Orade/PeopleSoft Campus Self Service BThe Possibilitiesfor BGSU

CampusSelf Service offersrole-based and fundion-based self-service fundiondity that
will enable the University to provide users with self-service access to information and
transactions ove theinterng. The self-service functiondity ddivered in Student
Administrationis detailed bdow. Throughthe BG@100 Student Administration
Implementation project planning, a determinaionwill be maderegarding which Self
Service elements will be made available to the campusat go-live.

Admissions

Functionality
Request Admission
Materials

Request Information

Request
InformationN | am
Interested in
Attending

Acadeamic Interests

Yourrequest for
information has been
processed

Accept Admission
Select Application

Accept or Decline
Admission

Admittance Accepted!

Usage

Vigitors view introdudory text aboutrequesting admission
materials, such as howto move from pageto pageand how to
prompt for values.

Visitors add, ddete, or edit the academic careers for which they
want to request information

Visitors enter academic career, academic information, school
information, and academic program information, depending on
your set up in the Web Progpect Setup page

Vigitors can select ther academic interests. This page appearsto
visitorsif you enable this segment onthe Web Prospect Setup

page

Vigitors view a message confirming tha thar request was
successfully submitted.

Applicants can select the application tha they want to accept or
decline If an applicant was admitted to multiple academic
careers or academic programs, each application will appear on
this page

Applicants select whether they want to accept or decline
admission.

This page appears to show that the applicant's selection has
been processed.



Functionality

Admission Declined

Application Status

Recruiting

Functionality

Progects by Category
- Select Search
Criteria

Progpect Programs

Progects by
Organization - Select
Search Criteria

Organization Primary
Location

Progects by Region -
Select Search Criteria

Applicants by
Category - Select
Search Criteria

Applicants by
Category - Program
Detall

Usage

This page appears to show that the applicant's selection has
been processed. Also, applicants can enter thereason they
declined admission and theinditution they cho< to attend.
Applicants can select theingitution from the prompt, or they
can enter theingitutionin thefree-fromfield if you selected
Free Form Ingitution on the Ingallation Defaults - AD page
Theinformation the applicant enters on this page pods to the
Application Student Respong pagein the Application
Maintenance component.

Applicants can view the status of ther applications

Usage
Recruiting officers use this pageto search for progpects by
categotry.
Recruiting officers use this pageto view program detailsfor a
prospect.
Recruiting officers use this pageto search for progpects by
organization.
Recruiting officers use this pageto view the organization®

primary address.

Recruiting officers use this pageto search for progpects by
region.

Recruiting officers use this pageto search for applicants by

categolry.

Recruiting officers use this pageto view program details for an
applicant.



Functionality
Applicants by
Categoly -
Application Status
Applicants by
Organization - Select
Search Criteria
Applicants by Region

- Select Search
Criteria

Enrollment

Functionality

Enrollment Dates

My Class Schedule

Weekly Schedule

Academic Caenda
Deadlines

Wish List

Add Classes

Related Class Sections

Usage

Recruiting officers use this pageto view a person@application
status

Recruiting officers use this pageto search for applicants by
organization.

Recruiting officers use this pageto search for applicants by
region.

Usage

Students can view detail information aboutthar enrollment
appointment, such as start dae, end dae, start time, end time,
and unit limits.

Students use this pageto view ther class schedules for aterm.

Students use this pageto view thar weekly schedules.
Note. Before students can view thar weekly schedules, you
mug define weekly schedule time periods

Students use this pageto view drop, cancel, and withdrawal
deadlines for aclass on ther class schedule.

Students plan and build their schedules for an upcoming term
by saving selected classes to a staging area. If you have enabled
theValiddion feature, students can check ther selectionsfor
common enrollment errors by validaing them agang a subset
of the current enrollment engine edits.

Students can use this pageto request enrollment into classes for
aterm.

Students use this pageto select related class sectionsto add.



Functionality

Add Classes - View
Results

Drop Classes

Drop Classes - View
Results

Swap

Swap Classes - View
Results

Edit

Select aclass to edit -
Enrollment
Preferences

Edit Class Enrollment
Options- View

Results

Exam Schedule -
View Details
Class Search

Search for Classes

Class Search Detail

Browse Catalog

Catalog Detail

Usage

Students use this pageto view theresult of thar enrollment
request.

Students use this pageto drop classes from thar schedule.
Students use this pageto view theresult of thar drop request.
Students can use this pageto request to swap an existing class
enrollment within aterm for a different class enrollment.

Students use this pageto view theresult of ther swap request.

Students use this pageto select a class to edit.
Students use this pageto complete theinformation for ther

class enrollment requests.

Students use this pageto view theresults of their changes.

Students use this pageto view their exam schedule for aterm.
Specify the academic inditution and term in which you want to
search for classes.

Search for classes offered during a specific term. Enter search
criteriaand retrieve your results.

Review detail for aspecific class.

Browse the course catalog to find course details and class
sections

View course details and access class sections



Academic Record

Functionality
View My Grades

Request Official
Transcript

Edit Address
Unofficia Transcript
View Previoudy
Requested Reports
My Advisors
Request Enrollment
Verification

Edit Address

Degree Progress
Report

Quick Wha-If
Andysis Report

Course List Wha-If
Andysis

Apply for Graduaion
Apply for Graduaion
- Select Gradudion

Term

Apply for Graduaion
- Confirmation

Usage
Students can view ther poded grades by term.
Students use this pageto enter thar request for an official
transcript. Students enter ther processing preferences, transcript
guantity, and recipient address information. If students select
theMy Address check box, they can specify which of thar
system addresses they want to use.
Edit your address.

Students use the Unofficia Transcript pageto specify the
ingitution and report typetha they want to generate.

Students use the View Previoudy Requested Reports pageto
view asummary of al undficia reportsthey have generated.

Students can view thar academic advisors by academic career
and program at an academic ingitution.

Print enrollment verificationsfrom the browser or request the
ingitution to mail the verification

Edit your address.

Students can request a Degree Progress report by selecting thar
ingitution and areport type and clicking Go.

Students can run aquick wha-if scenario

Students can run course list wha-if scenarios.

Students view the academic programs for which they are
eligible to apply for gradudion.

Students specify the graduaionterm for which you are
applying.

Students receive confirmation from the system tha an
application for graduaion was successfully submitted.



Student Financials

Functionality

AccountSummary

AccountActivity

Charges Due

Detail by Charge

Payment History

Payment History -
Charges Paid by this
Payment

Pending Finandal Aid

Make a Payment N
Select Payment
Method

Usage

Students use this pageto review a summary of outstanding
charges and deposts, pending payments, pending finandal aid,
andtotal due

Students use this pageto review all of theaccountactivity tha
has trangired over afixed period of time Dactivity tha
indudes anything that has been poded to the student's account
induding charges, cash, check, or credit card payments,
finandal aid, refunds etc. Administrators can chocse to
suppress this page from bang displayed to the student via the
SF Inditution Set setup.

Students can review al of thar outstanding charges and
depostsincurred to date, induding charge ddails.
Administrators can choo% to suppress this pagefrom beng
displayed to the student viathe SF Ingitution Set setup.

Students use this pageto review the multiple duedates
assodated with acharge

Students use this pageto review all of the paymentstha have
been poged to ther account Administrators can choo® to
suppress this page from bang displayed to the student via the
SF Inditution Set setup, whether or not Pending Payments will
bedisplayed on this page, and whether students will be
permitted to drill down on poged payments to see which
charges were reduced by those payments.

Students use this pageto view the charges tha were reduced by
this payment as well as any ungplied amourts.

Students use this pageto review any pending or anticipaed aid
tha has yet to bepoged to ther account Administrators can
choos to suppress this pagefrom being displayed to the student
viathe SF Inditution Set setup.

Depending on whether or nottheinditution suppots both the
eCheck and credit card payment methods the student will
choos the method by which to make a payment.



Functionality

Make a Payment N
Specify Payment
Details

Make a Payment N
Specify Payment
Amount

Make a Payment N
Payment Result

Financial Aid

Functionality

Finanda Aid BSdlect
Aid Year to View

Finanda Aid b
Award Package

Finanda Aid B
Award Detail

Finanda Aid B
Request Coungelor
Action

Request Counselor
Action

Self Service Activity
by Status

Finanda Aid b
Award Summary

Finandal Aid -
Finanda Aid
Eligibility

Usage
Thestudent mug specify either the credit card or eCheck

payment details for the current transaction.

Thestudent mug specify theamountshewants to pay toward
her outstanding charges.

Thestudent uses this pageto capture the tranamission detail s of
thetransaction tha was submitted.

Usage

Access award acknowledgment for aparticular aid year.
Accept, decling and reduce awards
View scheduled disbursements by term. Displays thetype of

award, dae, term, and award amount

Request achange meeting, or withdraw aid application.

Used by finanda aid personné to process the administrative
requests submitted by the students.

|dentify students by self service statusfor which additiond
action might bewarranted.

View addailed summary of finandal aid by aid year. This
indudes thetype of award and the offered and accepted
amounts for theaid year and terms within theaid year.

View finandal aid eligibility by aid year. Thisindudes
estimated finandal aid budge, expected family contribution,
estimated need, total aid, and remaining need.



Functionality

Finanda Aid B
Estimated Finandal
Aid Budgs

Finandal Aid -
Expected Family
Confribution

Finandal Aid - Loan

Application
Information

Finandal Aid -
Declined Awards

Finandal Aid -
Canceled Awards

Finandal Aid -
Scheduled
Disbursements

Personal Data

Functionality

Addresses

Edit Address

Delete Address

Add Address

Usage

View estimated finandal aid budge by aid year.

View expected family contribution by aid year for both parent
and student.

View loan application information. Thisindudes loan status,
loan amount, loan fee, net amount and activity dae. A student
mug have an originated loan in the system for thisinformation
to beavailable.

View declined awardsby aid year. Thisview isavailable if your
ingitution entered Aid Year in the View Sunmary By field on
the Self Service Optionspage

View canceled awardsby aid year. Thisview is available if
your ingitution entered Aid Year in the View Sunmary By field
onthe Self Service Optionspage

View scheduled disbursements by term. Thisindudes thetype
of award, the accepted amount, thefee, thene amount, andthe
scheduled disbursement dates for a particular term.

Usage

View your current address types as permitted by the Type
Control page, and the assodated address data.

When accessed from theedit button, edit or updde your
addresses.

When accessed fromthe ADD A NEW ADDRESS buton, add
an address type and assodated data for yourself to be effective
now or onafuture dae.

Delete an address type and assod ated daa.

Add an address type and assodated data.



Functionality

Future Addresses

Names

ChangeName
AddaNew Name
ChangeName

PhoneNumbears

Email Addresses

Internet Addresses

Emergency Contacts
Emergency Contact
Detall

ChangePrimary
Contact

Demographic
Information

Usage

Review the date and type of afuture-dated address and select
linksto changeor ddete afuture-dated address.

View your current name types as permitted by the Type Control
page, and the assodated name daa

When accessed from theedit button, you can view or updde the
name type

When accessed fromthe ADD A NEW NAME buton, you can
add a name type and new name with a current for future
effective date.

View and updde your current phonetypes as permitted by the
Type Control page, and phonenumbers.

Buttonson this page also enable you to add or ddete rowsto
add or ddete phonenunbers.

View and updde your current email address types as permitted
onthe Type Control page and email addresses.

Buttonson this page also enable you to add or ddete rowsto
add or ddete email addresses.

View and updde internet addresses, induding web site and FTP
Site addresses.

Buttonson this page also enable users to add or ddete rows to
add or ddete internet addresses.

View the name, address, and phonenumbersfor your
emergency contact.

Add an emergency contact for yourself , and enter the contact
information.

Changethe primary emergency contact.

View asummary of your demographic data such as your date of
birth, gende, marita status nationd 1D, and so on.

Note. If aphob isloaded into the system from onthe
Photograph page in PeopleSoft Enterprise Campus Solutions
tha phob appearsin theuppe rightonthis page



Functionality

Usage

List FERPA/Directory | View daathat you have restricted from being released.

Restrictions

Edit FERPA/Directory | Place restrictionsto prevent therelease of data about yourself.

Restrictions

Release To
Publication

Languaes

Languaye Detail

Licens and
Certificates

License/Certificate
Detail

Memberships

Membership Detail

Extracurricular
Activities

Release restricted information for indusonin specific internd
directory publications

View or edit aligt of thelanguayes tha youread, write, or
speak and the proficiency with which you read, write, or speak
them.

When accessed from the name of thelanguaye, view details of
tha language and your proficiency.

When accessed from theedit button, view and modify details of
tha language and your proficiency.

When accessed fromthe ADD A LANGUAGE button, add a
languayeto yourlist of languayes.

View aligt of yourlicenses and certificates.

When accessed from the name of thelicense or certificate, view
details aboutthat license or certificate.

When accessed from theedit button, view or modify deails
abouttha license or certificate.

When accessed fromthe ADD A LICENSE/CERTIFICATE
button, add another license or certificate to your list of licenses
and certificates.

View aligt of your memberships

When accessed from the name of the membership, view ddails
abouttha membership.

When accessed from theedit button, view or modify deails
abouttha membership.

When accessed fromthe ADD A MEMBERSHIP button, add
another membership to your list of memberships

View alist of yourextracurricular activities.
Note. Self service users can view extracurricular activities
information, butthey cannotenter, modfy, or updateit.



Functionality

Honors and Awards

Publications

Publication Detail

Work Experience

Employment Details

Y our Holds

Hold Item

ToDolList

To Do ltem

Facaulty Center

Functionality

Faculty Center

Usage

View aligt of your academic honoss and awards
Note. Self service users can view academic honois and awards
information, butthey cannotenter, modfy, or updateit.

View alist of yourpublications

When accessed from the name of the publication, view ddails
of that publcation.

When accessed from theedit button, view and modify details of
tha publication.

When accessed fromthe ADD PUBLICATION button, add a
publicationto your list of publications

View alist of yourwork experience.

When accessed from the name of thework experience, view
details of tha work experience.

When accessed from theedit button, view and modify details of
tha work experience.

When accessed from the ADD A WORK EXPERIENCE
button, add awork experience to your list of work experiences

View holdsplaced on services for yourself and determine how
and by when to resolve them.

View information abouta specific hdd and determine how to
resolve it and whomto contact

View your pending checklist items and determinewhat to doto
satisfy therequirements.

View information abouta specific checklist item and determine
wha isrequired and whomto contact.

Usage

Ingructors use this pageto access ingructor-related transactions
and to view ther teaching schedule. Indructor see only those
terms for which they are assigned as theingructor.



Functionality
Class Detall

View My Weekly
Schedule

Locate a Faculty
Member

Advisement

Class Search
Grade Roger
Grade Change
Request

Send Notification

Transcript Note

Class Roster

Advisement

Functionality

View My Advisees

Usage
Ingructors can view thedetails of the classes in ther schedules.

Ingructors can view ther weekly schedulein agrid format.

Ingructors can locate theteaching schedule for another
ingructor. If available, once theingructor's teaching scheduleis
displayed, click ontheingructor's name to send an email.

Advisors can view all of thar adviseesOclass schedules,
enrollment appointments, term grades, degree progress repotts,
trander credit reports, and unofficial transcripts.

See the advisor chgpter

Ingructors can search for classes and browse the catalog.

Indructors view or enter grades, updae theroser@ approvd
status and pog grades.

Thislink appears after grades are poged. Ingructors submit
grade changerequests.

Ingructors send email notificationsto select or al studentsin a
class.

Ingructors can add atranscript note to a student's transcript. The
Note link onthe self-service Grade Roger pageisonly
available with aroger typeof Final Grade

Indructors view the students who are enrolled in aclass, have
droppel aclass, or are onthewait list for aclass. Indructors
can send email notificationsto selected students or all students
intheclass.

Usage

Advisors can view all of thar adviseesOclass schedules,
enrollment appointments, term grades, degree progress repotts,
trander credit reports, and unofficial transcripts.



Functionality

Advisement
Committee Members

Academic Information

Current Addresses

<Advisee's name>
Class Schedule

Degree Progress
Report

Quick Wha-If
Andysis Report

Course List Wha-If
Andysis

Emergency Contacts
List

Enrollment
Appointment

Advisee Grade Inquiry
Send Notification

Current Phone
Numbers

To Do List Summary

View Trander Credit
Report

Unofficia Transcript

Weekly Schedule

Usage

Review committee members and thar roles. Send notification to
all or aselected group of committee members.

Advisors can view an advisgeé academic program information,
which indudes the advisee(@ academic program, academic
career, desired degree, and major.

Advisors can view an advisee®® addresses.

Advisors can view an advisee@ class schedule.

Advisors can view an advisee® degree progress report.
Advisors can run a quick wha-if scenario for ther advisee@®.
Advisors can run course list wha-if scenariosfor their
advisee@.

Advisors can view an advisee@® emergency contact information.

Advisors can view an advisee® enrollment appointments.

Advisors can view an advisee® grades.
Advisors can send notificationsto their advisee®.

Advisors can view an advisee@® phonenumbers.

Advisors can view an advisee@to do list summary.

Advisors can view an advisee@® tranger credit report.

Advisors can view an advisee@ unofficial transcript.

Advisors can view an advisee@® weekly schedule.



Functionality
My Advisee B
<Advisee's Name>'s
Service Indicators
<Advisee's Name>
Releasable FERPA
Information

New/Drop-In
Advisees

Degree Progress
Report

Report Results

View Previoudy
Requested Reports

Degree Progress

Report - Quick What-

If Andysis Report

Degree Progress
Report BCourse List
Wha-If Andysis

Course List Wha-If
Andysis Report -
Course Search

Usage

Advisors can view an advisee's service indicators.

Advisors can view advisee's rel easable directory information.

Advisors can view class schedules, enrollment appointments,
grades, degree progress, and unofficia transcripts for new and
drop-in advisees.

Students and advisors use this page to assess academic progress
toward graduaion. Students and advisors can run wha-if
reports to simulate additiond coursework completion or to
simulate a different academic career, program, plan, or subplan.

Students and advisors use this pageto view the academic
advisement report.

Students and advisors use this pageto review reports tha they
requested in the past. To view a specific report, students click
the corresponding Go buton.

Students and advisors use this pageto enter hypotetical career,
program, subplan, and requirement term information. Students
or advisors mug enter arequired term for every career,
program, plan, or subplan overide option that they specify.

Students and advisors use this pageto enter hypotetical

coursework data.

Students and advisors use this pageto select courses for ther
Course List Andysisreport.



