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Filtering Spam Quarantine Summary Notifications with Entourage 2008

This document describes how to delete the Spam Quar&uimmarynotifications you receive from
postmaster@bgsu.ediging a filter See a sampBpam Quarantine Summary messhegiew. Note that
occasionally a message held in your Spam Quarantira $pam. So, if you choose to automatically delete Spam
Quarantinessummarynatifications, you could miss those messages.

From: postmaster@bgsu.edu [mailto: postmaster@bgsu.edu]
Sent: Wednesday, March 12, 2008 5:00 AM

To: Freddy Falcon

Subject: Spam Quarantine Summary

Quarantine Summary for ffalcon@bgsu.edu
There are 2 new messages in vour Spam Quarantine since you received your last Spam Quarantine Summary.
These messages will automatically be deleted after 10 days.

To review the complete text of these messages. go to https:/junkmail bgsu.edu and log in.

5 NEW QUARANTINE MESSAGES
From Subject Date
Tuesday, Mar
Release | View CHIEF OJO CBN/UNITED NATIONS 2007/2008 11, 2008
R e IMADUEKWE SCAM VIC... 08:01:15 AM
[EDT
Tuesday. Mar
Reicass | View CHIEF 0JO CBN/UNITED NATIONS 2007/2008 11, 2008
e MADUEKWE SCAM VIC... 07:47:24 AM
[EDT

In Entourageto manage youe-mail with filters, you defin@rule. Any rule you create in Entourage 200t
saved on the Exchange serv&mntourage also cannot display any rules you created using Outlook or Outlook Web
Access (OWA) Premium.

To create a rule to delete any Spama€antine Summary messages Huaive in your Inbox:

1. Onthe Tools menuwlick Rulest . The New Rule window will be displayed.

Window Help @

Run Schedule >
Send & Receive >
Thesaurus... ~\#R
Dictionary... N4 #R
Spelling Language >
AutoCorrect...

Toolbox »

Junk E-mail Protection...
Mailing List Manager

Signatures...
Schedules...
Accounts...
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2. Click theNewL-"- "/ button and select MaiEkchange) The Edit Rule window will be displayed

3. Your challenge is to modify your Edit Rule window so it looks like the one below.

*LYH \RXU UXOH WKH QDPH p6SDP 4XDUDQWLQH 6XPPDU\ ILO
Press thédd Criterion EXWWRQ O0DNH VestedonphaiRdpfip P H @K Op& RQW D L (
is selected on thd2PHQX DQG HQWHU pSRVWPDVWHU#EJVX HGXY LQ
c. Press thé\dd Criterion EXWWRQ ODNH VXUH u6XEpopipWwighu,V VHOHFW F
H&RQWDLQVY LV "\meidmwhteG6BQ PVAHDUDQWLQH 6XPPDU\Y LQ
d. Press thé\dd Criterion EXWWRQ ODNH VXUH pu2Q0O\ Uipépup mehQW T LV V
MLV PHY LV VH®HAWHG RQ WKH
e. Under the Then and Add Action button, selgctH O PIMAHY éndi¢Thange Stas popup
menu This will remove the pop menu next to.it
f. Since there arextra action menusypen the other pepp menusand clickRemove Actionuntil
you only have one action, to delete the message, left.
g. Now click OK.
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