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FMS Fiscal Year 2008 Closing Schedule

The following is the year-end schedule of the FMS procedures for fiscal year 2008:


June 15, 2008

First day for fiscal 2009 hourly classified and student payroll (paid on
7/11/08.)

June 20, 2008

Last day for Business Office to receive paper documents, including Travel Expense Reports and Business Entertainment Expenses forms for fiscal year 2008.  This includes budget and expense transfers.
June 21, 2008 
Last day to process all purchase transactions (e.g. requisitions and receivers) for 2008.

June 27, 2008
Final regular hourly payroll (pay period June 1 through June 14) and will be included in the fiscal year 2008 financial reports.

June 30, 2008
Final day of FMS processing for fiscal year 2008.

July 1, 2008 -
FMS will not be available to end users.  These days will be used by the

July 8, 2008
Business Office, ITS, and the Systems Liaison to convert open purchase orders and the appropriate unencumbered budget balances into fiscal year 2009.
July 9, 2008
End users will be able to process FMS transactions for fiscal year 2009

Emergency needs can still be handled either through the Purchasing Department or the Business Office on an individual basis.

If you have any questions, contact Lee Ann DuBois, Assistant Controller, at 2-8530.

