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Copying a Course Shell

How do I copy course content from a previous semester’s course to another course or develop-
ment shell?

1. On the main page of the course site you wish to copy, 
click the Control Panel.

2. On the control panel under “Course Options”, 
click “Course Copy”.

3. Click “Browse” to view courses you can access for the
copy destination.
(Examples of course IDs: dept.sample.ffalcon)
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4. Choose your search criteria, enter the required text 
and click “Search”.  (You may also see the course listed 
below the search area.)

5. When you have located the course you want to copy, 
click the “Select” button associated with it. 

6. Under “Select course materials”, click all of the 
checkboxes for items you wish to include in your copy.
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7. Click the Submit button at the bottom right 
of the page.

A process will start to copy your course to the destination shell you specified. You will receive 
an email message when the copy is complete.
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