A FINAL CHECKLIST FOR BGSU THESIS AND DISSERTATION WRITERS
 FORMCHECKBOX 

I have consulted a current style manual regarding all questions of style.

 FORMCHECKBOX 

All margins are set at one inch.

 FORMCHECKBOX 

The page number is set at approximately 3/4" from the top of the page, along the right margin.

 FORMCHECKBOX 

The manuscript title is written in all capital letters.

 FORMCHECKBOX 

The cover page is formatted exactly as shown in the Thesis and Dissertation Handbook.

 FORMCHECKBOX 

Preliminary pages, beginning with the Abstract, are numbered using lower-case Roman numerals: at iii if there is a Copyright page, at ii if there is not.

 FORMCHECKBOX 

My advisor's name is included on the Abstract page.

 FORMCHECKBOX 

The Table of Contents is consistently double-spaced, without extra spaces between sections.

 FORMCHECKBOX 

Page numbers in the Table of Contents are right-justified, using right-tabs, not spaces.

 FORMCHECKBOX 

Chapter or major section headings are written in all capital letters in the Table of Contents and the text.
 FORMCHECKBOX 

Every chapter or major section begins at the top of a new page.

 FORMCHECKBOX 

Every Table of Contents heading matches its text counterpart for proper level formatting, word choice, spelling, punctuation, and capitalization.
 FORMCHECKBOX 

The List of Figures, List of Tables, etc. are formatted exactly as shown in the Thesis and Dissertation Handbook.

 FORMCHECKBOX 

Every Figure, Table, etc. heading matches its text counterpart for word choice, spelling, punctuation, and capitalization.

 FORMCHECKBOX 

Figures, tables, etc. that have been printed landscape are rotated so the text is going in the same direction as the pages of text on the portrait style pages.  The page number appears in the usual upper right-hand corner, facing the reader.
 FORMCHECKBOX 

The text is continuous, or nearly so, without large blocks of white space or page breaks between sections (with the exception of new chapters).  There are no breaks between individual paragraphs unless this is required by my style manual.

 FORMCHECKBOX 

All quotations have been attributed to their author(s) in the format required by my style manual.

 FORMCHECKBOX 

Block quotations, footnotes or endnotes are formatted exactly as directed by my style manual.

 FORMCHECKBOX 

The full reference list is spaced and indented exactly as required by my style manual.

 FORMCHECKBOX 

Book, journal, chapter, dissertation, and other references are formatted exactly as shown in my style manual.

 FORMCHECKBOX 

I have run the entire manuscript—including the preliminary pages, notes, and reference list—through a spell-checker, using the Manual function rather than Correct All.

 FORMCHECKBOX 

The paper is white and letter-sized (8-1/2" by 11"
