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Setting up Mac Mail (OS X 10.5 with IMAPS
for BGSUGs Exchange Server

(Step 1 will vary. I f you don6ét have another M
if you already have another Mac Mail account set up, use step 1b.)

la.) Start Mac Mail by clicking the Mail icon in the doc or launching Mail.app in the Applications folder. The new
account wizard will start up to guide you through the configuration process. You should seethe 6 Wel c ome t o Mz«
dialog box shown below.

Welcome to Mail

Welcome to Mail

You'll be guided through the necessary steps to set up
your mail account.

\ To get started, fill out the following information:

\ Full Name:
Email Address:

Password:

©) Cancel GoB ( Continue )

1b) Start Mac Mail by clicking the Mail icon in the doc or launching Mail.app in the Applications folder. If you
already have another email account setup in Mac Mail, the dialog box above will not appear. To add your IMAPS
account, go to Mail A Preferences. The following dialog box will appear. Click the Accounts tab and then click
the + button in the bottom left-hand corner of the dialog box. This will open the new account wizard.
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General ' Accounts = R55  Junk Mail Fonts & Colors Viewing Composing Rules
Accounts [ Account Information | Mailbox Behaviors  Advanced |
Account Type: IMAP
Description: Work, Personal
Email Address: janedoe@example.com
Full Name: Your Name
Incoming Mail Server: mail.example.com
User Name: janedoe
Password:
Qutgoing Mail Server (SMTP): = BGSU-Out
vl Use only this server
o3 >
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Setting up Mac Mail (OS X 10.5) with IMAPS

2.) When t he A Wppkas,entarghe followinglmformation intotie dialog boxes:
Full Name: your full name
Email Address: usename@bgsu.edu
Password: your email password

Then click Continue.

Welcome to Mail

Welcome to Mail

You'll be guided through the necessary steps to set up
your mail account.

To get started, fill out the following information:

Full Name: Freddy Falcon

Email Address: ffalcon@bgsu.edu

Password: I.uuuu| l
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3.) Next select IMAP from the account type drop down menu. Then type in the following information:
Description: BGSU IMAP
Incoming Mail Server: mail.bgsu.edu
User Name: yourusername
Password: your password

Then click Continue.

Incoming Mail Server

Account Type: [ & IMAP H

Description: llh"l\cr BGSU Emai‘ I

Incoming Mail Server: |mai|.bgsu.edu |

User Name: |ffalcon |

Password:

® ( Go Back )H-lln--)
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4.) The Outgoing Mail Server box should now appear as shown below. Enter the following information into the
appropriate boxes.
Outgoing Mail Server: outbound.bgsu.edu

Check UseAuthentication.
User Name: your username
Password: your password

Then click Continue.

Welcome to Mail

Outgoing Mail Server

Description: (optional)

Outgoing Mail Server: | outbound.bgsu.edu B
E Use only this server

W Use Authentication

User Name: [ﬁ'alcon ]

Password: sesesse
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6.) An Account Summary box will appear showing all of the information and settings that you just entered. Go
ahead and click Create.

Account Summary

Account Description: My BGSU Email
Full Name: Freddy Falcon
Email Address: ffalcon@bgsu.edu
User Name: ffalcon

Incoming Mail Server: mail.bgsu.edu
SSL: on

Outgoing Mail Server: outbound.bgsu.edu
SSL: on

¥ Take account online

@ ( GoBack ) ( Create )
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You can verify your account is set up correctly but reviewing the content on the Accounts window. Go to Mail A
Preferences and click on the Accounts icon on the top navigation bar. Click on the Account Information tab and the
Advanced tab to review the configuration settings.

Accounts

My BGSU Email
IMAP

1 | Mailbox Beh s Advanced |

Account Type: IMAP

Description: | My BGSU Email |

Email Address: | ffalcon@bgsu.edu |

Full Name: | Freddy Falcon |

Incoming Mail Server: |mai|.bgsu.edu |

User Name: | ffalcon |

Password: | sssasssl | | |

| Outgoing Mail Server (SMTP): | BGSU-Out ]

E Use only this server

Accounts | Account Information  Mailbox Bet s | Ad i |
My BCSU Email |
IMAP | W Enable this account

E Include when automatically checking for new mail
g Compact mailboxes automatically

Keep copies of for offline viewing
[ Al and their attact B3]
Check with your system before ch
any of the advanced options below:
IMAP Path Prefix: | |
Port: | 993] @ UsessL
ation: | NTLM =)

Domain Name: | |

E Use IDLE command if the server supports it

Advanced Information tab



