
 
 

Office of Human Resources 
100 College Park Office Building 
Bowling Green, Ohio 43403-0201 

(419) 372-8421 
Fax: (419) 372-2920 

E-mail: ohr@bgnet.bgsu.edu 

 Position Vacancy Announcement 
 

AUTOMOTIVE MECHANIC 2 
 

Facilities Services/Grounds 
 
 

Pay Grade: 9/$15.88   Job Opening  Number: J-61082 
 
Posted:  April 21, 2008   Posting Deadline: 1:00 p.m., Friday, 
         May 2, 2008 
 
Work Schedule: Full-time position.  Days/hours:  6:30 a.m. to 3:00 p.m., Monday thru Friday. 
   Full benefit package available. 
 
Position Summary 
 
Under general supervision from Automotive Mechanic 3, performs skilled and semi-skilled maintenance 
functions including, but not limited to, maintenance of Facilities Services diesel, gas, propane, electric or other 
powered vehicles, heavy duty equipment, and small equipment. 
 

Essential Duties, Tasks and Responsibilities 
 
• Maintains, services, repairs and tunes up small, medium, large and heavy duty vehicles and equipment, 

including diesels with air brakes, four wheel drive equipment, tractors, mowers, backhoes, trucks, vans, 
cars, and small two cycle and four cycle equipment. 

• Replaces or rebuilds gas or diesel engines. 
• Replaces or rebuilds transmissions, clutches, and drive-train components including four-wheel drive 

vehicles and equipment. 
• Repairs or replaces complete brake systems. 
• Repairs or replaces complete exhaust systems. 
• Troubleshoots and repairs electrical systems, generator sets, and hydraulic systems. 
• Repairs and services attachments and equipment including snow plows, powered brooms, front end 

loaders, mower decks, vacuums, chippers, etc. 
• Fabricates, revamps and rebuilds pieces of equipment using stick and wire welding, and cutting torch 

skills. 
• Installs attachments on equipment. 
• Operates, demonstrates and instructs all employees in proper and safe use of equipment. 
• Cleans, repairs and protects tools and test equipment. 
• Maintains maintenance history of repairs, time and expenses for all equipment including internal and 

external services. 
• Occasional duties:  snow removal and ice control, operates equipment, performs grounds maintenance, 

maintains irrigation systems, and assists trades with making repairs and completing special projects, 
assists in the purchase of equipment and tools. 

 
This list of essential duties, tasks and responsibilities is not all-inclusive; individual will perform other 
related duties as assigned. 
 
 
 



Major Worker Characteristics 
 
Knowledge of supervision*.  Skill in auto mechanics; operating hand and power tools; operating test equipment.  
Ability to understand system of mechanical or other procedures; understand manuals and verbal instructions, 
technical in nature; cooperate with co-workers on group projects; maintain accurate records; demonstrate 
strength to lift up to 100 pounds.  (*) Developed after employment. 

 
Minimum Class Requirements 
 
Ability to calculate fractions, decimals and percentages and to read and write common vocabulary plus:  
completion of technical program in automotive mechanics offered by technical school plus six months 
experience or two years of high school training in automotive mechanics plus six months experience (or twelve 
months experience in automotive maintenance and repair of a variety of motorized equipment); or equivalent.   

Must have and maintain a valid driver’s license and remain insurable with the University’s Office of Risk 
Management (valid class B commercial driver’s license with air brakes endorsement preferred). May conduct 
demonstration of ability tasks in welding, equipment operations, etc. 
 
 
Selection Criteria 
 
Employees:  Interview with department; evaluation of attendance, experience, training, and education; 
supervisory evaluation of past work experience.  Public applicants:  Pre-screening of employment application for 
minimum state qualifications.  Department will determine who will be interviewed through evaluation of 
experience, training and education. Ohio law (OCR 2909.34) requires that if you are selected for an on-campus 
interview for the position you will be required to complete a Declaration Regarding Material 
Assistance/Nonassistance to a Terrorist Organization (DMA) form. Information on this form will be provided to 
you by the hiring department and must be completed PRIOR to your interview. You will find a link to the DMA 
form as well as additional information from the following web site: 
http://www.homelandsecurity.ohio.gov/ dma.asp or on the Office of Human Resources web site at: 
http://www.bgsu.edu/offices/ohr/employment/ 
 
To Apply 
 
A BGSU Employment application must be completed and turned into the Human Resource Office prior to the 
deadline day and time.  Additional information, including a resume’ and reference letters, can be attached but 
can not be substituted for the employment application.  Internal applicants must sign an Employee Request to 
Transfer form and attach an updated resume or data sheet prior to the deadline day and time. An employment 
application can be obtained at the Office of Human Resources or from the following web site: 
http://www.bgsu.edu/downloads/execvp/file11149.pdf 
 
 

Bowling Green State University is an Affirmative Action/Equal Opportunity Educator and Employer. 
 

We are committed to a multicultural environment and strongly encourage applications from women, 
minorities, veterans and persons with disabilities. 

 
BGSU hires only individuals authorized to work in the United States 

 
For information regarding BGSU’s crime statistics, please visit Public Safety’s website at 

www.bgsu.edu/offices/safety. 
 
 
 


