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How do I use the search engine to locate content in the Rhythmyx Content
Management System (CMS)?

Note: When you call up the Content Search dialog box, there is a slight delay before the box
appears. If you are not sure the process to display the box has been initiated, you can click on
other nodes on the Navigation Tree. The process is running if you cannot select other nodes.

1) Use one of the methods below to display the Content Search dialog box:

New Search Node on the Navigation Tree 29 Searches

<4 Search Results
-8 sample custom search
ELE Default 48 Mew Search
(-8 Default Cx New Search
L@ Sample standard search
[ Q¢ my-saved-search

Double-click New Search under Search.

=yt

On the Content Explorer menu bar’s Content Menu Cortent Site Explarer  Help

Click Content on the Content Explorer’s menu bar to
display its drop-down menu and choose ‘Search...”.

Search.., TS

Session

Canterit

Background Menu in the Navigation Tree pane

Wiy ]

Search.,, Chrl+5

Right click (PC) or control click (Mac) anywhere in the Site Explorer » Session
background of the Navigation Tree pane to display its Helpp d

menu and choose ‘Search’.

Short-cut keyboard command

Use a Control/S (PC) or (Mac) to display the Content
Search dialog box.

x
Soaych Criteria 2) Fill in the desired fields in the
Tile: {8 = = Content Search dialog box to locate
your content.
contertis | | A—;[I): (Content id is the most specific
search so no other selections need
o :| to be made with an id number.
communty; (253! Without an id nhumber, enter your
o . site abbreviatipn in the title, click
your Community name and the
ACaD ExemALRL B content type of the item you want
co s [SOGEE to locate.)
pChD oo Fie c | 3) Click OK. When your search is

complete, Rhythmyx saves your
search query in the Search node on
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fS—— = the Navigation Tree. That node will
iy Eotat. [ooraur = be highlighted_and the r_esults of
Max rows returned: IZUU— [~ Unlimited: your SearCh WI” appear in the

Display pane.
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Editing your Search Query:

G-, Searches If you want to refine your last search:
B Qe.*Serh 1) Right click (PC) or control click (Mac) on

E:% Ie e the Search Results node and choose Edit

-8 Defadlk AA Nev Query... from the drop-down menu. The

£ Default Ci Nev ey Content Search dialog box with the

b8 Sample standa(fg e options you entered for your last search
Refrash will be displayed.

2) Make any modifications desired.
3) Click OK. The results of this search will
now appear in the Display pane.

Saving your Search Results:

-3, Searches To save your search results:
i r 1) Right click (PC) or control click (Mac) on
@ |m the Search Results node and choose
8 Default A4 Me Edlit CLBry. .. Save As from the drop-down menu.
-8 Defaul CiNe
' Sample skand:
Help
Refresh
: x| 2) Enter the name you want to give to your
Search Name:  [iy-saved-search saved search in the Search Name box
- 3) IMPORTANT: Change the Show to option
j to Current user.
Description: 4) Click OK. You will now see a new node

under Searches on the Navigation Tree for
your saved search. Double click on it when
you want to repeat that search again.

| - QY my-saved-search |

Show to: (T Current community

£~ Al communitiss

[w]'d [_\ I Zancel Help




