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Budget Transfer Document Status 
 
Navigation: Commitment Control/Budget 
Journals/Enter Budget Transfer 
 
Click the Find an Existing Value tab, enter the 
Journal ID and click Search.  
 
At Search Results, view the status of the 
Journal ID. See Statuses to the right.  
 
OR if you put your initials in the Description 
field within the Budget Transfer, you can 
search by Description (as shown below).  
 

 
 
Expense Transfer Document Status 
 
Navigation: General Ledger/Journals/Journal 
Entry/Create/Update Journal Entries 
 
Click the Find an Existing Value tab, enter the 
Journal ID and click Search. View the Status. 
 
You may also enter just the Source of IX to see 
all Expense Transfers, then from the Search 
Results table, sort by Description to identify 
those entered by you (if you put your initials in 
the Description field within the Expense 
Transfer). See below.  
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