BGSU New Staff Orientation

Instructions for Course Enrollment

Open Internet browser program (Explorer, Firefox, Safari, etc)

1. From your computer desktop, click the 4 start button.

2. From the Start menu, click the icon for your Internet browser program (e.g., Internet
Explorer)
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Access MyBGSU

3. From the BGSU home page, click MyBGSU.
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4. From the MyBGSU log-in page, type your BGSU Username, Password, and click
LOG-IN.
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Paper bills are no longer printed and mailed. Instead an email notification will be sent to
=Y a9 the student's BGSU email address informing them their electronic statement or eBill is
available to view online. Please view your account when you receive your notification to
make sure you do not have a balance due.
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Feedback

Don't forget ...

For security reasons. please logout and close your web browser when you have completed accessing MyBGSU.

5. You may receive the following Security message; click the Yes button.
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Access BGSU New Staff Orientation

6. At the Blackboard homepage, click the Courses tab.
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7. Type the word staff in the Course Search text box and click the Go! button.
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8. At the Browse Course Catalog page, you will see the Course Name BGSU New
Staff Orientation in the Search Results section. Click the Enroll button at the right.
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9. At the Self-Enrollment page, click the Submit button.
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10.Next, click the OK button as shown.
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11.From the Announcements page, click Course Information from the purple, left-hand
menu.

& @ W

Home Help Logout

Community || QuicklLinks || MyBGSU BG1 Card

TR EGSU NEW STAFF ORIENTATION (CRS.OHR STAFF.ORIENTATION) > ANNCUNCEMENTS
Course N -
Information Announcements
Staff Information
Course
Documents
" VIEWTODAY | VIEWLAST7DAYS | viEw LasT 30 DAYS VIEW ALL
Assignments
Communication May 17, 2010 - May 24, 2010
Discussion Board
External Links Tue, May 18, 2010 -- Instructions for Accessing BGSU New Staff Orientation
Flease click the Course Information link from the purple left-hand menu. Next, click the link BGSU New Staff Orientation. Thank you for reviewing this

Tools
course

12.At the Course Information page, click BGSU New Staff Orientation. Please note that
you will return to the Course Information page to take BGSU New Hire Challenge,
as shown below.
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13.When you log-in to MyBGSU the next time, you will see this course under the My
Blackboard Courses section.
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