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Optional forms provided for the benefit of the Preservice Teacher, Cooperating
Teacher, and University Supervisor

General Calendar Policies

Methods Students follow the BGSU Calendar regarding attendance at the field site. They follow the
assigned school’s regulations regarding attendance, arrival, and departure times as they apply to the regular
classroom teacher. BGSU breaks during fall semester include: Labor Day, Fall Break, Veteran’s Day, and
Thanksgiving. Breaks during the spring include: Martin Luther King Day, and a week of Spring Break.

Student Teachers follow the assigned school’s regulations regarding calendar, attendance, arrival, and
departure times as they apply to the regular classroom teacher with the following exceptions: (1) Student
Teachers are eligible for two days or four half days per semester for interviewing, and (2) Student Teachers
may consider weather conditions between home and the Student Teaching site too dangerous for travel.

When absent because of illness or weather conditions, ALL methods students and student teachers are to
notify the school and the Cooperating Teacher before the start of the school day. Student Teachers excused
for interviewing are to notify their Cooperating Teachers well in advance. Student Teachers are responsible
for supplying lesson plans and materials to teachers even though they are absent from the classroom.



DEFINITION OF TERMS

Methods Student A BGSU student who is enrolled in the Adolescent/Young Adult
Professional Year for the “Methods Block™ experience. This student is
enrolled in classes on campus at BGSU and is simultaneously assigned to a
field site for both methods and student teaching. Methods students have
demonstrated their knowledge of their subject matter by passing the Praxis II
content exams as mandated by the Ohio Department of Education. These
students also have a minimum of 2.8 grade point average in the major and a
minimum of 2.8 grade point average overall.

Student Teacher A BGSU student who is enrolled in the Adolescent/Young Adult
Professional Year for the Student Teaching or Internship experience. This
student has successfully completed the “methods” portion of the professional
year and is now prepared to complete the final step toward teaching by
completing a 15-week student teaching experience.

Cooperating Teacher A teacher in the public or private schools who has a minimum of three
(preferably five) years’ teaching experience and preferably three years in
his/her present school setting. The Cooperating Teacher collaborates with
the University Supervisor for supervision of the Preservice Teacher as well
as the writing of the midterm and final evaluations.

University Supervisor The University Supervisor has a master’s degree, has completed a mentoring
course (EDCI 680) or Pathwise training or PraxisIIl training or Ohio
FIR.S.T. training, and has a minimum of five years’ teaching experience.
The University Supervisor serves as the liaison between the University and
the school site. The University Supervisor must be involved in the
supervision and evaluation of Preservice Teachers placed with Cooperating
Teachers and plays a significant role in providing intervention strategies for
struggling methods students or student teachers.

AYA Professional Year The culminating experience for Undergraduate Adolescent/Young Adult
Education majors. The professional year involves two semesters in the
schools: one semester of Methods Block, one semester of Student Teaching.

Methods Block The coordinated classes that Preservice Teachers enroll in prior to student
teaching. Preservice Teachers attend these classes on Mondays, Tuesdays,
Wednesdays, and Thursdays and are in their assigned schools site (field
experience) on Friday mornings. They will be in the schools all week during
the fifth or sixth week of the semester and then again for five weeks toward
the end of the semester.

PDP Professional Development Plan; an example is provided in this handbook.
The PDP originates during the methods semester and serves as a tool to
measure progress during the student teaching semester.
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THE ADOLESCENT/YOUNG ADULT

PROFESSIONAL YEAR

METHODS BLOCK

Introduction

The AYA Professional Year is a capstone experience for Bowling Green State University students preparing
to teach at the secondary school level. AYA Professional Year participants include individuals majoring in
language arts, mathematics, the sciences, and social studies. Its purpose is to provide Preservice Teachers with
the opportunity to blend theory with actual classroom practice.

The pre-requisites for participation in the Adolescent/Young Adult Professional Year include:

1. Attaining junior status;

2. Completing ENG 112, IPC 102, EDHD 201, EDFI 303, and EDIS 431 with a “C” or
better;

3. Attaining a BGSU accumulative grade point average of 2.8 or better;

4. Attaining a minimum 2.8 GPA in the content specialty; and

5. Pass the Praxis II Content Exam (s) for the area(s) of specialization

The AY A Professional Year encompasses two phases: (1) the semester-long Methods Block followed by (2) a
semester-long Student Teaching experience. During the Methods Block, participants are engaged in on-
campus course work (Monday through Thursday mornings) designed to develop a theoretical foundation and
a concomitant progressive initiation to teaching. The remaining morning per week (Friday) will involve
students blending theory with practice as they participate in activities in public and private schools. Students
will arrive when teachers are expected to arrive and will depart when teachers are permitted to depart.

During the Methods Block, Preservice Teachers typically are enrolled in the following courses:

EDTL 420 Developmental Reading in the Content Areas

EDTL 467 Computer Utilization in the Classroom - Secondary

EDTL 47X Content Methods (Math, Science, Social Studies, or Language Arts)
EDTL 418 Practicum in Secondary Schools

EDFI 402 Assessment and Evaluation in Education

Additionally, Preservice Teachers are assigned to area schools where they actively participate as part of the
professional staff in school and classroom activities, gradually assuming responsibility for planning,
implementing, and evaluating instruction in one or two sections. Following the Methods Block, the Preservice
Teachers immediately enter Student Teaching.



Roles and Responsibilities

Preservice Teachers are assigned to schools within a 45 to 60 mile radius of Bowling Green. Each school may
have Preservice Teachers from language arts, mathematics, natural sciences, and social sciences.

The Preservice Teacher (Methods Students/Student Teachers)

Preservice Teachers MUST APPLY to be eligible for the Methods Block and Student Teaching (the
Professional Year). Methods block and Student Teaching sign-ups are scheduled on the first Thursday of the
fall and spring semesters. Signs announcing this meeting are posted in the Education Building and notices are
sent via e-mail.

To be eligible to register for the Methods Block, students must:

WA=

Complete ENG 112 with a grade of “C” or better;

Complete IPC 102 with a grade of “C” or better;

Complete EDFI 303 with a grade of “C” or better;

Complete EDIS 431 with a grade of “C” or better;

Complete EDHD 201 with a grade of “C” or better;

Pass the Praxis II Content Exam (s) for the area (s) of specialization;
Attain a BGSU accumulative grade point average of 2.8 or better; and
Attain a minimum 2.8 grade point average in the content specialty.

As a participant in the AY A Professional Year, the Preservice Teacher is responsible for:
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Completing all assignments in acceptable form by the due dates identified on the course syllabi;
Attending and participating in all class meetings and seminars;

Attending the assigned school and on the designated days;

Contacting the Cooperating Teacher and University Supervisor no later than the beginning of
the school day should an absence be necessary;

Adhering to the same schedule as the professional staff including arrival and departure times
and vacation days (student teachers only; methods students follow the university calendar);
Following the Cooperating Teacher’s schedule including classes, study halls, or other
supervisory experiences and work periods;

Dressing and acting in a professional manner at all times;

Treating students as well as professional and non-professional staff with respect;

Preparing and submitting a lesson plan for every lesson to be taught;

Preparing and submitting lesson plans to the Cooperating Teacher for review at least one day
prior to the implementation of the lesson;

Planning, implementing, and evaluating a minimum of five (5) consecutive lessons — a mini-unit
— in conjunction with the Cooperating Teacher; and

Preparing a PDP (Professional Development Plan) at the end of the Methods Block semester and
re-examining it mid-way through the Student Teaching semester.




In addition the Preservice Teacher (methods students/student teachers) need . . .
Insurance

< All Methods Block students are strongly recommended to have both travel risk and professional
liability insurance prior to the first day of their experience in the schools.

« Travel risk insurance can be obtained from the Office of Undergraduate Student Services (Field
Experiences). This insurance provides for injuries sustained while traveling to and from the field
site and while participating in any activities sponsored by the assigned school.

¢ Professional liability coverage is provided to all members of OSEA (Ohio Student Education
Association). This insurance guarantees protection against suits or damages for bodily injury,
personal injury, legal claims, libel, slander, etc., arising form professional activities in the
assigned school. All Preservice Teachers are expected to obtain liability coverage either
through OSEA or some other source.

¢ Automobile liability is also available free of charge to any Preservice Teacher driving to his/her

assigned school. Forms can be obtained in the Office of Undergraduate Student Services (Field

Experiences).

Professional Expectations
Bowling Green State University faculty, staff, and Preservice Teachers are guests in the field sites.

Consequently, the expectation is that each individual will function as a well-mannered guest. The following
guidelines are included to assist the Preservice Teacher.

L)

» Professional dress is essential: no jeans; distracting jewelry; torn, dirty, or unpressed clothing,
etc. When in doubt, opt for a conservative appearance.

» Park in areas designated for students, then ask about parking.

» Upon arrival, go directly to the main office to alert the staff that you are in the building. If there

is a sign-in sheet, sign in.

Visit the teachers’ lounge only when invited.

Eat with the students unless invited to the teachers’ lunchroom.

Only take the materials with you that you will use while in the school.

Listen and don’t offer suggestions unless specifically asked.

Use professional language at all times.

Volunteer your services as an evaluator, judge, coach, and/or assistant within your capabilities.

Avoid social contact with students from the school outside the school context.

Do not carry food or drink into the classroom.

Do not chew gum in the classroom.

Do not wear a hat into the classroom.

Learn the school’s policies and procedures for teachers and students.
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Methods Block Objectives

The Preservice Teacher

During the first semester of the Adolescent/Young Adult Professional Year, the Preservice
Teacher will demonstrate his/her ability to do the following:
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Establish cooperative relationship and rapport with students, faculty, and peers;
Structure a pattern of responsibility and dependability;

Develop positive interpersonal and professional communications with students, faculty,
and peers;

Construct bulletin boards and/or display materials;

Operate various types of audio-visual equipment;

Use questioning techniques and provide effective directions;

Construct lesson plans;

Construct unit plans;

Design lessons which use a variety of teaching strategies, techniques, and methods;
Prepare materials for lessons;

Identify resources available in the subject area(s);

Provide for individual differences in reading ability;

Design appropriate learning activities for exceptional students;

Identify the instructional techniques used by in-service teachers;

Implement and assess the effectiveness of teaching techniques from teaching five
consecutive lessons;

Interact with small and large groups;

Analyze classroom interactions;

Use reading and writing as instructional tools;

Identify and use a variety of student evaluation techniques;

Identify and use a variety of self-evaluation techniques; and

Use assessment and evaluation results in preparing for instruction.




The Cooperating Teacher

The Cooperating Teacher is responsible for:
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Providing the Preservice Teacher with copies of all texts, curriculum guides, handbooks,
handouts, etc., provided to either students or teachers at the school;

Assigning the Preservice Teacher to one or two classes;

Supervising the Preservice Teacher in the various classroom activities in which he/she is
engaged;

Assisting the Preservice Teacher in identifying topics to teach;

Coordinating activities, e.g. lessons to be taught and techniques to be used;

Requiring and reviewing each lesson plan at least one day prior to the beginning of
instruction;

Observing each lesson formally and/or informally;

Providing written feedback following each lesson taught;

Providing periodic evaluations and written feedback of the Preservice Teacher’s
performance;

Completing evaluation forms in a timely manner and sharing the contents with the Preservice
Teacher and the University Supervisor; and

Assisting the Preservice Teacher in developing a PDP (professional development plan) at the
end of the semester prior to entering the Student Teaching semester.

The University Supervisor

The University Supervisor is responsible for:

1.
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Coordinating the supervision and evaluation of a Cooperating Teacher’s Preservice Teacher
in various classroom activities in which he/she is engaged;

Observing Cooperating Teachers’ Preservice Teachers formally and/or informally;

Providing feedback following each observation of a Preservice Teacher placed with
Cooperating Teachers;

Providing periodic evaluations and written feedback of the Preservice Teacher’s
performance;

Working cooperatively with the Cooperating Teachers to complete the evaluation forms and
share the contents with the Preservice Teacher in a timely manner;

Facilitating paperwork between the University and the school; and

Serving as a liaison between the University and the school.

University Faculty

The University faculty are responsible for:
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Preparing and distributing course syllabi;

Providing instruction, evaluation, and oral/written feedback in the on-campus classes;
Providing guidance and assistance in the development of lesson and unit plans;
Conferring with Cooperating regarding the progress of the Preservice Teachers;
Meeting individually with the Preservice Teacher during the Methods Block;
Reviewing lesson plans compiled and evaluated during the Methods Block;

Q



7. Cooperating with the AYA Program in assessing the suitability of the placement; and
8. Requiring Preservice Teachers to complete a PDP (Professional Development Plan) for the
semester.

Office of Research and Field Experience

Faculty and staff in this office:

1. Are responsible for Student Teaching at the University;
2. Aid in the selection of the cooperating schools and teachers; and
3. Oversee the placement of Preservice Teachers in the cooperating schools.

Adolescent/Young Adult Program Coordinator

The AYA Program Coordinator’s responsibilities are to:

1. Aid in the selection of the cooperating schools and teachers;

2. Be responsible for the AY A Professional Year;

3. Assist with the placement of Preservice Teachers in cooperating schools;

4. Process student appeals to the AYA Program;

5. Facilitate communication among the faculty, cooperating teachers, and university
supervisors;

6. Track student evaluation documentation (midterm and final evaluation forms as well as
student Professional Development Plans); and

7. Maintain the integrity of the Adolescent/Young Adult Education Program.



Suggested Methods Block Activities

The Methods Block allows Preservice Teachers to utilize the knowledge, skills, attitudes and values
they have developed throughout their academic preparation. Since this is the Preservice Teacher’s
initial experience with planning, implementing, and evaluating whole class instruction, he/she should
be encouraged to consult regularly with University and cooperating faculty in lesson preparation.
The on-campus classes that are part of the Methods Block complement and enhance the in-school
experience.

To maximize the benefits of the in-school experience, the following list of recommended activities
has been prepared. These are only guidelines. Cooperating Teachers should consider the
capabilities of the Preservice Teacher when determining which activities should be attempted and
when they should be attempted. Based on the Preservice Teacher’s abilities, the Cooperating
Teacher may add to or subtract from responsibilities.

Weeks 1, 2, 3

The Preservice Teacher should:
% attend all campus seminars and campus classes;
% contact cooperating teacher and university supervisor; and
% begin construction of a Professional Development Plan.

Weeks 4, 5 (Field Site on Fridays all day)

The Preservice Teacher should:
s attend all campus seminars and campus classes;
visit the field site as scheduled;
secure copies of the text(s), student and teacher handbooks, the school calendar, and the
teacher’s schedule;
% observe the Cooperating Teacher to become familiar with teaching and management
styles; and

«» introduce self to students.
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Week 6 (Full Week at Field Site all day)

The Preservice Teacher should:
% prepare a seating chart and begin learning students’ names;

% learn school policies and procedures for teachers and students;

% talk with the Cooperating Teacher about possible topics for the required block of
consecutive teaching (to be done later in the semester);

% observe the Cooperating Teacher to become familiar with teaching and management
styles;

% observe other teachers at the same grade level (regardless of content) as well as observe
other teachers in the content area.

% grade papers, bulletin boards, etc.



Weeks 7, 8, 9, 10 (Field Site on Fridays all day)

The Preservice Teacher should:
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observe the Cooperating Teacher;

begin initial planning for teaching;

observe students’ academic performance and behavior;

work with individuals or small groups;

teach lessons from a teacher-prepared or cooperatively-prepared lesson plan;

meet with the Cooperating Teacher (and University Supervisor) for a formal midterm
evaluation;

construct audio-visual materials as directed by the Cooperating Teacher; and

grade papers and assume other teacher responsibilities.

Weeks 11, 12, 13, 14, 15 (Field Site EVERY DAY all day)

The Preservice Teacher should:
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observe the Cooperating Teacher;

observe other teachers in the same building in the same content area;

observe students’ academic performance and behavior;

continue to work with individuals or small groups;

construct audio-visual materials as directed by the Cooperating Teacher;

become more active in classroom activities;

grade papers and assume other teacher responsibilities;

plan for and teach 7-10 days in at least one class;

evaluate (self reflect), using a variety of methods, a minimum of five consecutive lessons
in conjunction with the Cooperating Teacher;

complete the Professional Development Plan for student teaching semester;

begin planning for student teaching semester; and

show initiative (think of things to do and ask; don’t wait to be asked to do things).

Week 16 (Field Site on Friday all day)

The Preservice Teacher should:

R/
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meet with the Cooperating Teacher and University Supervisor for a formal final
evaluation of Methods Block performance;

meet with the Cooperating Teacher for a formal interview for Student Teaching
placement (the Cooperating Teacher must approve of the continuation of the placement
into the student teaching semester); and

finalize a PDP (Professional Development Plan) for the Student Teaching semester in
consultation with university faculty.

Week 17 (BGSU Finals Week)



Methods Block Evaluation

After 16 weeks, the Methods Block will be completed and the Preservice Teachers will enter Student
Teaching. It is preferable for each Preservice Teacher to remain with the same Cooperating Teacher
for both semesters. However, if it is deemed necessary by the school and/or University faculty and
staff, a change in the Student Teaching placement may be made.

A midterm and final evaluation conference should be scheduled using the forms included in this
handbook. Other evaluation forms are provided. They may be used for evaluation purposes;
however, they are not required to be submitted to University personnel. The Preservice Teacher, the
Cooperating Teacher, University Supervisor, methods course instructor, and the AYA Program
Coordinator will review the performance of the Preservice Teacher. Recommendations for areas
needing improvement should be made to the Preservice Teacher at this time.

Each Cooperating Teacher (with assistance from the University Supervisor) is responsible for
completing the evaluation forms included in this packet and sharing its contents with the Preservice
Teacher. The evaluation forms are to be collected by the University Supervisor and returned to the
AYA Program Coordinator, STL/EDHD, Bowling Green State University, Bowling Green, Ohio
43403. Please note the dates prescribed on the calendar.

The instructor of each Methods Block course is responsible for notifying the AYA Program
Coordinator (372-7341) if any Preservice Teacher has not earned a minimum grade of “C” according
to the deadlines on the calendar. If a Preservice Teacher is deemed ineligible for Student Teaching,
he/she will be notified prior to the start of the Student Teaching semester. University Supervisors
will also be notified if a Preservice Teacher is deemed ineligible.

The Cooperating Teacher (with assistance from the University Supervisor) will evaluate the Methods
Block students using the forms included in this handbook. The basis of the final evaluation for the
Methods Block will consist of two parts: (1) the personal and professional behaviors, and (2) the
Professional Development Plan (PDP).



Professional Development Plan

Careful self-evaluation of professional growth is essential to the reflective teacher. Through self-
examination, the Preservice Teacher can begin to identify strengths and weaknesses. The teacher
can then develop long-term and short-term goals and objectives — a Professional Development Plan
(PDP) which reflects both strengths and areas of need. The goals and objectives may be reached
during the present semester or may require several semesters.

Personal Assessment

Personal assessment should include an inner evaluation with respect to the following categories:
organizing content knowledge for student learning, creating an environment for student learning,
teaching for student learning, and teacher professionalism.

Goals

Once the personal assessment has been completed, the Preservice Teacher is ready to establish goals
that will guide development as a professional educator. The goals or objectives should reflect the
strengths and respond to the areas of need. The objective or goals listed in this section should
provide direction for the Preservice Teacher during the semester for which the plan is written. Some
goals or objectives cannot be achieved immediately, but rather are long term. These goals may
require two or more semesters and may require a variety of activities or experiences.

Activities or Experiences

Progress toward achieving stated goals requires a plan of action. In this section, the Preservice
Teacher should describe those activities or experiences that will be undertaken to assist in achieving
the stated goals or objectives.

Assessment Plan

Regular monitoring or assessing is necessary to determine whether or not the goals have been
achieved. Further, regularly monitoring or assessing allows one to determine to what degree goals
or objectives have been achieved. The achievement of goals can be assessed in a variety of ways.
The course instructor and Cooperating Teacher may offer suggestions of assessment strategies. The
PDP will be written at the end of the Methods Block semester with the assistance of the Cooperating
Teacher and the University Supervisor.









Domain D: Teacher Professionalism

Domain Criteria

Strengths

Weaknesses

GOALS/ACTIVITIES/EXPERIENCES
for improvement

D1

Reflecting on the extent to which the

learning goals were met

My strengths in this area are:

My weaknesses in this area are:

To improve in this area, my cooperating/ mentor teacher
and I plan to:

D2

Demonstrating a sense of efficacy

My strengths in this area are:

My weaknesses in this area are:

To improve in this area, my cooperating/ mentor teacher
and I plan to:

D3

Building professional relationships
with colleagues to share teaching
insights and to coordinate learning

activities for students

My strengths in this area are:

My weaknesses in this area are:

To improve in this area, my cooperating/ mentor teacher
and I plan to:

D4

Communicating with parents or
guardians about student learning

My strengths in this area are:

My weaknesses in this area are:

To improve in this area, my cooperating/ mentor teacher
and I plan to:

Student Signature

Cooperating/Mentor

Teacher Signature

Date

Date

Send one copy to AY A program coordinator, School of Teaching and Learning, Bowling Green, State University, Bowling Green, OH 43403
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