Suggested format for consent document:
Includes all components the HSRB looks for and key phrases to include.
This document must be on BGSU letterhead,
must be at an appropriate reading level, and

font must be large enough if research includes elderly participants. 

Informed Consent (for ______)

Introduction:  In the introductory paragraph, introduce yourself (and your advisor if you are a student) with your name and your affiliation with Bowling Green State University (title and department).  State your research topic.  You may want to include why the person is being asked to participate in your research, how you got their contact information (e.g., if they are in an organization being targeted for the research, etc.).
Purpose: In the second paragraph, you need to address the purpose of your research, the benefits in general, and the BENEFITS TO THE PARTICIPANT.  If there are no direct benefits to the participant, such as a monetary award, course credit, a raffle, etc., you need to state that.  
Procedure
: In the third paragraph, explain the project as clearly as possible and in as much detail as possible.  If there are multiple data collection methods (i.e., survey and interview, written and physical tests) and/or multiple data collection time points (i.e., pretest and posttest, follow-up interviews), lay these out in detail.  Remember that you understand your research completely but others need it clearly laid out to understand complicated procedures.  Tell participants how much time their involvement will take.  
Voluntary nature
: In the fourth paragraph, tell the participants: Your participation is completely voluntary.  You are free to withdraw at any time.  You may decide to skip questions (or not do a particular task) or discontinue participation at any time without penalty.  Deciding to participate or not will not affect your (grades/class standing) or you relationship with (Bowling Green State University, your teacher, your school, your job…any institution involved in the research).  (You may use this exact paragraph)
Confidentiality/Anonymity Protection:  In the fifth paragraph, you need to explain where the data will be stored, how data will be protected (i.e., locked file, password protected computer), who will have access to the data, and how long the data will be kept before it is destroyed (if applicable) to maintain confidentiality/anonymity.  If they are physically signing consent forms, reporting their name or other identifying information for credit or to be sent a reward, state that this information is being stored separately.  If a coding strategy is being used (i.e., for longitudinal data collection to link data over time, to link multiple data collection methods), please explain.  Remember, if you see the participant one-on-one (interview or focus group), data are not anonymous.  If you collect names, even if only for the consent document, data are not anonymous.  Use the appropriate term.  For electronic surveys, please inform participants (1) some employers may use tracking software so you may want to complete your survey on a personal computer, (2) do not leave survey open if using a public computer or a computer others may have access to, (3) clear your browser cache and page history after completing the survey.
Risks:  In the sixth paragraph (or in the procedure paragraph), explain any risks that may be encountered by the participant (directly through participation or through a breach of confidentiality) and how you are safeguarding against these risks (you may refer to the previous paragraph instead of repeating procedures if they are the same).  If the study involves physical activity, direct participants to seek medical attention if they feel any adverse effects in the days that follow their participation (health center, hospital) and inform them that they will have to pay those costs.  
Contact information: In the seventh paragraph, provide your contact information (and contact information for your advisor if you are a student) and direct participants to contact you if they have any questions about the research or their participation in the research.  State: You may also contact the Chair, Human Subjects Review Board at 419-372-7716 or hsrb@bgsu.edu, if you have any questions about your rights as a participant in this research.  Thank them for their time.  

I have been informed of the purposes, procedures, risks and benefits of this study.  I have had the opportunity to have all my questions answered and I have been informed that my participation is completely voluntary.  I agree to participate in this research.

_____________________________________


Participant Signature 

*If you have obtained a waiver of written consent, inform participants that taking the survey (or continuing on to whatever the data collection method is) indicates consent.  
�All underlined information and statements MUST be included in the consent document!!!


�If your research involves multiple groups (i.e., students and parents) and there are separate informed consent documents for each group, label the document accordingly. 


�If the consent form is for parents of minors, tell them that the minor also has to give assent and how assent will be obtained.  Tell them what the minor will be doing if they do not give their consent or minor does not give assent.





If parents need to return consent form (i.e., they are not filling it out on the spot), please give a date it needs to be returned by.


�If the consent form is for parents of minors, these statements should read “Your child’s participation is completely voluntary.  Your child is free to withdraw at any time…….”  If both parents and children are being asked to be participants, statements should read “You and your child’s participation is completely voluntary……”





If research is being conducted at a school (other than BGSU) or at a place of employment, a day camp, or at some other specific organization or institution, inform participants that you have obtain permission to conduct the research there (i.e., from the principal, manager).





