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Introduction and Purpose 
 
The Institutional Animal Care and Use Committee (IACUC) has taken the time to develop and 
produce these policy/procedure statements to better guide those wishing to conduct animal research 
at Bowling Green State University.  Reading over the first three policies will provide valuable 
information to the first-time protocol submitter will potentially result in a reduction in the number of 
clarifications/modifications the Committee requests upon initial review of the protocol application.  
The remaining policy/procedure statements apply to specific situations.  A familiarity with this 
subject matter can assist in guiding future protocol development. 
 
IACUC policies and procedures, as well as other valuable information, can be found on the IACUC 
website: http://www.bgsu.edu/offices/orc/iacuc. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure: Definitions 
 
Policy/Procedure ID: 05-02-001  Effective: February 18, 2005 
 

A. Background 
 
A Committee functions more effectively when everyone (members, researchers and 
administrators) “speaks the same language”.  Therefore, definitions of specific, commonly 
used terms are provided in order to create consistency and common understanding. 
 

B. Policy 
 
Clarification / Modification – A change to, or provision of additional information for, a 
submission that is required before final approval can be granted.  The Committee 
determines at their discretion whether the requested items can be reviewed by designated 
review or requires review by the full committee. 
 
Designated Review – Review of a protocol or proposed change to an approved protocol 
by less than the full IACUC in a convened meeting.  In accordance with PHS Policy 
(IV.C.2) and the Animal Welfare Regulations (9 CFR 2.31(d)(2)), the review may only be 
done after each Committee member has been given a list of proposed activities to be 
reviewed and had opportunity to request full Committee review.  In the absence of such a 
request, at least one member, designated by the Chair and qualified to perform the review, 
reviews the proposed activities and has authority to approve, require modifications (to 
secure approval), or request full Committee review.  Often erroneously called “Expedited 
Review”. 
 
Primary Reviewer(s) – The Committee member(s) responsible for thoroughly reviewing a 
submission in advance of the convened meeting and “presenting” the submission at the 
convened meeting.  The Primary Reviewer is responsible for identifying areas of potential 
confusion or insufficient information in the submission and contacting the PI for 
clarification/additional information.  No Committee member is allowed to serve as the 
Primary Reviewer of a protocol for which s/he is the PI or a member of the research team. 
 
Significant Changes – Changes to approved protocols that require IACUC review and 
approval before they are implemented.  As a result of the great diversity of research 
performed at assured institutions, the Office of Laboratory Animal Welfare (OLAW) has not 
provided a general definition of what constitutes a significant change.  OLAW has, 
however, identified several kinds of significant changes to serve as examples.  They are: 
• Changes in the objectives of a study 
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• Proposals to switch from non-survival to survival surgery 
• Changes in the degree of invasiveness of a procedure or discomfort to an animal 
• Changes in species or in the approximate number (greater than 5%) of animals used 
• Changes in the Principal Investigator (see below for information regarding other 

personnel changes) 
• The addition of hazardous agents in animal procedures 
• Changes in anesthetic agent(s), the use or withholding of analgesics, and methods of 

euthanasia 
 
Changes in the duration, frequency, or number of procedures performed on an animal may 
be considered significant depending upon the nature of the change.  Certain personnel 
additions may require IACUC review depending upon the nature of the work the individual 
is to perform and the level of training required in order to perform the work. 
 
 
Minor Changes – Minor changes are changes that are not deemed significant and do not 
require IACUC review.  Implementation of these changes should be accompanied by 
notification to the Office of Research Compliance in order for ORC to keep the protocol file 
up to date. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure:  Eligibility to Submit IACUC Protocols 
 
Policy/Procedure ID: 00-12-001   Effective: December 15, 2000 
 

A. Background 
 
Any proposed use of vertebrate animals in research or teaching requires IACUC review 
and approval. 
 
 

B. Policy 
 
Any BGSU employee planning to conduct animal research or teaching that involves the 
use of vertebrate animals must submit IACUC protocols.   Graduate student and 
undergraduate student research must be submitted for IACUC review and approval by the 
faculty advisor with the faculty advisor listed as the Principal Investigator.   If the research 
to be conducted under a given protocol is to further the pursuit of a graduate student's 
higher degree under the faculty member's supervision, the graduate student is encouraged 
to write the protocol, but the faculty member will be the Principal Investigator. At the 
discretion of the PI, student researchers or staff may be designated as the project 
coordinator. In all cases the PI assumes primary responsibility for the ethical conduct of 
the research.  No research may be initialed without prior IACUC approval.  These projects 
will be viable for three years from the approval date with interim annual renewals after the 
first and second year. 
 
Classroom independent projects using vertebrate animals are restricted to USDA Category 
C activities – involving teaching, research, experiments or tests conducted involving no 
pain, distress, or use of pain relieving drugs.  These projects will be viable for no more 
than one year after the approval date, and are to have the instructor listed as the Principal 
Investigator with the student listed as project coordinator.  The instructor retains final 
responsibility for the activity carried out.  Independent project protocols must be submitted 
to the IACUC for final review and approval prior to the start of their project. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure:  Principal Investigator Responsibilities 
 
Policy/Procedure ID: 04-03-001   Effective: March 18, 2004  
 

A. Background 
 
The Principal Investigator (PI) is the individual who officially signs and submits an IACUC 
protocol and oversees the research project described thereon. 
 
 

B. Policy 
 
The PI is responsible for: 
 
1.  All individuals, with the exception of University Animal Facilities staff, (graduate 
students, undergraduate students, volunteers and any visitors they might bring into the 
facility to see or assist with the animals) who come into contact with the animals that are 
on the protocol. 
 
2.  Appropriate training of all personal working with the animals and documentation of that 
training.  
 
3.  All appropriate records and logs associated with the animals on the protocol.  Records 
and logs must be kept in a location easily accessible by the UAF staff and the Attending 
Veterinarian.  If the records are not kept in the room with the animals the location of the 
records must be posted in the room with the animals and communicated to the UAF 
Director. 
 
4.  Notifying University Animal Facilities of any personnel changes in the protocol, following 
approval of those personal changes. 
 
5.  Maintaining current approved IACUC paperwork related to the protocol. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure: Initial Review of IACUC Protocols  
 
Policy/Procedure ID: 05-02-002  Effective: February 18, 2005 
 

A. Background 
 
BGSU policy requires IACUC review of all research, research training, experimentation, 
biological testing, and related activities, involving live, vertebrate animals.  The review is 
guided by the ethical principles regarding all research involving vertebrate animals, as set 
forth by the Animal Welfare Act and the PHS Policy.   

 
Review and approval must occur before any animals can be used and includes the following 
considerations from the federal regulations (9 CRF 2.31d): 
 

• Procedures involving animals will avoid or minimize discomfort, distress, and pain 
to the animals. 

• The PI has considered alternatives to procedures that may cause more than 
momentary or slight pain or distress to the animals. 

• The PI has provided written assurance that the activities do not unnecessarily 
duplicate previous experiments. 

• Procedures that require more than momentary pain and distress to the animals will 
be performed with appropriate sedatives, analgesics or anesthetics, involve 
consultation with the attending veterinarian, and not include the use of paralytics 
without anesthesia. 

• Animals that would otherwise experience severe or chronic pain or distress that 
can not be relieved will be painlessly euthanized at the end of the procedure. 

• The animals’ living conditions will be appropriate for their species. 
• Medical care will be available for all animals by a qualified veterinarian. 
• Personnel conducting procedures will be appropriately qualified and trained in 

those procedures. 
• Activities that involve surgery must include appropriate provision for pre-operative 

and post-operative care of the animals.  All survival surgery will be performed using 
aseptic procedures. 

• No animal will be used in more than one major operative procedure from which it is 
allowed to recover unless justified by scientific reasons, required as routine 
veterinary procedure, or in special circumstances as determined on an individual 
basis. 

• Methods of euthanasia must be acceptable, recommended methods (e.g., included 
in the most current version of the AVMA Euthanasia Report). 
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B. Procedure 
 

1. The researcher completes an IACUC protocol form and submits a copy to the 
Attending Veterinarian and the Office of Research Compliance (ORC) by the 
appropriate deadlines (the IACUC meeting calendar and associated deadlines can be 
found at http://www.bgsu.edu/offices/spar/orc/iacuc/MeetingCalendar.html). 

 
2. The ORC reviews the application for completeness and checks to make sure the 

principal investigator (P.I.) and all participants listed on the protocol have completed 
the appropriate level of animal training based upon their proposed roles on the 
protocol.  If training is required or the application is incomplete (e.g., signatures, 
incomplete answers or missing literature search information) the P.I. will be contacted, 
and the application held from the review process until training has been acquired 
and/or required materials/information is provided. 

 
3. The ORC assigns a protocol number and logs the protocol information into the active 

protocol database. 
 

4. The ORC designates an appropriately qualified primary presenter. 
 
5. If the protocol is complete it is included in the IACUC meeting packets, with all of the 

relevant materials.  IACUC meeting packets are assembled and distributed to IACUC 
members seven days prior to the monthly meeting. 

 
6. The Committee meets, discusses the protocol within the context of the review 

considerations identified above, and determines a review outcome.  Possible 
outcomes are: 

 
a. Approved 
b. Clarifications / Modifications Required - researcher must provide clarification or 

make changes before final approval can be given 
c. Deferred - the Committee does not have sufficient information to make a decision.  

Additional information is required from the researcher before the Committee will 
review the application. 

d. Approval Withheld - the project cannot be conducted as proposed.  Substantial 
changes must be made before the project can be re-submitted for review by the 
Committee. 

 
7. The ORC notifies the P.I., in writing, of the Committee’s decision and the PI is 

provided the opportunity, if the protocol review result is not “approved”, to address the 
Committee’s concerns. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure:  Overages in Animal Usage 
 
Policy/Procedure ID: 04-04-001   Effective: April 15, 2004  
 

A. Background 
 
The number of animals shipped by the vendor may exceed the number of animals 
requested by an Investigator on a Vertebrate Animal Order Form.  Vendors typically over-
ship large or sensitive strain orders in anticipated compensation of loss due to the shipping 
process.  This may result in providing more animals than are approved on a given protocol. 
 
 

B.  Policy 
 
The number of animals approved in a protocol is considered to be an approximate number.  
An overrun of up to 10% is allowed.  Overruns beyond 10% are allowed only with the 
approval by the full IACUC of an addendum to the protocol. 
 
Numbers approved by addendum are not considered approximate and further overruns are 
not allowed without further addenda approved by the full IACUC. 
 
Animals shipped in excess of the order may also be placed on other suitable protocols 
provided that the animals meet the requirements and are not in excess of an approved 
number. 
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Office that the newly arriving animals can be supported through either grant or 
departmental funds. 
 
2.  The investigator at BGSU must be aware that any special considerations, i.e., specific 
caging that the Animal Facility does not possess, custom food items or diets, special 
husbandry care or extra record keeping, will have to be supplied by the individual 
requesting the animals through funding and/or staffing. 
 
3.  Prior approval from the University Animal Facility Office will be required to assess the 
risk to the general population (animal and human) of the University Animal Facilities before 
an animal can be brought into any facility. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure:  Adoption of a Companion Animal 
 
Policy/Procedure ID:  08-11-002     Effective:  November 13, 2008 
 

Bowling Green State University Research Animal Adoption Policy 
 
It is the purpose of this policy to provide an opportunity for individuals either working 
with BGSU research animals or their close personal friends to adopt an animal as a 
companion that is scheduled for euthanasia.  For adoption to occur, several conditions 
must be met: 
 
A) Animals eligible for adoption must not: 

1. Be actively involved in an IACUC-approved animal protocol at the time 
of adoption. 

2. Be eligible for transfer to an existing or new IACUC –approved protocol 
(there is no need for the animal in the BGSU program). 

3. Have signs of compromised health, either natural or experimentally 
derived that would impair its ability to thrive. 

4. Be of a proprietary genetic strain. 
 
B) Individuals adopting animals will: 

1. Agree not to sell, give away or use the animal as food. 
2. Agree to care for the animal in a manner generally accepted as 

appropriate for the species. 
3. Complete an adoption questionnaire prior to receiving the animal. 
4. Agree with UAF's assessment of the animal’s health.  
5. Agree to not hold BGSU liable for actions or circumstances arising from 

the adoption. 
6. Not breed the animal. 

  
There will be no fee charged for the animal.  Spaying/neutering of the animal to be 
adopted is possible upon request.  A fee will be charged to cover the expense of the 
procedure.  Adoption questionnaires are assessed by the UAF Director prior to the 
release of the requested animal.  A $10 paperwork processing fee will be charged to 
those individuals successful in securing an adoption.  The number of animals that may 
be adopted by any given individual is at the Director’s discretion.  Each adoption form 
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covers only a single animal.  It is recommended that individuals wishing to adopt a 
research animal limit their expectation to one animal. 
 
All adoptions will be handled through the University Animal Facility Office and 
signed off by the Director as the adoptee’s agent and legally responsible BGSU 
employee.  In the event that it is the UAF Director wishing to adopt an animal or that 
the Director is not available, the adoptee’s agent will be the IACUC chairperson.  
Species specific information will be provided at the time of adoption by the UAF to 
the adopter.   
 
Activities that could potentially jeopardize the security of the animal research program 
at BGSU to secure adopters are not allowed.  These activities include but are not 
limited to any; 

1.  Form of print advertising of the availability of animals,  
2.  General announcements in classes or other public spaces. 

 
Individuals may be approached but only if they are already aware of the research 
program and have expressed an interest in owning an animal previously used for 
research.   
 
The faculty PI who is responsible for the Institutional Animal Care and Use protocol 
must be aware that an animal will be adopted rather than euthanized.  The faculty PI 
may determine that the animal in question is not suitable for adoption and the UAF 
Director will comply.  The faculty PI may also set a time limit that the animal remains 
past the end of use.  These decisions are the PI’s because it is the PI who is paying the 
Per Diem for the animal’s continued existence. 
 
BGSU is not required to provide an opportunity to adopt a research animal.  This 
privilege may be cancelled or withheld at any time for any individual for any reason.  
The UAF staff and IACUC believe it is important that there be an approved method to 
ensure that caring individuals can take responsibility for an animal used in research. 
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IACUC POLICY AND PROCEDURE STATEMENT 
 
Policy/Procedure:  Animal Adoption Waiver 
 
Policy/Procedure ID: 08-11-002     Effective: November 13, 2008
  
 
This agreement is to assure BGSU that the animal you are adopting receives continuing care and 

attention.  The only animals eligible for adoption are those that: 

♦Do not have drugs, surgical procedures or develop behavioral problems during their 

 participation in research.  

♦Can not be used on another study.  

As an adopter, you are responsible for: (please initial below) 

 1) Providing medical treatment, if necessary, by a licensed veterinarian. 

 2) Providing suitable housing for your new adopted animal. 

 3) Having it put to sleep by a  licensed veterinarian in the event of illness or no longer being  

  able to care for it. 

 4) Receiving, reading and understanding the BGSU IACUC Policy on Adoption. 

 
By signing below, I agree to keep and care for this animal, identified as    , 

under the above stated responsibilities (points 1-4).  I will not give the animal away to someone else.  

I will take it to a veterinarian for treatment or euthanasia if necessary.  I will not use it for food for 

myself or for other animals.  I agree with the health assessment provided by the University Animal 

Facilities that this animal is healthy and free from disease at this time.  I understand that BGSU is 

not liable for any issues that develop after I begin caring for my new companion animal.   

 

                         
Name of adopter (print)                      Name of adopter (signature)             Date of adoption 
 

Adoptee’s agent :           
                             Print    Sign 



   

 

 
Applicant Information 

Name: 
E-mail Address :  Cell or Home phone: 
Current Address:  
City: State: Zip: 
Driver’s License#: Driver’s License State: 
Employer: Employer’s Phone: 
Are you a student?   Yes      No           High School         College        Undergrad       Graduate       .

Family Information 
List names and ages of the members of household (those living in the same dwelling): 
Name: Age: Name: Age: 
    
    
  

 

  
Do you own your own home? Yes No Do you rent? Yes No 
Are pets allowed by the landlord: Yes No  

Pet Information 
List all your current pets: 
Dog Cat Other Inside Outside Spayed Neutered Age Breed /Species 
         
         
         
         
If your pets are not spayed/neutered please explain: 
List all of your previous pets (within last 3 years): 
Dog Cat Other Inside Outside Spayed Neutered Age Breed /Species 
         
         
         
         
         
Veterinarian or Clinic: Phone: 
Please note that UAF may contact your veterinarian to verify vaccination histories of your pets. 

Adoption Information 
Why do you wish to adopt this animal?  (Please circle one or more)   Gift Companion      Breeding 
Where do you plan to keep this animal?  (Please circle one or more)  Inside Home    Outside Pen    Garage     Basement          
                                                              Other                                 . 
How many hours a day will this animal be left alone? Where will it be kept when left alone? 
Do you wish to spay/neuter this animal?      Yes       No Have you dealt with us before?      Yes    No 
There is a $10 processing fee for successful applications.         Spay/Neuter procedures are performed at cost. 
By my signature, I certify that I have given accurate, correct information and that information is subject to verification, I 
also understand that UAF reserves the right to refuse adoption of any animal. 
Signature of Applicant: Date: 
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