

Submit on blue paper 
     COURSE / CURRICULUM MODIFICATION REQUEST

COLLEGE     FORMDROPDOWN 

	**COURSE CHANGE
	PROGRAM CHANGE

Program Name:      
 FORMCHECKBOX 
 Minor change to program requirements/checksheet

 FORMCHECKBOX 
 Change program name

 FORMCHECKBOX 
 *Create new program and new program code (check one):


 FORMCHECKBOX 
 degree   FORMCHECKBOX 
 major   FORMCHECKBOX 
 minor


 FORMCHECKBOX 
 specialization   FORMCHECKBOX 
 certificate

 FORMCHECKBOX 
*Major change to program requirements/checksheet

 FORMCHECKBOX 
*Program to be available 100% online

 FORMCHECKBOX 
*Add, delete, modify program matriculation requirements 

 FORMCHECKBOX 
*Suspend admission to and/or eliminate a program 

Requested Program effective date:        (Semester/Year)
Implemented by Registrar, effective:

*reviewed by Undergraduate Council

	 FORMCHECKBOX 
 Create new course 

 FORMCHECKBOX 
 Eliminate course

 FORMCHECKBOX 
 Modify existing course (mark all  that apply):

 FORMCHECKBOX 
 Title   FORMCHECKBOX 
 Description   FORMCHECKBOX 
 Prerequisite


 FORMCHECKBOX 
 Course content


 FORMCHECKBOX 
 Course number (old course number to be deleted) 


 FORMCHECKBOX 
 Credit Hours   FORMCHECKBOX 
 Term offered


 FORMCHECKBOX 
 Contact Hours


 FORMCHECKBOX 
 Method of instruction (see table on reverse)


 FORMCHECKBOX 
 Web-centric  


 FORMCHECKBOX 
 Web-based (definitions on reverse)

Requested Course change effective date:         (Semester/Year)
Implemented by Registrar, effective:

**reviewed by Undergraduate Council if it has broad impact
	

	


CATALOG DESCRIPTION for a new or modified course, OR BRIEF OVERVIEW of program change (limit 675 characters):

     
(If this is a new course or if the “Method of instruction” box is checked above):  
Maximum Class Size
     
Grading method:  FORMCHECKBOX 
 A/F   FORMCHECKBOX 
 S/U only   FORMCHECKBOX 
 A/B/C/NC (No Credit)   FORMCHECKBOX 
 S/NC (No Credit)
Method(s) of Instruction*  FORMDROPDOWN 
  FORMDROPDOWN 
  FORMDROPDOWN 
  FORMDROPDOWN 
  FORMDROPDOWN 
  and contact hours        

*See page two for Methods of Instruction definitions and approved combinations
What other colleges or departments/programs may be affected by this proposal?**       

**Please attach comments from affected units and circulate them with the curriculum modification request.
	
	Position
	Name (print or type)
	Signature
	Date

	1
	Proposer  Tel: 419-      
Position:      
	     
	
	

	ADEQUATE LIBRARY MATERIALS ARE AVAILABLE  (For NEW COURSE or NEW PROGRAM only):

	2
	Dean, University Libraries
	     
	
	

	APPROVED:

	3
	Chair or School/Program Director
	     
	
	

	4
	Chair, College/School 

Curriculum Committee   
	     
	
	

	5
	Dean of College      
	     
	
	

	6
	Secretary, UGC (major changes only)
	Sarah Meussling
	
	

	ACTIONS OF UNDERGRADUATE COUNCIL ARE REVIEWED BY THE FACULTY SENATE COMMITTEE ON ACADEMIC AFFAIRS (CAA).
	Materials sent to CAA on:
	

	7
	Provost/VPAA
	Glenn Davis
	
	

	REVIEWED AND IMPLEMENTED BY:

	8
	Registrar 
	     
	
	


SUBMITTING CURRICULUM MODIFICATION REQUESTS

A complete curriculum modification request includes a cover (blue) sheet and responses to either the “Course Change Request Form” or the “Program Change Request Form,” as appropriate (http://www.bgsu.edu/provost/undergraduate-education/curriculum-modification-blue-sheets.html). 

The type of change will determine the way the proposal will be routed for approval. Changes that have minimal impact on other programs or on student requirements do not require review by the Undergraduate Council. For instance, “Minor changes to program requirements/checksheet” are those, such as small changes to the list of courses required for a major that have little or no effect on other academic units or on students’ likely academic progress. Please NOTE: The creation of a new course is a “Course Change,” but the addition of a course to program requirements is a “Program Change” requiring a separate blue sheet – neither change requires review by Undergraduate Council.

Any change that has a substantial impact on programs or students will require Undergraduate Council approval. For instance, “Major changes to program requirements/checksheet” are those that involve extensive new patterns of requirements for existing majors and minors (including entrance requirements from pre-major programs), or that have a significant impact on other departments’ programs / student requirements. Similarly, if a course change has wide impact on students in other programs, it will be reviewed by Undergraduate Council. Proposals for new degrees should be prepared in consultation with the office of the Provost/VPAA; they require approval by the Board of Trustees and the Ohio Department of Higher Education (formerly known as the Ohio Board of Regents).  The Department of Higher Education new program/degree guidelines are available in the office of the Provost/VPAA. Program changes that include contractual arrangements with other institutions must be reviewed by University Counsel prior to signing. They also require Provost/VPAA approval and may require approval by the Board of Trustees.
CATALOG DESCRIPTION for a new or modified course, OR BRIEF OVERVIEW of other change:

	1. For requests to introduce or modify a course, type the new description of the course (limit, 675 characters) exactly as it should appear in the Undergraduate Catalog, including course number, title, credit hours, semesters offered, description, and prerequisites. Indicate contact hours per week associated with primary methods of instruction (e.g., LE(2), LB(3)) – see table for brief definitions and approved combinations), class size, and grading method.

2. For all other requests, provide an identifying title for the proposal and a succinct description of the proposed change.
1. CHECKPOINT PROCEDURES

2. All proposals are circulated to the college offices for review (see #3, below). Anticipating that review, the person initiating the proposal should identify any academic units that may have a specific interest in the proposal. During review, the college offices are expected to attach comments from the identified units (and other units, as appropriate). The proposer may speed the process by soliciting comments prior to review by the colleges.

3. The Dean of University Libraries must certify that adequate library materials are available for any new course or new program. This may be a time-consuming step, so the proposer is encouraged to begin work with the library while the proposal is in draft form. Following library review and approval by the department chair or school/program director the proposal is forwarded to the dean for transmittal to the college curriculum committee.
	Methods of Instruction (defined by OBR)
Contact the BGSU Registrar for full descriptions.

	
	LE
	Lecture
	DI
	Discussion 

	
	SE
	Seminar
	RE
	Recitation

	
	LB
	Lab
	CL
	Clinical

	
	PR
	Practicum
	FE
	Field Experience

	
	ST
	Studio
	IS
	Individual Studies

	
	TU
	Tutorial
	SP
	Self-Paced

	
	OT
	Other
	
	

	
	Web-centric: Course requires at least one class meeting, but web materials will be used to substitute for at least half of the regularly scheduled class meetings. Extensive use of the web will be required.

Web-based: 100% online course – students do not meet in a traditional classroom setting.

Approved Combinations

LE/LB
Lecture/ Lab
SE/FE
Seminar/

Field Experience
DI/RE

Discussion/

Recitation
TU/SP

Tutorial/

Self-Paced
LE/RE

Lecture/

Recitation
LE/LB/RE

Lecture/Lab/

Recitation
LE/RE/PR    Lecture/Recitation/Practicum



4. Following review and approval by the curriculum committee and the Dean, the original and any supplemental statements should be submitted to the Office of the Provost/VPAA. All proposals will be circulated to the other colleges by the Secretary of Undergraduate Council. If no objection is raised within 14 days, proposals not requiring review by Undergraduate Council will be transmitted to the Provost/VPAA for approval. All other proposals will be forwarded to Undergraduate Council. 
Modifications to courses cross-listed as graduate courses should be processed simultaneously through the Graduate College.

