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How do | download

my Grade Center

if I am using a Windows (PC) system

?

1. On the main
page of the
course you are
. . Announcements
teaching, click S
the Control Information
Panel Staff Information
' Course
Documents
Assignments
Communication
Discussion Board
External Links
Tools
& oo rone >
@ Refresh
@ Detail View
2. Click t he User Management
Center 0 | i nK :;m l"Ml:)dl Users anemove (l;sers from Course
nroll User anage Groups
the Control i
Panel under the Nesoasriant
sub -header Test Manager
NASSes s me]||Suvey Manager Performance Dashboard
Pool Manager Early Warning System
Course Statistics
Support Contact System Administrator
Manual uick Tutorials
3. Mouse over the %/ Manage Mz Email
tex t of the Upload
Manage icon to Jm
display its sub - Categories =
[neDnu and SI?'eCt q Smart Views
n owniloo a g :
Grading Periods
Grading Schemas
Organize Grade Center
Show/Hide Users




A form is
displayed that
allows you to
select what data
you want from
your Grade
Center. If you
want your Full
Grade Center
without hidden
information,
skip to Step 6.

@ Data

Select Data to Download

@ Full Grade Center

" Selected Column  Total

] Include comments for this column

' User Information Only

The de fault
options are
probably what
you want to
choose but you
may change
them if desired.

Click
nDownl oad

Click the
button to
download the

file to your
computer. (If

you just want to
the view the file
click the
button. )




