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Filtering Spam Quarantine Summary Notifications with Outlook 2007 
 

This document describes how to delete the Spam Quarantine Summary notifications you receive from 

postmaster@bgsu.edu using a filter.  See a sample Spam Quarantine Summary message below.  Note that 

occasionally a message held in your Spam Quarantine is not spam.  So, if you choose to automatically delete Spam 

Quarantine Summary notifications, you could miss those messages.   
 

 
 

In Outlook 2007, to manage your e-mail with filters, you define a rule.  Any rule you create in Outlook is also a 

defined rule in Outlook Web Access (OWA) Premium and vice versa. 

 

To create a rule to delete any Spam Quarantine Summary messages that arrive in your Inbox: 

 

1. On the Tools menu, select óRules and Alerts...ô. 
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2. In the Rules and Alerts window, click  New Ruleé. 
 

 
 

3. You are now using the Rules Wizard.  Under Step 1, click óMove messages with specific words in the 
subject to a folderô and, under Step 2, click the óspecific wordsô link.  The Search Text box will open. 
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4. Enter óSpam Quarantine Summaryô and click Add. 
 

 
 

5. Then click OK .  The Search Text box will close. 
 

 
 
 

6. Now click the second link under Step 2 on the word óspecifiedô, to define the specified folder. 
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7. When you are prompted to choose a folder, highlight the Deleted Items folder and click OK . 
 

 
 

8. You have now created a rule to move any messages with Spam Quarantine Summary as the Subject into 

your Deleted Items folder.  You can either click Finish and skip to step 12 now or click Next to modify 

your rule.   
 

 
 
 
 
 
 
 



Filtering Spam Quarantine Summary Notifications with Outlook Web Access (OWA) Premium 

 

5 

 

9. The Rules Wizard gives you a chance to review your selections and modify them.  If you prefer to have the 

Spam Quarantine Summary notifications permanently deleted instead of moved to your Deleted items 

folder, click the box before ópermanently delete itô and cancel your other choice by clicking on that box.  

You will be asked to confirm this action.  Then you can either click Finish and skip to step 12 now or click 

Next again.   
 

 
 

10. The Rules Wizard will now give you the opportunity to specify any exceptions to your rule.  There are 

none needed, so click Next. 
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11. You have now reached the final window in the Rules Wizard.  Under Step 2,you may want to click the box 

before óRun the rule now on messages already in ñInboxò.  Click Finish. 
 

 
 

12. You will now see your rule in your rules list.  Click Apply .  Then click OK.  You can now continue using 

Outlook. 
 

 


