1. Go to your BG mail account and "compose" a new email

2. Once you have the compose message page up...On the "To:" line   

   put "listproc@listproc.bgsu.edu" (with no quotations)

3. Put NOTHING on the "cc:" line and NOTHING on the "subject"  

   line

4. Finally, in the "message" section of the email put...

   "subscribe BGSUARMYROTC First name Last Name" (with no   

   quotations)

    Ex. subscribe BGSUARMYROTC Mark Spurlock

    Ex. subscribe BGSUARMYROTC Chris Rosebrock

5. The email will automatically save your email address and add  

   you on the listproc list

6. Once you have signed up for listproc, you can send an email to all the ROTC cadets on listproc by sending your intended message to "BGSUARMYROTC@listproc.bgsu.edu" (on the "To:" line) and put whatever subject you want

And thats it! Once you have signed up for listproc you will receive all the emails that ROTC cadets send out pertaining to company events, club meetings, PT schedules, etc...

