
 

 

Technology Support Center 

110 Hayes Hall 
Bowling Green, Ohio 43403 

419-372-0999 
fax 419-372-9499  

www.bgsu.edu/its.tsc 

 

 
     

    

 

 

 

     

 

 

  
Information Technology Services 

 

Setting up Mac Mail (OS X 10.5) with IMAPS  

for BGSUôs Exchange Server 
 

(Step 1 will vary.  If you donôt have another Mac Mail account set up, use step 1a;  

if you already have  another Mac Mail account set up, use step 1b.) 
 

1a.)  Start Mac Mail by clicking the Mail icon in the doc or launching Mail.app in the Applications folder.  The new 

account wizard will start up to guide you through the configuration process.  You should see the óWelcome to Mailô 

dialog box shown below.  

 
1b) Start Mac Mail by clicking the Mail icon in the doc or launching Mail.app in the Applications folder.  If you 

already have another email account setup in Mac Mail, the dialog box above will not appear.  To add your IMAPS 

account, go to Mail Ą Preferences.  The following dialog box will appear.  Click the Accounts tab and then click 

the + button in the bottom left-hand corner of the dialog box.  This will open the new account wizard. 
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2.)  When the ñWelcome to Mailò box appears, enter the following information into the dialog boxes:   

Full Name: your full name 

Email Address:  username@bgsu.edu 

Password:  your email password 

 

Then click Continue. 

 
3.)  Next select IMAP  from the account type drop down menu.  Then type in the following information: 

 Description: BGSU IMAP  
Incoming Mail Server:  mail.bgsu.edu 

User Name:  your username 

Password:  your password 

 

Then click Continue. 
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4.)  The Outgoing Mail Server box should now appear as shown below.  Enter the following information into the 

appropriate boxes. 

Outgoing Mail Server:  outbound.bgsu.edu 

 
Check Use Authentication. 

User Name:  your username 

Password:  your password 

 

Then click Continue. 

 
6.)  An Account Summary box will appear showing all of the information and settings that you just entered.  Go 

ahead and click Create. 
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You can verify your account is set up correctly but reviewing the content on the Accounts window.  Go to Mail Ą 

Preferences and click on the Accounts icon on the top navigation bar.  Click on the Account Information tab and the 

Advanced tab to review the configuration settings. 

 
Accounts Information tab 

 
Advanced Information tab 


