Training Guide
Employee Self Service

View Compensation History

To view your compensation history, you will need to open Internet Explorer or another web
browser and go to http://my.bgsu.edu. Sign in to myBGSU with your BGSU 1D, BGNet userid
(the part of your email address that appears before the @ symbol), and BGNet password.

If you do not have a BGNet account or have forgotten your password, you will need to contact the
Technology Support Center for assistance.

Walk in support is available at 110 Hayes Hall.

Telephone support is available at 419-372-0999 and 419-372-9499 (fax).

Email support is available by sending mail to tsc@bgsu.edu.

For information on hours, refer to the TSC website at http://www.bgsu.edu/its/tsc.
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BGSU 1D (poo): |P007202449
BGHNet Username: |faIcON mail username|
R ST aE T Authentication Password: mail password)

QUESTIONS:
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For assistance, please contact the Technology Support Center at 418-372-0899 or emall

5 4 Internet

Action

Once you have entered your BGSU ID, BGNet Username, and your BGNet password,
click the Login button.

[Login]

Once logged in, you will need to scroll down to My Services to get to the
Compensation History link. (Note: If My Services is not active, contact the
Technology Support Center for assistance.)

Click on the Compensation History link.
|Compensation History |

Glossary Note: A web browser is a program used to view pages on the Internet.
Some examples include Internet Explorer, Netscape, and Safari.

Page 1




Training Guide w
Employee Self Service e

@ Blackboard Learning System TM (Release 6) - Microsoft Internet Explorer [L][E]L\’\J
Edit View Favorites Tools Help "
Qe - @ - [¥] B 0 PO seach Jpravoiss B - B 5 Y
ess @] https://mytest.basu. edufwebapps/portal/frameset.jsp v| B s @

MQF_Q”W (\?;,j 9:55 AM

# 0 v

Home Help Logout

BEG@100 HCM

[ BG@100 HCM SIGN-IN]

BGHet Username ffalcon

Password:

For essistance, please contact the Technology Support Center at 419-372-0999 or emall
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Step

Action

You will be taken to another sign-in screen, this time to enter the PeopleSoft
application.

Enter your BGNet userid. For example, Freddy Falcon would sign in with his
username, ffalcon.

Click in the Password field.

or
Press [Tab].

Type in your BGNet Password.

Click the Sign In button.

Ex

or
Press [Enter].

Your compensation history appears. You will see your most current information when
you first sign in. The dates when changes were made to your salary, including your
first hire, appear in Salary History. You can click on one of these dates to view more
information about these changes.

To see more information about your current job, click the scrollbar to scroll through
the page.

Return to the top of the screen to view information for a different timeframe.
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Freddy Falcon

View Another Date Range

From: 01/01/1900 To: 05/09/2005

Employee Job Information

EmpllD: 0007101449 E

Department: Bowen Thompson Student Union

Job Title: Public Inquiries Assistant 2

Employee Status: Active

Salary History

Date of Annual Lompensation

Date of Action Reason Annual Compensation

Change — I Salary per Frequency

SreE Salary Increase
005 Pay Rt Chg [By Percent) 32,050.304 USD 15.408800 USD  Hourly
004 Hire FirstJob 31,116.800 USD 14 960000 USD  Hourly
Variable Cash Compensation
Award Date  Type Award Value
~
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Step

Action

10.

Click the date link to view information for that timeframe.
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Salary Change Details

Freddy Falcon

Date of Change: 10/15i2004
Salary Change Summary

Annual Monthly
Current Salary: 31,116,800 USD 2,593.067 UsSD =
Change: 0000 USD 0000 USD
Change Percent: 0.000 0.000
New Salary: 31,116,800 USD 2,593.067 UsSD

Job Information

Salary Plan: Classified-Days Based Prob
Grade: Grade 9
Step: 0

Salary Components

Change
New Amount Change Amount
Component New Amount Change Amount Percent L]
€l
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Step | Action

11. | Scroll down to the bottom to click the Return to Compensation History link.
[Return to Compensation Histor]
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Compensation History

Freddy Falcon

View Another Date Range

From: 01/01/1900 To: 05/09/2005

Employee Job Information

EmplID: 0007101449

Department: Bowen Thompson Student Union

Job Title: Public Inquiries Assistant 2

Employee Status: Active

Date of i Annual Lompensation

Date of Action Reason Annual Compensation

Change = h— Salary per Frequency

01012005 PayRtChg S22 118358 35050304 USD 15408800 USD Hourly

(By Percent)

1015/2004 Hire First Jab 31,116.800 USD 14960000 USD  Hourly

Variable Cash Compensation

Award

Date Type Award Value =
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Action

12.

You can click the View Another Date Range button to view more information, if it is
available.
| View Another Date Range ||

On the date range screen, you can change the start and end date for the information
displayed. You may see the date 1/1/1910 — this is the date that was chosen to
represent the PeopleSoft "Go Live" date in the system.

Click the Continue button.
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Compensation History

Freddy Falcon

From:  01/01/1900 To:  05/09/2005
EmplID: 0007101449

Department: Bowen Thompson Student Union

Job Title: Public Inquiries Assistant 2

Employee Status: Active

Salary History

Date of Annual Compensation
Date of Action Reason Annual Compensation

Change Salary per Frequency

e R Salary Increase
01/01/2005 Pay Rt Chg (By Percent) 32,050.304 USD 15.408800 USD  Hourly
10/5/2004 Hire First Job 31,116.800 USD 14960000 USD  Hourly

Variable Cash Compensation

Award
Date Type Award Value
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Step

Action

13.

Log out of Blackboard by clicking the Logout button.
o

Logout

14.

Once you are logged out of Blackboard, it is important to exit all web browsers for
security reasons.
Click the File menu.

15.

Click the Close menu.
| Close |

or
Press [C].

16.

Make sure to quit Internet Explorer and all web browsers to protect the security
of your data.

On a PC, you can just close all the brower windows, but on a Mac, make sure to Quit
from the browser. Also, if you have printed any of your personal information, don't
forget to pick up your printout!
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