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I use a Macintosh. How do I save a copy of my course to share with a
colleague or to take offsite?

1. On the main

page of the Courses
course you

manage, click on 0

Control Panel. Announcements

Course Information
Staff Information
Course Documents

Assignments
Communication

Discussion Board
External Links
Tools

(5 Course Map
(@) Control Panel

2. Click “EXpOI’t Content Areas : :
Course” on the Course Information Assngnmerfts
Course Documents External Links
Control Panel
under the sub-
header “Content | |Announcements Collaboration
OptiOI’\S". Course Calendar Digital Dropbox
Staff Information Glossary Manager
Tasks Messages
Send Email Disk Usage Report
Discussion Board Self and Peer Assessment

Course Options

Manage Course Menu Course Copy
Course Design Import Course Cartridge
Manage Tools DOSt-R age

Settings
Recycle Course




Click all of the
checkboxes for
items you wish
to have included
in the exported
version.

@ Select Course Materials

Select the materials that will be included in the export package. Export packages are useful for reusing materials from the course. If you wish to create a
package to serve as a record of the course aftr it is finished, please use the Archive Course tool
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Click the Submit
button.

Cancel ) @

Click on “Click
here to download
the generated
package file”.

%€ Export Course

Receipt
<z :ICE here to download the generaled gackage file >
With some browsers, you may need to click the right mouse button and select "Save Link As" from the context menu.

Export Log

2005-01-31 06:58:11 - STATUS: The export operation has completed.

Click here to view the detailed log file

6.

The file will be
downloaded.
(The location
depends on
browser type and
the settings).

866

Download Manager

File Status Time Transferred
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Complete <1 minute T4 KB

To restore any part of this content to another course site, go to that
course’s control panel and click Import Package under Course Options.
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