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Guidelines for Removing Children from Their Classroom in the CDC


1.
In general, children may be removed from their classroom to elsewhere in the CDC (such as the multi-purpose area) without parent consent only for educational purposes.  That is, the removal should appear to the child to be no different than what might otherwise experience day to day in this setting -- a teacher-child type of interaction.  If your project does not meet this criterion, you will need to submit all the appropriate paperwork for a research project.


2.
Project activities may not begin until the person responsible for the project has received written notification of approval of the request.


3.
All equipment should be set up, and project staff members should have on name tags, before activity begins each day.


4.
Project staff must make a minimum of 1 visit to each classroom from which they will be removing children prior to removing any child in order for the children to become acquainted with them.


5.
To take children from their classroom:

a.
Unless otherwise suggested by the classroom head teacher, you may enter the classroom without knocking.  Let the head teacher know that you are there prior to removing any child from the classroom.

b.
Children have the right to refuse to participate in any or all parts of a project.  DO NOT force any child to leave the classroom against their will.  In order to develop some rapport with the children, it is often helpful to first spend time with them before asking them to leave the classroom.  Let the child know that you may eventually be taking them out of their class and why.  Converse with the child about activities in the classroom, friends, etc.  


If a child finds any part of your project aversive and/or becomes distressed in any way, you must return her/him to the classroom immediately.  It is important to insure pleasant experiences so that children will continue to participate in the variety of projects conducted at the center.  The head teacher must be informed about any child who shows any apprehension during the project so that the teacher can talk with the child and alleviate her/his concerns.

c.
Before leaving the classroom with the child, sign the child out on the project participation form with date and time, project number, and initials of person taking the child.  When you finish working with the child, you must accompany her/him back to the classroom and thank the child for participating.  Sign the child back in on the project participation form with the return time.

d.
IN CASE OF FIRE OR OTHER EMERGENCY (INCLUDING DRILLS) YOU ARE RESPONSIBLE FOR GETTING THE CHILD SAFELY OUT OF THE BUILDING AND REPORTING TO THE CHILD’S TEACHER.


6.
Keep in mind that the “average” 3-5 year-old has about a 10-15 minute attention span.  In general you must be able to do your activity in under 20 minutes, although a child may stay longer if she/he is interested.


7.
If you need to take something the child produces with you, be sure that the child understands that up front.  Still, the child’s best interests must be placed first and if they are unwilling to let you keep the project, you must follow their wishes.


8.
NO rewards other than a thank you for their participation may be given to individual children.


9.
Before you leave, be sure you have CLEANED UP any sign of your presence.
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