Gloria Smith

gsmith@bgsu.edu

CURRENT ADDRESS






PERMANENT ADDRESS
2123 Falcon Heights






12345 Gateway Road

Bowling Green, Ohio 43403





Hollywood, California 90028

419-372-1212







410-555-1212

OBJECTIVE 

To obtain a part-time position and gain valuable transferable skills while attending Bowling Green State University.

EDUCATION 

Bowling Green State University, Bowling Green, Ohio    
             

Expected Graduation Date: May 2019
Bachelor of Science in Business Administration   Major: Accounting

Hollywood High School, Hollywood, California  
      


May 2015
WORK EXPERIENCE  
Nettle Family, Hollywood, California 


                             February 2014 - July 2015
Child Care Provider

· Supported children's emotional and social development, encouraged understanding of others and positive self-concepts. 

· Communicated with children's parents or guardians about daily activities, behaviors, and related issues. 

· Observed and monitored children's play activities. 

Main Street Deli, Hollywood, California 


                       
September 2011 - February 2014
Cashier

· Prepared daily food items, and cooked simple foods and beverages, such as sandwiches, salads, soups, pizza, or coffee using proper safety precautions and sanitary measures. 

· Cleaned and organized eating, service, and kitchen areas. 

· Accepted payment from customers, and made change as necessary. 

Walmart, Hollywood, California  




    
June 2010 - August 2011
Sales Clerk

· Greeted customers and ascertained what each customer wanted or needed. Placed special orders or called other stores to find desired items.

· Computed sales prices, total purchases and received and processed cash or credit payment. 

· Answered questions regarding the store and its merchandise.  
· Maintained knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices.
CO-CURRICULAR EXPERIENCE
· Senior Class President, Hollywood High School


2014-2015
· Business Club Member, Hollywood High School


2011-2015
SKILLS

· Proficient with Microsoft Word
· Ability to run cash register

· Excellent communication skills
· Organized team player

REFERENCES 
· Available Upon Request
