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I use a Windows PC.  How do I sa ve a copy  of my course  to share with a 

colleague or take offsite ? 

 

1.  On the main 
page of the 

course  you 

manage, c lick on 

Control Panel.  

 
2.  Click ñExport 
Courseò on the 

Control Pan el 

under the sub -

header ñCourse 
Optionsò. 

 
3.  Click the ñExportò 

button.  
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4.  Click all of the 

checkboxes for 

item s you wish 
to have included 

in the exported 

version.  

 
5.  Click  the Submit 

button.  

 
6.  Because of a bug 

in this version of 

Blackboard, you 

will not be able 
to save your 

exported file to 

your de sktop.   
 

7.  The link 

Download Export 
Package allows 

you to download 

the export files 

th at are not 
accessible 

through the 

Export Course 

tool.  

 
8.  Click on the 

exported file that 

you wish to 
download.  

 


