
        Custom Stationery Site User Guide
Office Depot's Custom Stationery Online ordering site allows you to order personalized stationery items for your
business. Follow these easy steps to begin using your Custom Stationery Online program.

Step 1: Logging in to Office Depot
Open a web browser and enter bsd.officedepot.com.
Enter your login name and password.
Click Login.

 

 

Click Custom Stationery Online (CSO).

Step 2: Selecting Custom Printing
From the BSD main menu, click Custom Printing. The Custom Printing screen appears.

Your BGSU Product Catalog appears.



Step 3: Customizing Your Personal Product
From the Product List, click Order This Item
next to the item you want to order.  The Imprint
Information screen appears.
Select your desired quantity.
Enter the available information. Imprint infor
mation will be printed exactly as you type it.
Click Next. Your online proof appears.

Step 4: Reviewing Online Proof
Review the imprint information on your
product preview. Print this page to keep a
hard copy of your order for your records.
Click Edit to go back to the Imprint
Information screen to edit your informa
tion (if necessary).
Click Next. Your Shopping Cart appears.

Step 5: Completing Your Order
 Review your shopping cart.
 Click Continue Shopping to order additional products or click Checkout to complete the order.


