’ITS\ jn/g;rmaﬁon \7364.120&9% \S?em/iced
\ / Documentation Office

How do I save a discussion from my Blackboard class as a PDF file if I am
using a PC? (Note: Adobe Acrobat Professional is required to create a PDF.
This application is available on all BGSU computers.)

1. Click the
“Discussion

Blackboard Courses

Board” link to
get to your
discussion
board forum.
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Click the name
of the
discussion you
want to save.
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At the bottom
of the page,
make sure
“Select All” is
the menu item
displayed and
click the “Go”
button.
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4. Then click [ Thread F@Remove 8 Lock g Unlock
“Collect”.

5. Now click the #Collection:testing board
Print icon at

the top of the
collection page
or issue a print
command.
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6. Select “"Adobe
PDF” as your
printer and
click the Print
button.
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7. By default, the
system will
save this file to
your My
Documents
folder under
the name
specified.
Change either
or both and
click “Save”.
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File name:
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8. You will now
see Acrobat
creating your
PDF file. You
will get a
notice when
the file is
created and
Acrobat will
open it for you.

-2} Blackboard Learning System TM (Release 6) -
Creating Adobe PDF i

Document Name : https:.-"a"elearning.bgsu.edu.-’bina’cnmmnn.-’msg_list.[j
— POF Progress
https: / felearning. bgsu. edu/bind/commondmeg_lizt.pl

PDF Mame : mag_lizt pdf

PDF Folder:  C:A\Documentz and Settingzheliningy Documentsh,

rev 6/11/2008




