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Welcome to the Graduate Program in Reading at 
Bowling Green State University.  We are delighted 
and excited that you are interested in our 
program, or have chosen to enroll as a student in 
our program.   
 
This handbook and policy manual should be of 
great assistance to you as you progress through our 
program.   In addition to this manual, we suggest 
that you also have the following items: 
 

1. The Graduate Catalog  (online) 
2. The latest APA Style Manual  (purchased 

from the University Bookstore, or any 
other bookstore) 

3. The Thesis and Dissertation Handbook  
(http://www.bgsu.edu/colleges/gradcol/doc
uments/index.html). 

 
These items will help you through your graduate 
experience at Bowling Green State University.  The 
Graduate Faculty in Reading look forward to 
working with you and will do whatever we can to 
make your experiences in the Graduate Program 
in Reading at Bowling Green State University 
successful and rewarding.  
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The Bowling Green State University Graduate Reading Programs are housed in 
the School of Teaching and Learning, College of Education and Human 
Development. The Graduate Reading Program degrees include the Masters of 
Education in Reading and the Specialist in Education in Reading. In addition to 
these degree programs, the Graduate Reading Program offers course work leading 
to a reading endorsement attached to a valid Ohio teaching license.  
 
The degree programs and endorsement programs in reading are open to 
individuals who have completed the appropriate prerequisite degree - bachelors 
or masters - and who wish to participate in an in -depth investigation of literacy 
development. Students may engage in either full -time or part-time study.  
 

• Students electing to complete the endorsement  program usually are 
focusing specifically on positions as reading teachers at the early childhood, 
middle childhood or adolescent/young adult level.  

 
• Individuals choosing the Masters of Educat ion  Program usually aspire to 

improve their knowledge and skills relative to the development of literacy 
in the early childhood, middle childhood or adolescent/young adult 
classroom, or to provide literacy intervention in a classroom or clinical 
environmen t. 

 
• Candidates for the Specialist  degree usually are seeking to provide 

leadership in literacy development at the grade, building, district, 
community or other level.  

 
Graduates of the endorsement and degree programs have assumed a variety of 
positions in  both the private and public sectors. Besides being employed in public 
and private schools throughout the country, alumni are employed as consultants 
by county or state education agencies as well as by publishers of literacy 
development materials. Addition ally, manufacturing companies and community 
agencies have employed reading program alumni to develop the literacy skills of 
their employees.  
 
The following information has been prepared to develop the graduate student's 
awareness of the policies governing the Graduate Reading Programs. Further, the 
material serves as a handbook to guide the student through endorsement and/or 
degree programs. The guidelines presented in this document are designed to 
supplement those found in the On-Line Graduate Catalog  and the Thesis and 
Dissertation Handbook . The latest editions of both the catalog and handbook are 
available on the website: http://www.bgsu.edu/colleges/gradcol/index.html  
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Admission Policies  
  
Admission to the endorsement and degree programs sponsored by the Graduate 
Reading Program is guided by a commitment to affirmative action stated in the 
following University policy:  
 

Bowling Green State University is com mitted to equal opportunity 
for all and does not discriminate in admission or access to, or 
treatment or employment in, its programs and activities on the 
basis of race, sex, color, national origin, geographic area, religion, 
creed, age, marital status, mental or physical handicap, or veteran 
status. The Office of Equity, Diversity and Immigration Services, 
705 Administration Building, is responsible for University 
compliance with Title IX and Section 504.  
 

In addition, Graduate Reading Program faculty mem bers also govern admission 
to the Graduate Program in Reading and the policies formally established under 
the framework of the regulations of the BGSU Graduate College. Applicants may 
be fully admitted if the program graduate faculty determines that:  
 

a.  The potential student's interests and needs can be reasonably 
satisfied with the university's existing resources; and  

 
b.  The potential student's aptitude, attitude, motivation and academic 

and professional experiences are sufficient for successful completion 
of the requirements for the specified program.  

 
Applications for admission may be submitted at any time. However, students are 
encouraged to begin their programs of study during the fall semester  or summer 
term. The Graduate College recommends that, for the student who intends to 
begin in the fall, inquiries be made the previous September. Applications for 
admission and assistantships should be completed by February. Transcripts, 
required PLT test results (not older than 10 years) and letters of recommendation 
should also be sent by February. Admission decisions are typically made within 30 
days of receipt of all admission materials. All materials must be submitted before 
assistantship decisions are made  (see Appendix A for Graduate Assistantship 
Applic ation). For further information regarding admission and assistantships, 
contact Dr. Cindy Hendricks (419-372-7341 or cindyg@bgsu.edu).  
 

Admission Procedures  
 
Applicants must submit the following materials to be eligible for admission:  
 

a.  A completed app lication available ONLINE or from the Graduate 
College (McFall Center) 
http://www.bgsu.edu/colleges/gradcol/page24959.html   
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 b.  Transcripts of all prior undergraduate and graduate study;  
 
 c.  Report from the Principles of Learning and Teaching (PLT), taken  

within the last ten years; 
 

d.  Three letters of reference including one from a person familiar with 
the applicant's academic ability and one from an individual familiar 
with the applicant's professional experience (See Appendix B for 
Form Letter of Reference); 

 
 e.  Report from the Test of English as a Foreign Language (TOEFL)  
  (International students only ). 
 
 f. A Good Moral Character Form  
  
The application, transcripts and test scores should be sent to the BGSU Graduate 
College, McFall Center, Bowling Green State University, Bowling Green, OH 
43403-0180. Letters of reference and Good Moral Character Form should be sent to 
Wendy Vaughn , Graduate Coordinator , School of Teaching and Learning, College 
of Education and Human Development, 529 Education Building, Bowling Green 
State University, Bowling Green, OH 43403.  
 

Special Standing/Guest Students  
 
Students may enroll in graduate courses prior to being fully accepted into a degree 
program by enrolling as a student in special standing or as a guest student. Some 
students who are seeking reading endorsement on their present teaching license 
enroll as guest students. Guest students may apply a maximum  of 9 semester 
hours to a degree program. However, students who attend the Summer Literacy 
Institute  at BGSU may apply all of the Summer Literacy Institute hours to the 
M.Ed. program.  To transfer from Special Standing to a degree program, the 
student must submit a written request to Graduate College, McFall Center, 
Bowling Green State University, Bowlin g Green, OH 43403.  

Conditional Admission  
 
Students may be admitted to the Graduate Reading programs conditionally if the 
information provided through the application process does not provide sufficient 
evidence of the individual's potential for success in  the requested program. 
Students conditionally admitted to the Masters program must earn a grade of "B" 
or better in the following courses:  EDTL 6210 -Literacy:  Theories and 
Applications and EDTL 6220 - Classroom Literacy Assessment and Intervention, 
as well as successfully complete (with an average grade of B or better) all other 
graduate courses attempted. 
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Credit Hour Load  
 
A full -time graduate student is defined as a student registered for eight semester 
hours. A graduate assistant is required to register for a minimum of 12 hours of 
graduate credit per semester during the fall and spring semesters. Graduate 
students who receive an assistantship stipend during the summer term must 
enroll in a minimum of nine graduate credit hours during that term. Th e 
maximum registration of a graduate student across all summer session is 12 hours 
or 15 semester hours IF enrolled in the Summer Literacy Institute. A STUDENT 
MUST ENROLL FOR AT LEAST ONE HOUR OF CREDIT IN THE SEMESTER 
IN WHICH S/HE EXPECTS TO RECEIVE THE  DEGREE. 

 

Program Retention  

 
To remain a student in the Graduate Reading Program, a minimum grade point 
average (GPA) of 3.0 must be maintained. Students falling below this GPA will be 
placed on probation. Students are expected to progress toward a GPA of 3.0 
during the next semester or term of enrollment. Failure to do so may result in 
dismissal from the program.  

Time Limit  

 
The time limit to complete all degree requirements is six years from the date first 
enrolled at BGSU for masterÕs students. Students may apply for an extension of 
up to one year at any time BEFORE the six years have elapsed so long as the 
request for an extension is made before the time limit elapses. If the graduate 
coordinator and the graduate dean approve the extension, revalidatio n of 
outdated courses (over five but no more than seven years old for masterÕs degree), 
may be necessary. Courses transferred may not be revalidated. 

 

Academic Honesty  
 

Academic honesty is the central value of an academic community. It is expected 
that graduate students will neither engage in nor facilitate cheating (using or 
attempting to use unauthorized materials, information, or study aids), fabrication 
(falsification or invention of any information or citation), or plagiarism 
(representing the words or  ideas of others as oneÕs own) in their academic work. 
The Academic Honesty Policy, which is found in the Student Affairs Handbook, 
contains strict sanctions, including expulsion, for all forms of academic 
dishonesty.  

Important Names, Addresses and Teleph one Numbers  
 

Wendy Vaughn, Graduate Secretary    Admissions  
School of Teaching and Learning   Transcripts 
College of Education & Human Development   Registration  
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576 Education Building     
Bowling Green State University    
Bowling Green, OH 43403   
419-372-7336    wwalsto@bgsu.edu   
 
Cindy Hendricks, Coordinator     Advisor  
Graduate Programs in Reading   
School of Teaching and Learning  
College of Education & Human Development    
Bowling Green State University  
Bowling Gr een, OH 43403    
419-372-7341 
cindyg@bgsu.edu 
 

3."/0"+%&4%"/2*5&6.'5."7&)'0.,%8'.9 &
   

Ohio Reading Endorsement  
 
Students may add the reading endorsement  (P--12) to a valid Ohio teaching 
license. Usually, this program is for endorsement  purposes only. Howev er, the 
courses may be applied to a Master of Education in Reading degree if the student 
has obtained regular admission to the Graduate College before completion of the 
third reading course. Students who enroll in the Summer Literacy Institute may 
apply al l courses to the M.Ed.  The BGSU Graduate Faculty in Reading 
endorsement requirements include: (1) a minimum of 15 semester hours of 
coursework, (2) ÒTeaching ReadingÓ Specialty Area Test of the Praxis II 
Examination  (Test 0204), and (3) the recommendation of the Teacher Education 
Unit to be eligible for the reading endorsement to be added to a valid Ohio 
teaching license. Bowling Green State University requires the following five -
course sequences to meet the coursework requirement:  (The terms each course is 
offered has also been identified.) 
 

Graduate Programs in Reading Coursework 
 
 EDTL 6200 Content Literacy P-12 (F, S, Su) 
 EDTL 6210 Literacy:  Theories and Applications  (F, Su) 
 EDTL 6220 Classroom Literacy and Intervention (F, Su) 
 EDTL 6260  Role of Phonics & Word Recognition in Reading Instruction  
  (S, Su) 
 EDTL 6280 Practicum in Literacy Intervention (S, Su) 
 
To be eligible for enrollment in the practicum , EDTL 6280, students must have 
completed the prerequisite coursework: EDTL 6210 and 6220 or obtain consent of 
the instructor. Additionally, students must contact Dr. Cynthia Bertelsen 
(bertels@bgsu.edu), practicum faculty, in writing by completing the form found in 
Appendix C  to indicate the intention to complete the practicum. This must be 
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received by the tenth week of the semester preceding the semester of anticipated 
enrollment.  
 
To obtain the endorsement , students must follow the process outlined to obtain 
the P-12 reading endorsement: 

 
1.  Download the "Initial" teaching license application di rectly from the 

Ohio Department of Education [ODE] application web site.  
 
2.  Follow the directions on page two of the application to complete the 

application form.  In section "B," mark "Adding a Teaching Field to an 
Existing License" In section "C," indicate the "Reading" endorsement 
number "059902." 

 
3.  Attach a money order or check made out to "Ohio T.E.C." (note: money 

orders are processed more quickly). 
 
4.  Attach a photocopy of all pages (typically, four) of the ETS Praxis II 

score report (sent directly to the student by ETS) documenting passing 
score/sub -scores on the required reading Praxis II exam (currently that 
test is: "Teaching Reading," #0204).  

 
5.  Attach a stamped, self-addressed, business-sized envelope (a letter will 

be mailed in the envelope to the student/applicant verifying that the 
application has been forwarded to ODE)  

 
6.  Bring/send the completed application; money order or check; copy of 

the Praxis II score report; and envelope to Licensure Officer, Student 
and Academic Services Office, 365 Education Building, BGSU, Bowling 
Green, OH 43403. 

 
BGSU will verify that the applicant is eligible for the endorsement, sign the 
application as documentation of the University recommendation, forward 
the signed application and fee to ODE, and mail the confirmation letter to 
the applicant. Once the applicant receives the confirmation letter from 
BGSU, he/she can anticipate that in four to six weeks the endorsement will 
be mailed directly to him/her from ODE  

 

Masters in Education in Reading  
 
The Master of Education in Reading  is a one-year graduate program for 
educators aspiring to improve their knowledge, skills, and dispositions relative to 
literacy development across the grades and to provide services as a reading 
specialist and/or literacy co ach. The program meets OhioÕs reading endorsement 
requirements. The specific goal of the program is to prepare teachers to provide 
specialized reading and writing instruction, to assess and diagnose literacy 
behavior, and to serve as resource persons in P-12 settings. Students may choose 
from Plan I or Plan II (Thesis or Action Research Project). The M.Ed. leads to a 



 
 

11 

reading endorsement that may be attached to teaching license held by the 
candidate. Applicants to the M.Ed. reading program should have a teaching 
license and teaching experience at the early childhood, middle childhood, or 
adolescent/young adult level.  

 
The Master of Education in Reading degree program requires a minimum of 39 
semester hours of graduate credit. Fifteen of those hours are required core courses 
in reading. The BGSU Master of Education in Reading consists of three phases, 
which explains the order in which the courses are completed.   
 
Phase One consists of 15 semester hours (the P-12 reading endorsement courses):  
EDTL 6200, 6210, 6220, 6260, and 6280.  EDTL 6280 is a 3-semester-hour 
supervised practicum course that requires candidates to apply the knowledge 
gained in EDTL 6200, 6210, 6220, and 6260.  The supervised practicum requires 
candidates to tutor children in a supervised setting.  
 
Phase Two is a ÒTool CollectingÓ phase whereby candidates gather tools that they 
will need as they transition to the literacy coaching role.  During this phase, they 
complete EDTL 6100, EDTL 6240, EDTL 6440, and EDFI 6410.  EDTL 6240 is a 3-
semester-hour course designed with a 1.5-semester-hour practicum.  The 
supervised practicum requires candidates to administer and interpret formal and 
informal assessments in a clinical setting.  
 
Phase Three is the Literacy Coaching phase.  In this phase, candidates complete 
EDTL 6270, 6290, 6400, and 6840/699 0 (6840 for Plan II and 6990 for Plan I).  The 
practicum course in this phase is EDTL 6290.  Candidates are assigned to a reading 
specialist/literacy coach and are required to complete tasks/activities assig ned to 
them by the reading specialist/literacy coach.  These tasks/activities focus on the 
roles and responsibilities of literacy coaches. 
 
For those students who pursue a thesis (Plan I), enrollment is required in EDFI 
6410, EDTL 6440, and EDTL 6990.  Once a student has enrolled in EDTL 6990, 
he/she is required to enroll in at least 1 hour of EDTL 6990 each semester until the 
thesis is completed. The required research courses for Plan II (Action Research 
Project) are EDFI 6410, EDTL 6440, and EDTL 6840. A maximum of 3 semester 
hours of EDTL 6840 or EDTL 6990 counts toward graduation.  
 
To be eligible for enrollment in the practicum  (EDTL 6280) required for the Master 
of Education in Reading degree, students must have completed the prerequisite 
coursework and complete the form found in Appendix C. The prerequisites for 
this include EDTL 6210 and 6220 or consent of the instructor. Students must 
contact Dr. Cynthia Bertelsen (bertels@bgsu.edu), Practicum Coordinator, in 
writing by completing the form found in A ppendix C to indicate the intention to 
complete the practicum. This must be received by the tenth week of the semester 
preceding the semester of anticipated enrollment. 
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Reading Coursework 
 
Identified below are the courses that are required for the Master of Education in 
Reading program.  The courses are outlined in three phases, based on full-time 
graduate study.  Those who wish to engage in part-time study would generally 
complete the courses in Phase I before moving to Phase II and on to Phase III.  
Specific sequencing of courses would be determined collaboratively between the 
Master of Education in Reading degree candidate and the graduate advisor. 
 

First Semester of Full -Time Graduate Study  
Phase I: The Reading Endorsement 

 
EDTL 6200. Content Literacy P-12  

EDTL 6210. Literacy: Theories and Applications  

EDTL 6220. Classroom Literacy Assessment and Intervention  

EDTL 6260. Role of Phonics and Word Recognition in Reading and Instruction 

EDTL 6280. Practicum in Literacy Intervention  

Phase II: Transitioni ng to Reading Specialist/Literacy Coach  
Second Semester of Full Time Graduate Study  

 
EDTL 6100. Methods and Materials for Teaching Reading  
 
EDTL 6240. Clinical Literacy Assessment  
 
EDTL 6440. Seminar in Literacy Research  
 
EDFI 6410. Statistics in Education 

 
Phase III: Reading Specialist/Literacy Coach  
Third Semester of Full Time Graduate Study  

 
EDTL 6270. Technology for Reading Instruction  
 
EDTL 6290. Literacy Coach Internship  
 
EDTL 6400. Advanced Literacy and Language Arts  

 
Select ONE 

EDTL 6840. Directed Research  
 
EDTL 6990. Thesis Research  
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Fulfilling Degree Requirements 
 
In addition to completing the courses required, each candidate is also expected to 
demonstrate the ability to analyze, synthesize and evaluate based upon 
knowledge gained, and then demonstrate this understanding in a culminating 
experience. Depending upon the individual student's personal goals, career goals, 
and expectations, the student may elect to complete a Thesis or an Action Research 
Project. A thesis or action research project that involves collecting information 
from, or about, living persons must be reviewed by the Human Subjects Review 
Board.  
 
Masters Thesis (Plan I). The thesis is a research investigation designed to 
extend/refine the knowledge base in relation to lit eracy. The thesis topic should 
be of interest to a broad group, i.e. a group beyond the local or community level. 
The research style may vary, e.g. experimental designs, qualitative case studies, 
survey investigations or curricular analyses.  
 
Action Research Project (Plan II). The Action Research Project has been designed 
as a culminating experience for the Plan II Master of Education in Reading 
program. The Action Research Project offers students the opportunity to plan, 
implement and evaluate an educational innovation designed to promote literacy 
at the building, district, and/or community level with the guidance and direction 
of University faculty.  

Specialist in Education in Reading  
  
The Specialist of Education (Ed.S.) in Reading degree program requires a 
minimum of 33 semester hours beyond  the Master of Education degree. Students 
who have a MasterÕs degree, but not in reading, will be required to take the 
required prerequisites (EDTL 6200, 6210, 6220, 6260, 6280, 6840/699 0, EDFI 6410, 
and EDTL 6440) in addition to the 33 required hours. Course work should consist 
of:  (1) a minimum of 15 semester hours in reading/language arts beyond the 
masterÕs level; (2) at least 12 hours in a cognate area (selected in consultation with 
the graduate advisor); (3) three hours of EDTL 6840 which is to be used in the 
development of a scholarly research paper; and (4) a practicum or field-service 
experience for three to six semester hours (6840, 6890). A minimum of 15 hours of 
reading/language arts courses beyond the Master of Education degree is required. 
Students must complete at least 51 percent of their graduate course work on the 
main campus.  
 
If a Specialist candidate has not taken EDTL 6280 (Practicum), he/she must 
complete the form indicating intent to enroll in th e course  (Appendix C). To be 
eligible for enrollment in the practicum, students must have completed the 
prerequisite coursework, which includes EDTL 6210 and 6220 or consent of the 
instructor. Additionally, students must contact Dr. Cynthia Bertelsen (ber tels@ 
bgsu.edu), Practicum Coordinator, in writing by completing the form found in 
Appendix C to indicate the intention to complete the practicum. This must be 
received by the tenth week of the semester preceding the semester of anticipated 
enrollment.  
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Specialist degree candidates must also complete a practicum experience - EDTL 
6890. The Specialist practicum enables candidates to design a practicum 
experience directed toward furthering progress toward personal and career goals. 
Practicum experiences will vary but might include college/university teaching, 
district curriculum coordination, reading supervision, etc.  

 
Reading Coursework 

 
Prerequisites for the Specialist degree include all of the following:  
 
 EDTL 6200 Content Literacy P-12 
 EDTL 6210   Liter acy:  Theories and Applications 
 EDTL 6220 Classroom Literacy Assessment and Intervention 
 EDTL 6260 Role of Phonics and Word Recognition in Reading Instruction  
 EDTL 6280 Practicum in Literacy Intervention  
 EDFI   6410    Statistics in Education 
 
Deficiencies in the aforementioned coursework may be corrected while pursuing 
the Ed. S. degree, but could add additional hours to the candidateÕs program. 
 
A minimum of 15 hours of reading/language arts beyond the Masters degree is 
required and should be selected collaboratively with the Graduate Reading 
Program Advisor. Candidates may choose from among the following:  
 

EDTL 7210    Investigations in the Teaching of the Language Arts 
EDTL 7220    Seminar in Literacy Studies (may be repeated to 12 hrs.) 
EDTL 7240    Reading Clinic:  Diagnostic Case Studies for Children with  

  Severe Language Disabilities 
EDTL 7250    Reading Clinic:  Tutorial Procedures for Children with  

  Severe Language Difficulties 
 
Additionally, the following courses are required:   
 

EDTL  6840    Directed Research (3 hours count toward graduation)  
EDTL  6890    Practicum in Curriculum and Instruction  

 
A cognate consisting of four (4) related courses is required. A student's specific 
cognate area is to be determined in conjunction with the Graduate Reading 
Program advisor. The cognate areas might include, but are not limited to: Special 
Education, Administration and Supervision, Writing, Literature, Curriculum 
Leadership, Computer Education, Guidance and Counseling, Educational 
Assessment. Additional cognates are available. The cognate must be discussed 
with the graduate advisor. Electives are to be determined in consultation with the 
advisor. 
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Fulfilling Degree Requirements 
 
In addition to completing the courses required, every candidate is al so expected to 
demonstrate the ability to analyze, synthesize and evaluate based upon the 
knowledge gained and then demonstrate this understanding in a culminating 
experience. A student research project that involves collecting information from, 
or about, living persons must be reviewed by the Human Subjects Review Board.  
 
Specialist Degree Directed Research Project 
 
The Specialist level research project should enable the candidate to demonstrate 
his/her understanding of the available literature and the re search process. The 
student is responsible for identifying and designing a research project that will 
extend the literacy knowledge base. The project may focus on teaching, learning, 
curriculum, etc., at any academic level or out of school level. This comprehensive 
project will be defended the last semester of enrollment and constitutes the final 
exam.  

:%$%1+2*5&;*/&<*.'$$2*5&-*&)'0.,%,&
 

Degree Completion Timeline  
 

Suggested One-Year Full-Time Study Timeline 
 
 June: Start classes in the Summer Literacy Institute  
 
 October: Major professor selected 
  Committee selected in consultation with major professor  
  Project/Thesis topic approved  
  Human SubjectsÕ Training 
 
 December: Project/Thesis proposal approved by committee  
  Human Subjects Form Approved  
 
 January: Collect data/Work on Project  
  Apply for Graduation  
  Apply for Graduate Scholarships on College Website 
 
 February:  Finish Data Collection 
   Complete chapters 4 and 5 for thesis 
 
 March  Defend thesis and submit to Graduate College 
   Complete project chapter 4 and defend  
 



 
 

16 

Registration  
  
Students wishing to register for graduate classes need to go online to view a 
schedule for the term (http://www.bgsu.edu).  Students are encouraged to 
register for courses during the designated time period as determined by the Office 
of Registration and Records. Students who do not register online for courses 
during priority registration may still use the Internet to register for classes during 
the time designated as open registration. Registration may be completed using the 
Internet, mail registration, or on -site registration.  

 

Revalidation of Coursework  
 
Courses are considered valid for a period of six years. Revalidation of courses 
older than 7 years at the time of graduation is not permitted. Students must file  a 
request with the Graduate College for an extension on the time-limit -to-degree 
PRIOR to the time limit expiring. Generally, a MasterÕs student must request a 
program extension of up to one year before the 6-year time limit expires. If the 
extension is approved, then revalidation of outdated courses will be necessary. 
Transfer courses will not be revalidated. The specific procedures to be followed 
will be outlined by the graduate advisor.  
 

Incomplete Grades  
 
With the exception of thesis research (EDTL 6990) and project research (EDTL 
6840), an incomplete is given only when, for some approved reason, a student fails 
to take the final examination or to meet some other definite requirement in a 
course. An incomplete may be removed and a grade substituted if the student 
completes course requirements to the satisfaction of the instructor prior to the 
deadline established by the Graduate College. The deadlines for removal of 
incomplete grades for the respective academic semesters are:  Fall, June 1; Spring, 
September 1; and Summer, January 1. Faculty members do not routinely assign 
incompletes in their courses. Failure to remove the incomplete by the deadline will 
result in a grade of F. 

Professional Development Workshops  
 
The university regularly offers workshops  designed specifically to enhance the 
professional development and personal growth of participants ( EDTL 6940). 
Because this is their intended purpose, these workshops do not demand the 
academic rigor associated with a graduate degree. Therefore, while students may 
elect to enroll in these professional development workshops for their own 
personal development and growth, credits earned will not apply toward the 
degree.  

Transfer Credit  
 
Transfer credit may only be counted toward the degree if it was taken du ring the 
time limit allowed for completion of the degree. According to university policy, 
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only 9 hours of transfer credit may be granted toward a MasterÕs degree. A 
student must complete 24 hours of a masterÕs program in residence at the 
university. In the  specialist program, up to 6 semester hours may be transferred 
into the post-MasterÕs coursework. 
 
Only coursework from an accredited university will be considered for transfer. 
Additionally, since the student is pursuing a degree or endorsement 
recommendation from BGSU and specifically from the Graduate Reading 
Program, transfer of literacy related courses is permitted only under special 
conditions.  

Workshops  
 
No more than six hours of workshop credit offered in literacy may be counted 
toward the Master of  Education or Educational SpecialistÕs degree.  

 

Practica 
 
Both the graduate degree programs and the endorsement program include a 
required practicum experience (EDTL 6280). The practicum experience affords the 
student the opportunity to apply the knowledg e and skills previously acquired in 
a supervised setting.  
 
 
Any student planning to complete a practicum experience  other than EDTL 6280 is 
required to submit a practicum experience proposal to the appropriate Graduate 
Reading Program faculty member by th e tenth week of the semester preceding the 
semester in which the practicum is to occur. After acceptance of the practicum 
proposal, the student will be notified and receive the name of the faculty advisor. 
The student will provide the faculty member with w ritten bi -weekly progress 
reports and a final report. The format for the proposal has been provided in 
Appendix C.  

Graduate Courses in Reading  
 

EDTL 6100.  Methods and Materials for Teaching Reading (3). Fall, Summer. Course 
focuses on the instructional practices, grouping patterns, approaches, methods, 
and materials used in the teaching of reading. Includes evaluating the research 
base, developing techniques for critiquing effectiveness, and demonstrating best 
practices in a variety of settings.   Field hours required. Transportation required. 
Approved for Distance Education.  
 
EDTL 6200. Content Literacy P-12 (3). Fall, Spring, Summer.  Analysis of the unique 
nature of learning with informational texts across grade levels and subject areas. 
Investigation of  literacy requirements, teaching and learning strategies, and 
materials. Topics include nonfiction genres, word recognition, vocabulary, 
comprehension, writing to learn, study skills, and assessment and evaluation 
methods. Approved for Distance Ed.  
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EDTL 6210. Literacy: Theories and Applications (3). Fall, Summer. Identification of 
major areas of concern in literacy development; alternative solutions; 
psychological, sociological, and historical point of view. Approved for Distance 
Ed. 

EDTL 6220. Classroom Literacy Assessment and Intervention (3). Fall, Summer. 
Techniques of assessing literacy and providing literacy intervention strategies and 
support services for students in both the classroom and resource setting. 
Experiences include the use of appropriate informal and formal instruments as 
well as designing/developing appropriate intervention and support services. 
Approved for Distance Ed.  

EDTL 6240. Clinical Literacy Assessment (3). Fall. Techniques of assessing literacy in 
clinical settings. Assessment experiences with emphasis on using appropriate 
formal instruments. Practicum hours in clinical setting required. Transportation 
required. Prerequisites: EDTL 620, EDTL 621, EDTL 622, EDTL 626, EDTL 628. 
 
EDTL 6260. Role of Phonics and Word Recognition in Reading and Instruction (3). 
Spring, Summer. Course focuses on phonics instruction and other word 
recognition strategies implemented in reading instruction. Students will study 
theories and applications of phonics instruction as well as other word recognition 
strategies. Approved for Distance Ed. 

EDTL 6270. Technology for Reading Instruction (3). Spring, Summer. Advanced 
study of computer applications in reading as well as the use of computers and 
related technology in the provision of reading instruction. Prerequisites: EDTL 
621, EDTL 622 or equivalent, EDTL 628 or equivalent.  
 
EDTL 6280. Practicum in Literacy Intervention (3). Spring, Summer. Practicum 
which includes techniques of assessing, teaching, and providing literacy 
intervention for readers in classroom and resource settings. Prerequisites: EDTL 
621 and EDTL 622. 

EDTL 6290.  Literacy Coach Internship (3). Spring. This field -based practicum 
focuses on the roles and responsibilities of the reading supervisor/literacy coach.  
Includes regularly scheduled on -campus seminars.  Transportation required. 
Prerequisites: EDTL 624, 628 and passing score on the ODE required content exam 
for the reading endorsement.  Approved for Distance Ed.  
 
EDTL 6400. Advanced Literacy and Language Arts (3). Spring, Summer. Survey of 
current research and theory on teaching and learning the language arts from 
preschool through grade 12. Critical examination of strategies for developing and 
assessing language abilities using integrated and holistic perspectives. 
Development of methods of teaching reading, writing, oral, and visual 
communication. Development of reflective practice for decision -making in 
contemporary, multicultural classrooms. Approved for Distance Ed.  
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EDTL 6440. Seminar in Literacy Research (3). Fall. Seminar in literacy research 
theory and design. Understand research methodologies (qualitative and 
quantitative) used in conducting literacy research. Design and draft a research 
proposal consisting of the first three chapters of the thesis or project. Prerequisites: 
EDTL 621, EDTL 622, EDTL 628. Approved for Distance Ed.  
 
EDTL 6840. Directed Research (1-4). On demand. Supervised independent research 
on delimited topic within discipline. Generation of new knowledge as contrasted 
with private reading course. Proposal for directe d research must be approved by 
instructor prior to registration.  
 
EDTL 6990. Thesis Research (1-12). On demand. Enrollment in excess of four hours 
acceptable for Plan I master's degree but not more than six hours creditable 
toward degree. Graded S/U.  
 
EDTL  7210. Investigations in Literacy (3). Fall. A comprehensive study on an 
individual basis of the research and descriptive literature on assigned topics in 
literacy and oracy. 
 
EDTL 7220. Advanced Seminar in Literacy (3). Spring, Summer. Investigations and 
research on topics related to literacy acquisition and development including 
reading and writing. Specific seminar topics will vary as will the age/grade level 
emphasis. May be repeated to 12 hours. 
 
EDTL 7240. Reading Clinic:  Diagnostic Case Studies for Children with Severe Language 
Disabilities (3). On demand. Experience with students in use and interpretation of 
test results to diagnose severe language dysfunction together with related areas. 
Prerequisites:  EDTL 520 or 620, 621, 623, and 625; or consent of instructor.  
 
EDTL 7250. Reading Clinic: Tutorial Procedures for Children with Severe Language 
Disabilities (3). On demand. Small group and individual experiences with students 
having severe language dysfunction. Prerequisites:  EDTL 724 or consent of 
instructor.  
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Graduate Assistantships  
 

Graduate Assistantships are available for students wanting to engage in full -time 
graduate study. Assistantship responsibilities and funding levels will vary 
according to the candidate's teaching experience and academic level. Graduate 
assistantships include a scholarship that covers some portion of the instructional 
fees for two semesters and one summer, and a nine-month stipend. 
 
To be considered for an appointment as a graduate assistant, an assistantship 
application (see Appendix A) and three letters of reference (see Appendix B) must 
be submitted to: Cindy Hendricks, 529 Education Building, Bowling Green State 
University, Bowling Green, OH 43403. Decisions about assistantships are usually 



 
 

20 

made by March 1 for the next academic year. Therefore, applications should be 
made on or before February 1. Individuals who fail to meet the February 1st 
application deadline will be considered for an assistantship after the deadline only 
if funding becomes available.  

Graduate Assistantship Responsibilities  
 
The School of Teaching and Learning views the Graduate Assistants (GAs) 
working in the department as an integral part of the staff. To maximize their 
contributions, Graduate Assistants are assigned to programs sponsored by the 
School. Appointments to assistantships and concomitant assignments are 
determined by the School's Advisory and Policy Council, which is comprised of 
the Program Area Coordinators. Assignments are determined by matching the 
needs of the programs with the talents and experiences of the GA applicant pool. 
Graduate assistants may be assigned to the Early Childhood Program, Middle 
Childhood Program, Adolescent/Young Adult Program, or Reading Program, or 
may be assigned as a Research Assistant. 
 
Graduate Assistants are identified as Level I - entry level masters student with 0 - 
2 years of teaching experience; Level II - entry level masters student with 3 or 
more years of recent teaching experience; and Level III - entry level specialist 
student with 3 or more years of recent teaching experience. In addition to these 
assistantships, some graduate assistantships may be funded by specific grants. 
The responsibilities of grant funded GAs are enumerated in the specific grant.  
 
The general responsibilities of the Level I graduate assistants include:  observing 
and participating in classes; organizing meetings and preparing materials; 
assisting students; assisting in evaluating learner projects and assignments; 
planning and presenting inst ructional segments; assisting in research activities; 
etc.  
 
The Level II GAsÕ responsibilities might include:  planning and presenting 
instructional segments; assisting students; field experience evaluation; 
conferencing with students; assisting in research activities; etc. 
 
Level III GAsÕ general duties include:  supervising in a field experience center; 
teaching an undergraduate class; participating in community out -reach activities; 
etc.  
 

Graduate Student Representation on College, and School Committee s   
 
The University Academic Charter provides for student representation on 
committees. While these representatives are usually chosen from the full-time 
students, part-time students are also encouraged to participate. Representatives 
are needed each year for the following committees: School of Teaching and 
Learning, Graduate Reading Program, Curriculum Committee, Advanced 
Programs Council and Graduate Student Senate.  Membership on each of the 
committees is for one year. Generally, meetings are held on a monthly basis. The 
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exceptions to this are Graduate Student Senate and the Advanced Programs 
Council which both meet twice monthly. Graduate students serving as members 
of these committees are encouraged to be active participants.  
 

Graduate Student Senate  
 
The Graduate Student Senate (GSS) serves to represent the interests of all BGSU 
graduate students. This body provides for communication between the Dean of 
the Graduate College and university graduate students. In addition, GSS 
administers a Professional Development Fund that provides financial support to 
graduate students for conferences, professional travel and research activities. 
Application forms are available from GSS, 300 East McFall Center, BGSU, Bowling 
Green, OH 43403 (372-2426) or from the Research Services Office, McFall Center, 
BGSU, Bowling Green, OH 43403.  
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Depending upon the individual student's personal goals, career goals, and 
expectations, the Masters degree candidate may elect to complete a Masters Thesis 
(Plan I) or an Action Research Project (Plan II). The Specialist degree candidate 
will complete a Directed Research Project. Regardless of the degree (Masters, 
Specialist) or plan (I-thesis, II-project), each culminating activity must conform to 
the most recent edition of the American Psychological AssociationÕs (APA) Style 
Manual.  
 
Students should plan to spend a minimum of two semesters in implementing and 
describing their completed research project. Guidelines for proposing, 
implementing and describing the var ious research projects are included. Basically, 
the difference between the thesis and action research project is that the thesis 
involves identifying a particular question or hypothesis that the student wants to 
answer based on the collection of qualitative and/or quantitative data. The action 
research project involves the development and evaluation of some particular 
project designed as a response to a classroom, school district and/or community 
need.  

 

Masters Thesis -Plan I  
 
The formal proposal should be submitted to the thesis committee during the first few 
weeks of the semester preceding the semester in which the thesis is to be defended. Some 
guidelines for the thesis proposal and the thesis are provided. Additional information is 
provided in the Thesis and Dissertation Handbook, available on the BGSU Graduate 
College website: http://www.bgsu.edu/colleges/gradcol/   

&
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Selecting the Committee 
 
Once the topic or problem has been identified, the student should contact his/her 
advisor to discuss the options available. The student is free to select his/her 
committee chair (also called the thesis advisor or major professor) from among the 
members of the Graduate Reading Faculty. The advisor is an excellent resource 
person to help in identifying the faculty pers on(s) who might share an interest 
with the student in the possible topic or possess particular expertise that would 
facilitate the development of the thesis.  
 
In addition to the selection of a major professor, the student is responsible for 
soliciting the  participation of two other persons. The exact composition of the 
committee should be determined in consultation with the major professor. 
However, the thesis committee must include at least three people. 
 

The Formal Proposal 
  
Prior to the selection of the committee, the student should prepare a formal 
proposal. While the Bowling Green State University Graduate College requires the 
student to submit a one-page summary outlining the proposed research project, 
the Graduate Reading Program requires the student to present a much lengthier 
and specific proposal.  
 
The proposal serves to clarify the exact nature of the research to be undertaken. 
Through the proposal, the student communicates the questions to be addressed 
and/or the hypotheses to be tested as well as the methodologies and procedures 
to be used.  
 
The proposal is prepared in consultation with the major professor. The proposal 
should not be shared with other committee members until the major professor has 
approved the proposal or has recommended that a committee meeting be 
scheduled for the purpose of reviewing the proposal.  

 
Proposal Contents 

 
The Masters thesis formal proposal includes the following information in the 
order presented here:  Chapter 1 (written in future tense): Introduction to the 
topic, Statement of the Problem, Research Questions or Hypotheses, Rationale, 
Definition of Terms (operational) and Limitations. Chapter 2 includes a review of 
the literature. Chapter 3 (written in future tense) includes the methods and 
procedures to be utilized during the study, a timeline, a budget and letters of 
support where appropriate.  
 
Chapter 1. Introduction 
 
 Introduction to the Topic. The introduction section of any writing serves to 
provide the reader with a framework. Usually, the introduction w ill begin with 
the general and proceed to the specific, and from the abstract to the concrete. The 
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introduction serves to activate the reader's schema to enhance comprehension. It 
leads the reader to the problem that will be addressed.  
 
 Statement of the Problem. This section should clearly establish the problem to 
be addressed through the research activity. What is the problem you intend to 
address? 
  
 Research Questions or Hypotheses. The Masters thesis focuses on a specific 
topic and is directed toward developing/refining the knowledge base relative to 
the specific literacy topic. The research, then, attempts to answer specific research 
questions or test stated hypotheses. Clearly stated questions or hypotheses 
provide direction for the researcher.  

 
Rationale. This section establishes the contributions this research will make 

to the knowledge base in literacy. Why is this investigation necessary?  Why is it 
needed?   
 
 Definition of Terms. Any significant terms to be used in the study should be 
defined so that readers are clear as to what definition is being used or how the 
terms are being used in the study.  
 
 Limitations. In this section of the Masters thesis, the writer identifies the 
factors over which he/she had no control. Additionally, this section establishes the 
boundaries for the thesis research. Possible limitations might be the sample size, 
loss of subjects following initial identification, under -representation of minority 
groups, etc. 
 
Chapter 2. Review of the Literature 
 
 Introduction to the Chapter. This outlines (in prose) the nature of the 
investigation and an overview of the contents of chapter two.  
 
 Review of Literature. The proposal should include a sampling of the 
literature already reviewed and a list of the topics yet to be reviewed. Again, this 
will provide the committee with information about the anticipated direction of 
this section and will enable members to make recommendations.  Two specific 
subheadings should occur in the review of literature.  The first is the Theoretical 
Orientation for the Study.  In this section, the author will identify the major 
theoretical works that guide the development of the investigation.  A second 
subheading should include Significant Historical Research.  In this section, a 
minimum of FIVE historica l studies significantly related to the topic should be 
reviewed.  This historical perspective provides a foundation for an in -depth 
discussion of contemporary research related to the topic.  Finally the author 
provides an in -depth discussion of the contemporary research studies related to 
the topic.  
 
 Summary. Highlights the major points from the chapter.  
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Chapter 3. Methods and Procedures 
 
 Introduction to the Chapter. This outlines (in prose) the nature of the 
investigation and an overview of the conten ts of chapter three. The research 
questions/hypotheses should be restated in the introduction.  
 
 Methods 
 
  Research Design. This section identifies the specific type of research  
   design that is being used.  
 
  Participants. This section identifies who the participants will be for the  
   study. Method of selection, demographic data, and etc., are also  
   Included in this section.  
 
  Instrumentation. This section identifies any materials, tests, surveys,  
   etc. that will be used in the study.  
 
 Procedures   
 
 This section is used to communicate the precise nature of thesis. A clear 
description of intended actions in this section will serve to elicit suggestions from 
the committee regarding better/easier/more productive procedures. This is the 
section that the committee will emphasize in its discussion.  
 
 Data Collection. This section explains what data are to be collected. 
  
 Data Analysis. This section identifies how the data will be analyzed.  
 
 Time Line. The time line provides the individuals invol ved with a plan. The 
time line is a guide and, while it may not be followed exactly, it does provide 
some indication of when activities are to occur. This section will be incorporated 
into the methods and procedures in the final paper.  
 
 Budget. Consideration of the costs anticipated with implementing the 
research is essential. The budget should detail the projected expenditures directly 
related to the project. This section will be eliminated in the final paper.  
 
 Support Letters. Those research activities that will involve the participation 
of subjects and/or the use of facilities require support. Therefore, the researcher 
should solicit letters from individuals indicating their support.  
 
  Summary. Highlights the major points from the chapter.  

The Final Paper  
 
 The final version of the thesis follows a five -chapter format:   
 
CHAPTER I. INTRODUCTION is basically the formal proposal reworked. In 
addition to introducing the topic, this chapter includes the Statement of the 
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Problem, Hypotheses or Research Questions, Rationale, Definition of Terms 
(operational) and Limitations. By changing the tense of the formal proposal from 
future to past, Chapter 1 is essentially completed with editing the only remaining 
activity.  
 
CHAPTER II. REVIEW OF LITERATURE serves to acquaint the reader with the 
knowledge base upon which the present research is founded. The review begins 
with an introduction that states the problem and identifies what will be found in 
chapter two. The review of the literature should encompass related theories and 
research as well as a discussion of the implications of the research and an 
evaluation of the literature. Two specific subheadings should occur in the review 
of literature.  The first is the Theoretical Orientation for the Study.  In this section, the 
author will identify the major theoretical works that guide the development of the 
investigation.  A second subheading should include Significant Historical Research.  
In this section, a minimum of FIVE historical studies significantly related  to the 
topic should be reviewed.  This historical perspective provides a foundation for an 
in-depth discussion of contemporary research related to the topic.  Finally the 
author provides an in -depth discussion of the contemporary research studies 
related to the topic. The writer may want to use a chronological or topical 
organization format to make this chapter more readable. A summary of the 
chapter concludes chapter two. 
 
CHAPTER III. METHODS AND PROCEDURES provides the reader with an 
understanding of exactly how the study was conducted. The chapter begins with 
an introduction that states the problem and identifies what will be found in 
chapter three. Methods:  A description of the research methodology implemented 
in the study appears first, followed by a  description of the population (subjects) 
and the process used for sample selection. The last of the methods section is 
entitled ÒInstrumentation.Ó  Any instruments used in the study should be 
described in detail here. The actual instruments should be included as appendices. 
Procedures: The procedures used in conducting the study should be described in 
detail. This section should be written with replication in mind:  What would 
someone wishing to replicate this research need to know?  Following this section 
is the data collection section. What data were collected?  How?  The last section is 
the data analysis section. How were the data analyzed?  What statistical analyses 
were used?  The last section is a summary of chapter three. This Chapter and the 
preceding chapters should be completed while data collection is in progress.  
 
CHAPTER IV. DATA ANALYSIS AND DISCUSSION OF RESULTS is completed 
once all data have been collected. It begins with a review of the problem under 
investigation and an explanation of wha t will be found in the chapter. Then, each 
hypothesis is presented followed by the pertinent data, statistical analysis and a 
discussion of the results. Was the hypothesis accepted or rejected?  What was the 
answer to the research question?  The answer to these questions must be clearly 
stated. This chapter ends with a summary of chapter four.  
 
CHAPTER V. SUMMARY, CONCLUSIONS AND RECOMMENDATIONS is the 
final chapter. The Chapter begins with an introduction that states the problem and 
identifies what will b e found in chapter five. A summary of the first three chapters 
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follows the introduction to the chapter. Next, the conclusions that have been 
drawn from the results presented in Chapter 4 are presented. (No conclusions can 
be drawn from evidence not presented in Chapter 4.)  Finally, the writer presents 
his/her recommendations for future action. These recommendations should 
evolve from the conclusions but also might address additional research directions . 
This chapter ends with a summary.  

 

Action Research P roject -Plan II  

 
The Masters Action Research Project offers students the opportunity to plan, 
implement and evaluate an educational innovation designed to promote literacy 
at the building, district, and/or community level with the guidance and direction 
of university faculty.  
 
The project proposal is to be submitted to the selected faculty advisor during the 
first few weeks of the semester preceding the semester in which the project is to be 
defended. Some guidelines for the project proposal are provided. Additional 
information is provided in the Thesis and Dissertation Handbook, available on the 
BGSU Graduate College website: http://www.bgsu.edu/colleges/gradcol/   
 

Selecting the Committee 
 
Once the topic or problem has been identified, the student should contact his/her 
advisor to discuss the options available. The student is free to select his/her 
committee chair (also called project advisor or major professor) from among the 
members of the Graduate Reading Faculty. The major professor is an excellent 
resource person to help in identifying the faculty person(s) who might share an 
interest with the student in the possible topic or possess particular expertise that 
would facilitate the development of the action research project.  
 
In addition to the selection  of a major professor, the student is responsible for 
soliciting the participation of one other person. The exact composition of the 
committee should be determined in consultation with the major professor. 
However, the project committee must include at lea st two people. 

 
The Formal Proposal 

 
Prior to or simultaneous with the selection of the Committee, the student should 
prepare a formal proposal. While the Bowling Green State University Graduate 
College requires the student to submit a one-page summary outlining the 
proposed project, the Graduate Reading Program requires the student to present a 
much lengthier and specific proposal.  
  
The proposal serves to clarify the exact nature of the project to be undertaken. 
Through the proposal, the student communic ates the nature of the project to be 
undertaken as well as the methodologies and procedures to be used.  
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The proposal is prepared in consultation with the major professor. The proposal 
should not be shared with other committee members until the major prof essor has 
approved the proposal or has recommended that a committee meeting be 
scheduled for the purpose of reviewing the proposal.  
 

Proposal Contents 
 
The action research project formal proposal includes the following information in 
the order presented here:  Chapter 1 (written in future tense): Introduction to the 
topic, Statement of the Problem, Statement of Project, Justification, Definition of 
Terms (operational) and Limitations. Chapter 2 includes a review of the literature. 
Chapter 3 (written in futu re tense) includes the methods and procedures to be 
utilized during the project, a timeline, a budget and letters of support where 
appropriate.  
 
Chapter 1 
 
 Introduction to the Project. The introduction section of any writing serves to 
provide the reader with a framework. Usually, the introduction will begin with 
the general and proceed to the specific, and from the abstract to the concrete. The 
introduction serves to activate the reader's schema to enhance comprehension. It 
leads the reader to the problem that will be addressed.  
 
 Statement of the Problem. This section should clearly establish the problem to 
be addressed through the project. What problem is this project a reaction to? or 
What problem is this project trying to solve?  
  
 Statement of the Project. The Statement of the Project clearly identifies the 
project to be developed. Clearly stated goals of the project provide direction for 
the reader. 
 
 Justification. This section provides an explanation as to why this project is 
deemed necessary and the contributions the project will make to local learners. 
Why is this project necessary?  Why is it needed?    
 
 Definition of Terms. Any significant terms to be used in the study should be 
defined so that readers are clear as to what definition is being used or how the 
terms are being used in the study.  
 
 Limitations. In this section of the proposal, the writer identifies the factors 
over which he/she had no control. Additionally, this section establishes the 
boundaries for the project. Possible limitatio ns might be the sample size, loss of 
subjects following initial identification, local district criteria used, under -
representation of minority groups, etc.  
 
Chapter 2 
 
 Introduction to the Chapter. This outlines (in prose) the nature of the project 
and an overview of the contents of chapter two.  
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 Review of Literature. The proposal should include a sampling of the 
literature already reviewed and a list of the topics yet to be reviewed. Again, this 
will provide the committee with information about the antici pated direction of 
this section and will enable members to make recommendations. Two specific 
subheadings should occur in the review of literature.  The first is the Theoretical 
Orientation for the Study.  In this section, the author will identify the majo r 
theoretical works that guide the development of the investigation.  A second 
subheading should include Significant Historical Research.  In this section, a 
minimum of FIVE historical studies significantly related to the topic should be 
reviewed.  This hi storical perspective provides a foundation for an in -depth 
discussion of contemporary research related to the topic.  Finally the author 
provides an in -depth discussion of the contemporary research studies related to 
the topic. 
 
 Summary. Highlights the ma jor points from the chapter.  
 
Chapter 3 
 
 Introduction to the Chapter. This outlines (in prose) the nature of the project 
and an overview of the contents of chapter three. 
 
 Description of Proposed Project. This section is used to communicate the 
precise nature of the project. This section should address purpose of the action 
research project. For whom is the projected intended to benefit? 
 
 Description of Anticipated Activities. A clear description of intended actions 
(clear statements of what steps are to be followed) in this section will serve to elicit 
suggestions from the committee regarding better/easier/more productive 
methods and procedures. This is the section that the committee will emphasize in 
its discussion. 
  
 Description of Anticipated Personnel Involvement. This section identifies those 
who will participate in some way in the project (students, teachers, administrators, 
community members). Some reference as to what each participant will do is 
necessary. 
 
 Description of Evaluation Plan. Each project must have a means by which it is 
evaluated. A clear description of the evaluation plan is essential for the committee. 
How will the project be evaluated and who will evaluate the project? Any 
evaluation forms used as well as the project itself should be included in the 
appendices.  
 
 Time Line. The time line provides the individuals involved with a plan. The 
time line is a guide and, while it may not be followed exactly, it does provide 
some indication of when activities are to occur. This section wi ll be incorporated 
into the methods and procedures in the final paper.  
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 Budget. Consideration of the costs anticipated with implementing the 
project is essential. The budget should detail the projected expenditures directly 
related to the project. This section will be eliminated in the final paper.  
 
 Support Letters. Those projects that will involve the participation of subjects 
and/or the use of facilities require support. Therefore, the researcher should solicit 
letters from individuals indicating thei r support.  
 
 Summary. 

The Final Report 
 

 The Action Research Project Final Report is divided into four chapters: 
 
CHAPTER I. INTRODUCTION is basically the formal proposal reworked. In 
addition to introducing the topic, this chapter includes the Statement of the 
Problem, Statement of the Project (which clearly identifies the project to be 
developed), Justification, Definition of Terms (operational, if needed) and 
Limitations. By changing the tense of the formal proposal from future to past, 
Chapter 1 is essentially completed with editing the only remaining activity.  
 
CHAPTER II. REVIEW OF LITERATURE serves to acquaint the reader with the 
knowledge base upon which the present project is founded. The review begins 
with an introduction that states the problem and identifies what will be found in 
chapter two. The review should encompass related theories and research as well 
as a discussion of the implications of the research and an evaluation of the 
literature. Two specific subheadings should occur in the review  of literature.  The 
first is the Theoretical Orientation for the Study.  In this section, the author will 
identify the major theoretical works that guide the development of the 
investigation.  A second subheading should include Significant Historical Research.  
In this section, a minimum of FIVE historical studies significantly related to the 
topic should be reviewed.  This historical perspective provides a foundation for an 
in-depth discussion of contemporary research related to the topic.  Finally the 
author provides an in -depth discussion of the contemporary research studies 
related to the topic. The writer may want to use a chronological or topical 
organization format to make this chapter more readable. Chapter two ends with a 
summary of the chapter.  
 
CHAPTER III. METHODS AND PROCEDURES provides the reader with an 
understanding of exactly how the project was developed. The chapter begins with 
an introduction that states the problem and identifies what will be found in 
chapter three. Then the chapter explains (in detail, identified as subheadings) the 
following (in order): (a) Complete description of the project, (b) Complete 
description of activities/procedures, (c) Complete description of personnel 
involvement (students, teachers, administrators, commun ity members) and (d) 
Complete description of the evaluation plans. This section should be written with 
replication in mind:  What would someone wishing to replicate this project need 
to know?  This chapter ends with a summary.  
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CHAPTER IV. EVALUATION, CONC LUSIONS AND RECOMMENDATIONS is 
the final chapter. The chapter begins with an introduction that describes the 
project and identifies what will be found in chapter four. A summary of the first 
three chapters, which includes an overview of the project, follow s the introduction 
to the chapter. Then, there should be a written discussion of the results of the 
evaluation. Who evaluated the project?  What did they say?  Next, conclusions 
that have been drawn from the project are included. Finally, the writer presen ts 
recommendations for future action. These recommendations should evolve from 
the conclusions but also might address additional projects that could be 
undertaken. The practical implications of the project should be presented. This 
chapter ends with a summary. 

 

Specialist Degree Directed Research/Project  
 
The Specialist level research project should enable the candidate to demonstrate 
his/her understanding of the available literature and the research process. The 
Specialist Directed Research/Project is a self -selected, in-depth analysis of a 
particular issue, problem, topic, etc. related to literacy that is designed to further 
the knowledge base. The directed research/project may focus on teaching, 
learning, curriculum, etc. at any academic or school level. The Specialist candidate 
will present a written proposal to his/her major professor and then to a committee 
during the first few weeks of the semester preceding the one in which the project 
is to be defended. The Specialist Directed Research/Project Proposal will include 
the same information as the proposal at the Masters level. Some guidelines for the 
Specialist Directed Research/Project have been included. Additional information 
is provided in the Thesis and Dissertation Handbook provided on the BGSU 
Graduate School  website: http://www.bgsu.edu/colleges/gradcol/   
 
Selecting the Committee 
 
Once the topic or problem has been identified, the student should contact his/her 
advisor (major professor) to discuss the options available. The student is free to 
select his/her major professor from among the members of the Graduate Reading 
Faculty. The major professor is an excellent resource person to help in identifying 
the faculty person(s) who might share an interest with the student in the possible topic 
or possess particular expertise that would facilitate the development of the specialist 
candidateÕs directed research/project.  
 
In addition to the selection of a major professor, the student is responsible for 
soliciting the participation of one other person. The  exact composition of the 
committee should be determined in consultation with the major professor. 
However, the committee must include at least one other person who should be a 
member of the graduate faculty and who should be selected based on the needs 
and interests of the specialist candidate. 
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The Formal Proposal 
 
Prior to or simultaneous with the selection of the committee, the student should 
prepare a formal proposal. While the Bowling Green State University Graduate 
College requires the student to submit a one-page summary outlining the 
proposed research project, the Graduate Reading Program requires the student to 
present a much lengthier and specific proposal.  
 
The proposal serves to clarify the exact nature of the research and/or project to be 
undertaken. Through the proposal, the student communicates the questions to be 
addressed and/or the hypotheses to be tested as well as the methodologies and 
procedures to be used.  
 
The proposal is prepared in consultation with the major professor. The propos al 
should not be shared with other committee members until the major professor has 
approved the proposal or has recommended that a committee meeting be 
scheduled for the purpose of reviewing the proposal.  

 
Proposal Contents 

 
The Specialist project formal proposal may follow either the format for the thesis 
(Plan I) or the format for the project (Plan II). Whether the specialist candidate 
conducts research or develops a project is determined in consultation with the 
Graduate Reading Program advisor. 
 

The Final Paper 
 
The Specialist project final paper may follow either the format for the thesis (Plan 
I) or the format for the project (Plan II). Whether the specialist candidate conducts 
research or develops a project is determined in consultation with the Gradu ate 
Reading Program advisor. 

6.%>"."+2'*&'(&"&!?%,2,&'.&6.'B%1+&
 
The guidelines presented in this document are designed to supplement, not 
supplant, those found in the Thesis and Dissertation Handbook available on the 
BGSU Graduate College website: http:// www.bgsu.edu/colleges/gradcol/   
The style manual to be used in writing the proposal and final paper is the latest 
edition of the APA Style Manual. Students should contact the major professor or 
library to identify the correct edition of the APA Style Manu al. 
 

Writing Style  
 

Verb Tense 
 
Since the proposed research is to be completed in the future, the future tense will 
be used in the proposal.  However, the thesis or final report is written after the 
research has been completed. Therefore, the final copy is  written in the past tense.  
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Person 

 
As with any formal paper, the first person is not to be used in either the proposal 
or the thesis/final report.  
 

Sections and Subsection Labeling  
 
Each section and subsection is to be clearly and correctly labeled. BECAUSE 
GRADUATE SCHOOL REQUIREMENTS AND STYLE MANUALS CHANGE 
OVER TIME, YOU SHOULD NOT USE EARLIER THESES, OR PROJECTS AS 
GUIDES TO STYLE AND FORMAT . Depending upon the number of divisions 
used, the GRADUATE COLLEGE requires the following order for headings and 
subheadings (which deviates from the APA Style Manual): 
 

TABLE OF CONTENTS 
 

 (1) CHAPTER III. METHODS AND PROCEDURES (centered, all caps) 
 (2) Methods (centered) 

(3) Research Design(centered and italics) 
(3) Subjects (centered and italics) 

(4) Subjects in School 1     Flush Left 
  (5) First Grade. (note period)   Indent 5 from margin & italics 
  (5) Second Grade. (note period)   Indent 5 from margin & italics 
 (4) Subjects in School 2     Flush Left 
  (5) First Grade.  (note period)   Indent 5 from margin & italics 
  (5) Second Grade. (note period)   Indent 5 from margin & italics 
 

(2) Procedures  (centered) 
(2) Data Collection (centered) 

 
The scheme of headings and subheadings required by the Graduate College must 
be employed consistently throughout the  manuscript . The chapter numbering 
style, headings, and subheadings used in the text must correspond exactly 
(including punctuation and the use of uppercase and lowercase letters) to that in 
the table of contents. 

Margins and Spacing  
 
The left margin of al l proposals and all final products should be one (1) inch. The 
proposal and thesis should be double-spaced throughout. See the Graduate 
College website for more specific information regarding spacing and margins in 
preparing for the electronic submission o f the thesis. 
 

Introductory Pages  
 
 Each proposal and final product must have:  
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 1. a title page 
 2. abstract 
 3. table of contents 
 4. list of tables if more than 3 
 5. list of figures if more than 3  
 6. list of illustrations if more than 3  
 
Directions fo r content and spacing are presented in the Thesis and Dissertation 
Handbook.  Templates are available on the Graduate College Website.  
 
Additionally, since a one -page thesis proposal is required for submission to the 
Graduate College, it is advisable to include an abstract of the thesis proposal in the 
thesis proposal package. It would also be helpful if an abstract is included with 
action research projects.  
 
An abstract of the completed research must also be submitted with the final 
thesis/research report.  
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BOWLING GREEN STATE UNIVERSITY 
School of Teaching and Learning 

Graduate Reading Program 
Bowling Green, Ohio 43403 

 
APPLICATION FOR GRADUATE READING ASSISTANTSHIP  

 
This application must be sent by you directly to the academic department involved. Applications should be 
made before March 1 preceding the scholastic years for which the appointment is desired.  
 
        Date         ___________________ 
 
Name _______________________________________________ S.S. #      ___________________ 
 
Address _____________________________________________ Birthdate  ___________________ 
 
Telephone _______________ Cell Phone__________________ Email________________________ 
Specific interest areas 
 
References:  List three persons acquainted with your academic or related experience who have been asked to 
send letters of reference. 
 
     Name    Position       Address 
 
1. ___________________________________________________________________________________ 
 
2. ___________________________________________________________________________________ 
 
3. ___________________________________________________________________________________ 
 
University(s) attended:       
 
_________________________________________________ Degree  ________ Yr. ______  
 
______________________________________________ Degree  ________ Yr. ______ 
 
 
Undergraduate GPA  ______________ Undergraduate GPA in proposed major  ____________ 
 
Honors, awards ____________________________________________________________________ 
 
Honorary or Professional Societies  ___________________________________________________ 
 
Attach a description of:  your motivations for coming to graduate school; your professional experience; and 
your goal(s) and aspiration(s) following receipt of your graduate degree. 

 
 
 
 

Send your assistantship application to: 
Dr. Cindy Hendricks, Coordinator 

Graduate Reading Program 
529 Education Building 

Bowling Green State University 
Bowling Green, OH  43403-0252 
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THIS EVALUATION IS OPEN TO THE CANDIDATE UPON HIS/HER REQUEST AND IS NOT TO BE 
CONSIDERED CONFIDENTIAL** 

 
Graduate Reading Program 

School of Teaching and Learning 
529 Education Building 

Bowling Green State University 
Bowling Green, OH  43403 

 
 
___________________________________  is applying for admission to a graduate program 
in Education at Bowling Green State University. In support of this admission 
application, we have been given your name as a personal reference. Would you 
please appraise this applicant's qualifications for the degree program checked: 
 
______ Master of Education Degree: Reading      ______ Specialist Degree: Reading 
 
1. How long have you known the applicant? _______________________________________  
 
2. How well do you know the applicant? 
 
 ________Casually            ________Fairly Well         ________Very Well 
 
3. In what relationship have you known the applicant? 
 
  ________ Student  ________Employer  ________Friend 
 
  ________ Student Assistant     ________Other 
 
4. What are the applicant's outstanding assets?  If possible, please supplement    

your statement with specific evidence, illustrations, or examples. Note 
particular qualities that may make him/her desirable as a graduate student.  

 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
 
5. Please estimate the applicant's ability to do graduate work. 
    
______   I believe he/she will be a very promising candidate. 
   
______    He/she should be able to complete the program. 
   
______    I have some concerns about his/her ability to complete the program. 
 
**NOTE: In accordance with the Family Education Rights & Privacy Act of 1974 (PL 
93-380), students may be given access to their files upon request. 
 

(OVER) 
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Please write below any further comments you may wish to make regarding the 
applicant's ability as a scholar. 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
  
________________________________________________________________________________ 
 
Federal law prohibits us from making preadmission inquiries about disabilities. 
Information regarding disabilities, voluntarily given or inadvertently received 
will not adversely affect any admission decision. If you require special services 
because of any disabilities, you may notify the Director of Disability Services 
at 419-372-8495. This voluntary self-identification allows Bowling Green State 
University to prepare appropriate support services to facilitate your learning. 
This information will be kept in  strict confidence and has no effect on your 
admission to the college.  
 
7. Evaluate the applicant on the following items. If information available is       

inadequate to make a rating, check the "No Rating" column. 
 
    Excellent Good  Satisfactory     Unsatisfactory     No Rating 
 
Dedication to tasks ______ ______ ______ ______ ______
                  
Dependability ______ ______ ______ ______ ______
                 
Responsibility ______ ______ ______ ______ ______
                
Attitude Toward 
Scholarly Activities  ______ ______ ______ ______ ______
             
Research Skills ______ ______ ______ ______ ______
              
Human Relations 
Skills ______ ______ ______ ______ ______
               
     
If you would like to add a supplementary letter, it will receive careful 
consideration. Your cooperation is sincerely appreciated.  
 
Name ____________________________________________________  Title _______________   
 
Institution _____________________________________________  Date  _______________  
 
Address ________________________________________________________________________  
 
City ______________________  State _______ Zip _________ Phone__________________    
 

PLEASE RETURN TO: 
Dr. Cindy Hendricks, Coordinator 

Graduate Reading Program 
529 Education Building 

Bowling Green State University 
Bowling Green, OH  43403 
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Practicum Proposal Form (EDTL 6890) 

 
and 

 
Intent to take EDTL 6280 or 7250 Form
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Practicum (EDTL 6890) Proposal Form 
 
Name:  _____________________________________________    Date:  _____________ 
 
Home Address: ____________________________________    Telephone:  _________ 
                (home) 
City: ___________________ State: _____       Zip: _______   Telephone: __________ 
                (office) 
 
Your suggestion for location and supervisor for your practicum:   
 
________________________________________________________________________ 
Location       Supervisor 
 
Do you have permission of individuals listed above?  _________________________ 
 
Do you have a flexible schedule for the entire semester?_______________________ 
If no, explain:   
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
For EDTL 6890, attach a written Proposal (Maximum of two pages) that includes:  
 
 A.  Introduction  
  1.  Overview of t he intended plan 
  2.  Rationale for the intended plan  
  
 B.  A statement of general and specific objectives 
  
 C.  The design of the practicum experience 
  1.  Description of experiences and activities 
  2.  Proposed time schedule (semester, weekly and daily time  
   alotments) 
  
 D.  Evaluation  
  1. Plans to evaluate the experience (self, supervisor, etc.).  
  2. List criteria for evaluation.  
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INTENT TO TAKE  

EDTL 6280 or 7250 
 

 
Name:   _________________________________________    Date:  ___________ 
 
Home Address: ____________________________________    Telephone:  _________ 
                (home) 
City: ___________________ State: _____       Zip: _______   Telephone: __________ 
                (office) 
Employment Record:   
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
INTEND TO TAKE  
 
________ EDTL 6280 Practicum in Literacy     
________ EDTL 7250 Advanced Reading Clinic  
 
 
DURING THE  
 
______SPRING,  ________     _______SUMMER, _______ 
                                 year                               year  
     
 
Do you have a flexible schedule for the entire semester? _______________________ 
If no, explain:   
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
 
 

      PLEASE RETURN TO: 
 

Dr. Cindy Hendricks, Coordinator  
Graduate Programs in Reading 

529 Education Building  
Bowling Green State University  

Bowling Green, OH  43403 
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GRADUATE STUDENT COURSE REGISTRATION FORM 
*Please use this form to register graduate students or undergraduate students 

 
School of Teaching and Learning 

 
YEAR     ___SEMESTER ____     SESSION ______  
                      Summer Only 
  
 
NAME             

 
ADDRESS            
 
             
 
TELEPHONE  WORK    HOME      
 
E-MAIL ADDRESS    _____      
 
BGSU ID NUMBER     ______    
  *This is your P00.......; located on your Student ID Card 
 

 
COURSE SELECTION 

 
*Funded graduate students must be registered for a minimum of 12 hours fall and spring 
and 9 hours during the summer. LIST ALL INFORMATION FOR YOUR COURSES. 
 
 
 
DEPT. COURSE# CALL#/SECTION#      NAME OF COURSE  
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INDEPENDENT STUDIES 
 
 

COURSE#   CREDIT HOURS  GRADE OPTION   
 
TITLE             
 
Please try to keep this as short as possible. Space is limited for title length. (25 letters) 
 
INSTRUCTOR           
  *Permission required. 
 
 
 
COURSE#   CREDIT HOURS  GRADE OPTION   
 
TITLE             
Please try to keep this as short as possible. Space is limited for title length. (25 letters) 
 
INSTRUCTOR           
  *Permission required. 
 
 
 
COURSE#   CREDIT HOURS  GRADE OPTION   
 
TITLE             
Please try to keep this as short as possible. Space is limited for title length. (25 letters) 
 
INSTRUCTOR           
  *Permission required. 
 

 
 


