BGSU Department of Theatre and Film

Elsewhere 

Application & Production Guidelines
2011-2012
Mission Statement:

The main purpose of the Elsewhere season is to provide those working in and learning the performing arts at BGSU opportunities to develop their skills as writers, directors, and performers.  The program furthers the educational goals of the Department of Theatre and Film by providing a space for performances and audience feedback in a low-tech environment emphasizing the interaction of the performer with the audience. We welcome a range of performance genres including devised theatre pieces, experimental group and solo performances; work-in-progress, readers and chamber theatre, performance ethnography, performed readings of literature, theatrical and media scripts.

Eligibility:

1. Faculty, staff, graduate students and undergraduate students working/enrolled at BGSU.  All who wish to present a project in the Elsewhere season must submit an application to the Elsewhere Committee.  All applications must be received on or before the application deadline. The deadline for Fall projects is the last day of classes before finals week of the preceding Spring semester. The deadline for Spring projects is the last day of classes before finals week of the preceding Fall Semester. 

2. Student applications will not be considered without the signature of a faculty member who agrees to serve as an advisor to your production.  It is your responsibility to locate a production advisor.  

3. Applicants will be notified of their production dates as soon as possible after the application deadline.  Please remember that the application process is a competitive process.  There will be numerous applicants for only a few production slots.  The more complete, thorough, and well thought out your application is, the better your chances for a favorable outcome.  Please note that all approved productions are pending the availability of rights. All inquiries and requests for rights must be conducted through Jim Dachik, Manager, Theatre Business Operations, jdachik@bgsu.edu. 
4. To be considered, all student applicants must meet university requirements for good academic standing, defined in the Handbook as having a cumulative GPA of 2.0 or higher.  

Production Policies:

1. The Department will cover costs of rights and royalties. All inquiries and requests for rights must be conducted through Jim Dachik, Manager, Theatre Business Operations, jdachik@bgsu.edu. Initiating the rights process is the responsibility of the director. This process should be started immediately upon initial approval of the production by the Elsewhere committee. Failure to secure necessary rights will result in cancellation of the show.

2. The spirit of the Elsewhere season is to explore the fundamental relationship between performer and spectator. They should not feature complex sets, props, costumes, technology, or related elements. As such, projects should require little to no expense to produce. In addition to covering rights, the department will also provide programs and posters for the production, per the specifications in item number 9, below.  The department will not pay for any other expense related to the Elsewhere production.

3. Prior to the commencement of rehearsals, directors must schedule a pre-production conference with the approved production advisor.  This meeting is an opportunity to discuss production/directorial concepts, script analysis, casting, etc.  The production advisor is intended to be a resource for you.  Please take advantage of his/her insights and ideas.  A complete rehearsal schedule must also be submitted to the production advisor at this time.  The advisor will attend occasional rehearsals to monitor your progress and offer feedback.  If at any time the production advisor determines the work is not progressing adequately, the production may be cancelled.  

4. The audition process must use the Department audition form, available in the Theatre and Film Main Office. Contact Jim Dachik, Manager, Theatre Business Operations, jdachik@bgsu.edu. Auditioning actors must indicate all known scheduling conflicts on the form in order to be eligible for auditions.
5. Productions must adhere to the following Actor Attendance Policy. Actors cast in Elsewhere productions will be excused from rehearsals only at the director’s discretion. Actors must take every reasonable step to let the production team know about scheduling conflicts with rehearsals at the time of auditions.  With the exception of medical or family emergencies, all new conflicts must be made known to the production team at least one week in advance. If an actor misses more than ONE (1) rehearsal without informing the production team a week in advance, the Elsewhere committee will cut that actor from the show, and the role will be filled by an actor on book.  Elsewhere production stage managers must submit regular attendance reports to Scott Magelssen, Chair, Elsewhere Committee (magelss@bgsu.edu).
6. Facilitate a “talkback” session with your audience after at least one of the two performances. Consult with your advisor on the best way to organize a talkback session.

7. All rehearsals in the Elsewhere space must end by 10:00PM.  The custodial staff will check the space.  This rule is extremely IMPORTANT FOR your safety and that of your cast/crew.

8. The Wooster Center is a classroom space, used by multiple parties throughout the week. As such, it must be returned to standard configuration at the end of each rehearsal/performance. All rehearsal cubes and furniture should be returned to the storage area along the designated wall, lights turned off and ALL doors locked.  All props and costumes must be removed at the final performance. The same policy holds for projects using space other than the Wooster Center.

9. One-page programs and one-page flyers can be copied by the department office.  All publicity materials must be submitted to and approved by Jim Dachik, Manager, Theatre Business Operations, jdachik@bgsu.edu. no later than 5 business days before your production opens.  You are responsible for the design (subject to departmental and university policy), creation, distribution, and removal of these items.  Please note that your production is not officially “struck” until your publicity materials have been removed. Be aware that rights and royalty contracts usually contain a “billing and credits” section specifying how the author and the company granting the rights are to be credited in all programs and advertisements.  Your designs should adhere to these requirements.  Confirm with the Manager: Theatre Business Operations what those requirements are.
10. The Elsewhere committee encourages daring and bold work. The director, artistic staff, and cast, however, must maintain a safe and trusting environment, conducive to learning and free exchange of ideas. Any instance of hostile work environment or sexual harassment/misconduct as outlined in the student Handbook and BGSU policy will be subject to a full inquiry and reported to the department and administration. Directors must work with their advisor to guarantee a safe environment both in rehearsals and in production.

Facility Policies:

1. All performances are held in the Wooster Center, 1124 East Wooster Street, Bowling Green, unless you arrange to produce your show in another location. The Elsewhere space is a “low-tech” space.  Basic rehearsal cubes and panels are available for use in the Elsewhere storage area.  NO OTHER SCENIC UNITS MAY BE USED. Props and furniture may not be “borrowed” from other University facilities. “Low tech” means “low-tech.” The spirit of the Elsewhere season is to explore the fundamental relationship between performer and spectator. Minimal use of sound equipment (stereo, speakers) or any other technology is the responsibility of the applicant, and is subject to Elsewhere committee approval. Please indicate your technology needs in the application form, below.

2. Any costumes, make-up and props are the responsibility of the director. The scene and costume shops provide no support for elsewhere productions.

3. During performances, all audience seating and exits must conform to university and local safety codes. The director must work with the advisor to ensure these codes are followed. Productions that do not conform to safety codes will not be allowed to open.

4. Once your production ends, you are responsible for striking and restoring the space to its original condition. Failure to properly strike and restore the space will result in a penalty to the director, including but not limited to charges for expenses and labor incurred to finish restoring the space.

5. The applicant will be held responsible and must make financial restitution for any damage to equipment or facilities which results from misuse or non-compliance with these stated policies.

Violation of any of these policies may lead to 

removal from the Elsewhere space.

Elsewhere Theatre Production Application
Due by the 

End of the Semester prior to your Proposed Production
Please submit signed copies of this form, your vision statement, and the Elsewhere Theatre Policies, along with a .pdf copy of each, to Scott Magelssen, Theatre/Film Department office, South Hall 338 [magelss@bgsu.edu] by the APPLICATION DEADLINE. The deadline for Fall projects is the last day of classes before finals week of the preceding Spring semester.  The deadline for Spring projects is the last day of classes before finals week of the preceding Fall Semester. Only completed applications will be considered.

Name:







ID#


Day Phone:





Evening Phone:


Email Address: _______________________________________________________________

Name of Production Advisor:


I agree to serve as production advisor (As described in Elsewhere Policy Statement #6) for this Elsewhere Production.    

Signature of Production Advisor: _________________________________________________
Name of Assistant Director/Stage Manager (Strongly recommended):

Title and Author of Show:

Proposed for ____Fall Semester / ____Spring Semester
Cast Size:

Are Rights/Royalties required for this production? ___Yes / ___No

Given that this is a production environment that minimizes or ignores technical requirements, are there any scenic, lighting, sound, costume or property needs that you cannot do without?  How will you solve the technical requirements of the production?

Below, please provide a vision statement that details your motivation to direct this particular show.  Indicate what educational values you hope to create for you and your performers, your plans for eliciting audience feedback and if the production is related to your research, please describe the tie-in. Attach additional pages, as needed.
I have read and understand the Elsewhere elligibility, production, and facilities policies in the handbook.  Furthermore, I agree to abide by and enforce these policies.

Signature of individual responsible for event, acknowledging the terms, conditions and financial obligations of this agreement specifically stated in the handbook:


Signature:
__________________________________


Name :

____________________________________


Date:

___________________________________

PLEASE TURN IN A SIGNED ORIGINAL POLICIES STATEMENT, APPLICATION FORM AND A COPY OF THE SCRIPT 

ALONG WITH A .PDF SCAN OF THE APPLICATION FORM AND SCRIPT, SUBMITTED ELECTRONICALLY TO SCOTT MAGELSSEN (magelss@bgsu.edu)
BY THE APPLICATION DEADLINE
Elsewhere Theatre Application Checklist

Do I….

_____
have the time to commit to the rigors of directing a production?

_____
have my production advisor’s signature on my application form?

_____
have an original and scanned copy of the application form, my vision statement, and signed Elsewhere policy statement to turn into the Theatre Department Office?

_____
have a copy of my application materials for my own records?

_____
have a hard-copy and .pdf of my script to submit along with my application materials?

_____
understand all of the policies and information in the application packet?
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