Bowling Green State University

University Libraries

Head Librarian, Curriculum Resource Center
Bowling Green State University (BGSU) invites applications and nominations for the position of Head Librarian of the Curriculum Resource Center (CRC) in the University Libraries (UL).  The UL comprises general collections in the social sciences, humanities, sciences, business and education; nationally and internationally renowned archival collections in popular culture and popular music; local, and Great Lakes history; and the Northwest Ohio Regional Book Depository.  BGSU is a founding and active member of OhioLINK, a consortium of more than 85 Ohio institutions.

General Statement of Responsibilities
Reporting to the Chair of the Department of Archival Collections and Branches, the CRC Head provides leadership and vision for the unit; supervises, develops, administers, and participates in all operations of the CRC; develops unit goals and objectives; and represents the CRC within the University Libraries, across the University, and within OhioLINK and the local education community.

Specific Duties and Responsibilities
Administers and oversees all CRC operations, including:

· Supervises one faculty and three classified staff members  
· Establishes unit goals and objectives and long-range plans in concert with UL governance and planning documents with assistance from the CRC staff
· Prepares and monitors operating budget requests, monthly and annual reports, accreditation reports, and evaluations of the unit.

· Represents the CRC at appropriate UL meetings and collaborates with others in areas of collection development, cataloging, acquisitions, systems, reference, instruction, serials, circulation and document delivery.

· Represents the CRC and UL in local, regional and national forums and library organizations.
· Oversees the development of the CRC web pages in consultation with CRC staff.

Coordinates and/or participates in reference, instruction, and other public services of the CRC, including:

· Provides specialized and individual reference assistance and library instruction presentations on a regular basis.

· Participates in the day-to-day work of the CRC, including circulation services and functional student supervision at least one night per week during the academic year.

Coordinates and/or participates in development of the CRC collection, including:

· Identifies, selects, and acquires materials for the instructional and research needs of CRC patrons; oversees the ordering and processing of materials to be added to the collection.

· Evaluates and maintains the timeliness of the CRC collections. 

· Working with CRC staff, establishes and maintains unit policies and standards for processing materials. 
•
Works with donors.
· Works with the Cooperative Services for Children’s Literature (CSCL) to develop the collection and services, i.e. attends board meetings, corresponds with publishers to acquire review copies, and assists with the Book and Reader Conference and the Bringing Books to Life program.

Participates in research and service activities as a faculty member, including:

· Develops and maintains a record of scholarship through presentation and publication of research.

· Develops and maintains a record of local, regional, and/or national service.

Minimum Qualifications.  The candidate will be expected to provide evidence of the following:

· Master’s degree from an ALA-accredited institution.

· Two years of demonstrated successful supervisory experience
· Three years of demonstrated successful teaching or library instruction experience.

· One year of demonstrated successful reference or public service experience in a library.

· Demonstrated experience overseeing multiple programs and/or projects.
· Excellent interpersonal skills as well as excellent oral and written communication skills.

· Excellent planning, project management, organizational, and time-management skills.
· Strong customer service orientation and commitment to serving diverse communities.

· Ability to work independently and collaboratively with individuals and groups, including colleagues, donors, students, and researchers.

· Evidence of ability and commitment to research, publication, and professional activities.
Preferred Qualifications.  Additional qualifications that may strengthen and enhance a candidate’s application include: 

· Master’s degree in education or related field.
· Familiarity with an integrated library system (ILS).

· Experience working with digital collections.

· Familiarity with theory and practices of Pre-K—Gr. 12 education.

Tenure-track, 12-month faculty position at the Assistant Professor rank.  Local, regional, and/or national service and research, including publication and presentation required to attain tenure and promotion.
Salary and Benefits

Salary competitive and commensurate with peer institution libraries for rank and position in keeping with candidate’s experience and credentials.

Environment

BGSU is located in Bowling Green, Ohio, 20 miles south of Toledo in a rapidly developing region that is in close proximity to Ann Arbor, Detroit, and Cleveland. BGSU is a state-assisted, residential institution of approximately 2,300 full-time faculty and staff and more than 20,000 students enrolled in a wide variety of undergraduate programs, 15 master’s degree programs in more than 60 fields, and 16 doctoral degree programs. BGSU embraces the core values: (1) respect for one another; (2) cooperation; (3) intellectual and spiritual growth; (4) creative imaginings; and (5) pride in a job well done.  BGSU is an Equal Employment Opportunity/ Affirmative Action employer and encourages applications from women, minorities, veterans, and persons with disabilities.

Application and Nomination Process

This fiscal year position is available on or before July 1, 2010. Nominations are invited and may be sent to the address below. Print, electronic, and fax applications are accepted, and must be received or postmarked by October 30, 2009. Interested individuals should submit a letter of application, full curriculum vitae, and the name, address, and contact information of at least three (3) professional references to:  University Libraries Search Committee, c/o Beverly J. Stearns, Administrative Office, 204 William T. Jerome Library, Bowling Green State University, Bowling Green, OH 43403.  Email: libadmin@bgsu.edu . Fax: (419) 372-7996.

