendar year. Grant recipients
are notified of funding in early February. Funds are disbursed in mid- to late February,
and all funds must be spent by December 31, 2008. All project funds must be
encumbered by June 30, 2008 to comply with BGSUOQs fiscal calendar; however,
individual grant projects may spend the funds as necessary throughout the year.

C. GRANT REVIEW CRITERIA AND PROCESS
The PCA/CITE Advisory Board reviews the grant applications and makes final decisions
on funding. The board has representation from both the community and BGSU. Board
members review the applications in late December and early January and meet in late
January to make funding decisioitfie Board uses the following criteria in reviewing
and evaluating each grant applicationGiven the diversity of projects funded via this
grant program, the review criteria are used holistically and are applied to each grant
application individually. Applicants, however, should ensure that their grant application
addresses the following criteria where appropriate:

REVIEW CRITERIA

1. Degree to which the proposal clearly establishes how the project is consistent
with, and carries out, the missions and objectives of PCA and CITE.

2. Degree to which the proposed activities meet the needs outlined in the project
description.

3. Degree to which the budget is appropriate for the activities described and
meets the needs outlined in the project description.

4. Degree of community participation in conceiving, developing, implementing
and evaluating the project.

5. Degree to which the project enrichesth the University and the broader
community, as well as how clearly the impact to all constituents is described
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in the project description.

6. Degree to which the project includes the participation of members from all
sectors of the University (faculty, staff, and students).

7. Likelihood of engendering institutional, systemic, and/or social change in the
broader community in line with the mission, goals, and objectives of PCA and
CITE.

8. Likelihood of engendering institutional change at BGSU in line with the
mission, goals and objectives of PCA and CITE.

9. Possibility or extent of project influencing of teaching, research and service at
BGSU.

10. Inclusion of plans regarding application for extramural funding or other forms
of support for project sustainability and/or expansion.

11.Likelihood of collaborative activities continuing beyond the grant period.

CRITERIA FOR EAST TOLEDO EDUCATIONAL REFORM GRANT CATEGORY
12. Likelihood of engendering institutional, systemic, and/or social change in
East Toledo in line with the mission, goals and objectives of PCA and

CITE.

13.Degree to which the project emphasizes one or all of the following:
professional development of teachers and administrative staff;
interdisciplinary curriculum development that links course content to studentsO
lives and interests; educational enrichment programming with community
based groups and organizations.

14.Degree of community and P-12 participation in conceiving, developing,
implementing and evaluating the project.

NOTE: Applicants for the East Toledo Funds will be evaluated first and then applications
not funded in these categories will be added to the general pool for review.

BOUNDARIES OF EAST TOLEDO
Projects that may qualify for the East Toledo Grant serve populations within
Toledo, but East of the Maumee River.

FUNDING

The Partnership Support Grant Program is highly competitive. Successful grants are
awarded to a maximum of $5,000. Funds allocated by the Advisory Board may reflect
full or partial funding and may involve stipulations on how funds may be spent. Project
co-directors can determine exact expenditures of the funds allocated within the general
framework of their submitted budget. There are no match requirements for this grant
program; however, all the contributions of each partner should be clearly articulated in
the narrative and budget, including gifts, in-kind and other grants or awards.

GRANT FUNDS WILL NOT BE PROVIDED FOR:
¥ As a public institution, BGSU is prohibited from funding projects that directly
support religious organizations and their affiliates, support the moral and
spiritual agendas of these organizations, or any items or services that directly
contribute to the religious work or property of any religious organization.
¥ Equipment, supplies, materials, or assistance normally obtained through

S Version #071707



University, college, or department budgets.

¥ Programming that would normally occur within a particular University unit.

¥ Events that have taken place prior to the funding period.

¥ BGSU student employment, faculty salaries, or release time normally covered
within existing job descriptions or existing contractual obligations.

¥ Administrative overhead.

GRANT FUNDS MAY BE PROVIDED FOR THE FOLLOWING (WITH
STIPULATIONS):
¥ Equipment, supplies, or materials which will be used during the grant period
and/or which will be housed and accessible to both partners beyond the grant
period. The Board prefers that equipment be left with community partners
after the grant period. In the Project Budget, please indicate where items
purchased for over $200.00 are to be housed in the long term.
¥ BGSU student employment, faculty salaries, and release time which goes
above and beyond contractual obligations (e.g., for summer projects which are
outside the scope of faculty salaries, etc.). The Project Budget should indicate
whether the person receiving the funds is currently employed by the
University and in what capacity. If it appears that those working on the project
are working beyond contractual obligations, the Project Budget should include
how the level of payment was established and how funding the salary is
essential to the project. Requests for funds for salaries or stipends will be
reviewed very carefully.
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PART IIl BAPPLICATION COMPONENTS

All forms and the application guidelines are available on our website
www.bgsu.edu/pcacitesupportgrant/ in PDF and Word formats. We can also email forms to
applicants on request. Applicants must submit:

¥ 18 paper copiesf the entire application packet and

¥ 1 electronic copyas an email attachment or on a zip disk or CD in Microsoft Word.
If you wish to submit videos or other audiovisual materials with your grant, please include only
one copy; grant coordinators will ensure that all members of the Advisory Board view the
supporting material 0 not use report covers or folders when submitting your grant,
please.

To submit an application you must complete the required Application Proposal and the
Application Forms.

APPLICATION PROPOSAL
1. Project Proposal
2. Letters of Support
3. Supporting Materials (if pertinent)

APPLICATION FORMS

Form 1 Application Checklist & Coversheet
Form 2  Project Description & Abstract
Form 3  Co-Director Contact Sheet

Form 4 Project Co-DirectorsO Profiles
Form 5 Reciprocity Agreement

Form 6 Project Budget Narrative

Form 7  Project Budget

Form 8 East Toledo Special Category form

KK KKK KKK

SUBMISSION DATE
All application materials are due in the PCA/CITE grant office, 111 University Hall on
the BGSU campuso later than 12:00 pm (Noon) on Monday December 3, 2007
Applications may be submitted anytime after October 1, 2007.

PROPOSAL OVERVIEW
The Project Proposal cannot exceed five pages, should be single-spaced in 12 point
Times New Roman font and use 1-inch margins. The proposal must include a Statement
of Need, a Project Narrative, Project Timeline, Plans for Evaluation and Assessment,
Plans for Sustainability, a statement clearly articulating the Relevance of your project to
the PCA/CITE Mission Statements, and a description of Reciprocity, Co-Equal
Participation, and Mutual Benefit in the design and implementation of the project. You
may include any other sections that are relevant to your project but they must be within
the five pages. The proposal must discuss how the project addresses the review criteria.

Statement of Need
Clearly describe the need that the project is designed to address and describe how
that need was identified. There should be a clear connection between the
statement of need and the design of the project. A brief statement of how the
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proposal came to be developed should be part of the Statement of Need. Include
history and background of the issue, profiles of individuals and communities who
will be affected by the project, appropriate data, and any additional information.

Project Narrative
The Project Narrative should be written in a style intelligible to multiple readers,
as the review panel is composed of University faculty, students, and staff, as well
as community representatives. The project narrative should clearly illustrate the
connection between the need that the project will address and the objectives of the
proposed project, as well as how those objectives relate to the mission and
objectives of PCA/CITE as well as the Partnership Support Grant Program. Be
sure to describe clearly the exact nature of the events or activities for which funds
are being sought. Show how the proposed budget directly supports the project
goals and objectives, and the events and activities described.

Project Timeline
The project timeline should include a brief listing of major activities and
approximate proposed dates of completion for each activity.

Evaluation and Assessment
This section should clearly state the intended outcomes and what methods used to
determine whether the project objectives have been accomplished. It should
describe the plan for evaluating the success of the project, who will be involved in
the evaluation, and how the evaluation results will be determined, used, and
disseminated.

Project Sustainability
Applications should include a section detailing the partnership's plans for
sustainability, if appropriate. This section should address how the partnership is
expected to maintain an on-going provision of services and funding. It should also
indicate any other sources of funding being secured or applied for. If there is no
plan for sustainability, please explain why.

Relevance to PCA/CITE Mission Statements
This section should clearly articulate how the project is related to the mission
statements of PCA and CITE, and how it relates to the objectives of the
PCA/CITE Partnership Support Grant Program. The mission statements are
included below for your reference. This section should also clearly state the
relevance of this project to the Grant Review Criteria listed on pages 4-5.

Reciprocity, Co-Equal Participation, and Mutual Benefit
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This section should clearly state the roles that each partner took in developing this
project, how members of each constituency will participate in the implementation
of the project, and how this project will benefit both Bowling Green State
University and the Communitit.is important to illustrate the reciprocal nature of

the project in terms of its design, implementation, and mutual bdhedititally
important that the Project Narrative makes clear both the benefit the project will
have to the community and the benefit the project will have to the University.
Projects that do not benefit both entities will not be funded.

BUDGET
Applicants must provide an overall budget indicating what will be covered by the grant
funds, what funding will be provided by other agencies, and what in-kind contributions
will be provided, if any (in-kind contributions and matching funds are not required.)

Complete the Project Budget Form by providing detail about the personnel,

operations, and administration of the grant project. Add categories in the Line Iltem
Column as necessary. The Project Budget Form contains the following headings:

1) General Narrative: explain clearynd briefly why funds are needed and write
a justification for all budgetary allocations. This is the place where you should
indicate whether any other organizations/agencies/individuals are providing
financial and/or in-kind support. Make clear what the OneedO is for the
funding you are requesting.

2) Explanation: provide a short explanation of each Line Item including exactly
how calculations were arrived at, and the rationale for the expenditures.

3) Line Item: provide names and titles of personnel, and a simple description of
supplies, equipment, and administrative needs.

4) Grant Funds: provide estimated funds requested from PCA/CITE for each
Line Item. These amounts may be rounded to the nearest dollar amount.

5) In-Kind Share/Extramural Funds: provide estimated funds being provided by
partners, agencies, external funding sources, businesses, and others, and
identify the specific source in the Line Item column.

6) Totals: provide total funds (both grant and in-kind share) for this project.

It is important to note that the Project Budget form is not an Excel file, so please double-
check figures for accuracy.

PCA/CITE has included a $100 allotment in your project budget to cover the costs of
materials, travel, display board, and photograph development for the required
presentations during the grant cycle after the project is completed in the spring.
Recipients are required to participate actively in these activities so be sure to allocate
sufficient funds to cover out-of-pocket expenses for presentations if they exceed $100.
Please keep in mind that participation in PCA/CITE meetings may require allocations for
substitute teachers if k-12 teachers are partners in a grant project.

LETTERS OF SUPPORT
Include letters of support from each partner organization, including appropriate
department heads, unit supervisors, or advisors. DO NOT include letters of support from
project co-directors: their support is implicit in their involvement in the project. What
would be appropriate, for example, would be for a project co-director who is a high
school teacher to obtain a letter of support from his or her principal or district
administrator or for a faculty member at BGSU to obtain a letter of support from his or
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her department chair or dean. Volunteers might obtain a letter from a board member of
their organization or the organizationOs director. It might also be meaningful to obtain
letters of support from individuals and agencies in the community who are familiar with

the need the project will address.

SUPPORTING MATERIALS
Please include any of the following materials if they will help the Advisory Board

evaluate your project: documents that show the history of the issue or project; evaluations
or reports that address the need for the project or the success of previous related projects;
videos or CDs of related projects; curriculum vitae of trainers or presenters; brochures or
publicity materials; curriculum samples; course descriptions; newspaper clippings.
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PART IV B GRANT RECIPIENT RESPONSIBILITIES

Successful grant recipients will commit to meeting the following requirements:

NON-DISCRIMINATION AND ACCESSIBILITY

1.

2.

Ensure that all elements of a funded project comply with BGSUQs policies of non-
discrimination and equal opportunity.

Commit to make all events and activities supported by the PCA/CITE Partnership
Support Grant Program as accessible as possible to all constituent groups and to
traditionally underserved individuals and communities.

EVENTS AND ACTIVITIESMANDATORY FOR ALL PROJECT PARTNERS)

3.

Grant recipients will be required to attend a funding meeting the morning of the Grant
Launch in February (see below) at which arrangements will be made to disburse
funds, contact details will be confirmed, and the grant year will be reviewed.
Participate in a public presentation event in the fall of 2008 (date to be arranged).
Participate in th008 Grant Launch on Friday, February 15, 2008when grants

will be officially awarded.

Participate in th009 Grant Launch in February 2009 to present the completed
project and support the 2009 recipients.

Arrange at least one site visit during the grant project for PCA/CITE staff to see the
project in action.

REPORTING

8.

9.

Project Directors will be asked to participate isixamonth progress interview to
complete aletailed final report, and to participate in axit interview.

Compliance with all reporting deadlines is mandatory; six-month interviews will be
conducted bylune 30, 2008final reports will be du®ecember 8, 2008and exit
interviews must be completed Byiday, December 12, 2008Failure to meet
reporting requirements will preclude partners from applying for future funding from
PCA/CITE.

10. Along with the final report, project directors will be asked to submit a detailed budget

report, accompanied by appropriate receipts, at the conclusion of the project. The
project directors shall submit a full accounting, summarizing all expenditures, as
required on the PCA/CITE Support Grant Final Report Form. The Grant Partners will
be responsible for the safekeeping and identification of records that corroborate the
project financial statements. Copies of said records (sales receipts, invoices, travel
claims, pay vouchers, etc.) must be submitted with the PCA/CITE Support Grant
Final Report Form.

11.The final report will include at least 3 Letters of Impact from each constituency group

involved in the project (including community members, BGSU students, and/or
faculty staff) discussing the impact the partnership has had on them and their
respective communities. Project co-directors should not submit their own letters of
impact as part of fulfilling this requirement.

12.The final report will also include at least three images that are relevant to the project.

Recipients will be asked to obtain releases for any photographs from the project to be
used on PCA/CITE materials and on the PCA/CITE website.
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OUTREACH AND PROMOTION

13. Assist in public relations efforts to promote the project and the PCA/CITE
Partnership Support Grant Program.

14. Participate in promotional activities for the PCA/CITE Partnership Support Grant
Program.

15.Include a statement acknowledging the support of PCA/CITE and a copy of our logo
when appropriate in all written and verbal statements about the project.

16. Give permission for PCA/CITE to disclose copies of the grant application and
supporting materials (including photos and progress reports) to future applicants.
Also, give permission for future applicants to contact project co-directors for
additional help. Copies of all reports submitted will also be used on PCA/CITEOQs
website and in publicity materials.
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PART V B SUBMISSION DETAILS

All forms are available in PDF and Word formats on our website at
www.bgsu.edu/pcacitesupportgrantou will also find details about previously funded
projects on the grant website.

Forms can also be emailed to you as an attachment; email a request to pca@bgsu.edu

Applicants must submit 18 paper copies of the entire application packet and 1 electronic
copy as an email attachment in Microsoft Wad¥d. covers or file folders, please.

IMPORTANT DATES:

Monday, December 3, 2007 12:00 pm Grant Application Due

Monday, January 21, 2008 2008 Grant Recipients Announced

February 15, 2008 (morning) Recipients Funding Meeting

February 15, 2008 (afternoon) PCA/CITE Partnership Support Grant Program Launch
Monday, June 30, 2008 Six-month Interview Completed

Friday, December 8, 2008 Final Report Due

Friday, December 12, 2008 Exit Interview Completed

February 2009 (Date TBA) PCA/CITE Partnership Support Grant Program Launch

FOR QUESTIONS AND/OR HELP WITH AN APPLICATION:
Email: pca@bgsu.edu
Phone: 419-372-9624
Fax: 419-372-8264

APPLICATION ADDRESS:
PCA/CITE PARTNERSHIP SUPPORT GRANT PROGRAM
111 University Hall, Bowling Green State University,
Bowling Green, OH 43403
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