
 
 

Office of Human Resources 
100 College Park Office Building 
Bowling Green, Ohio 43403-0370        

(419) 372-8421 
Fax: (419) 372-2920 

Classified Staff Selection Criteria 
(to be completed by interviewing department) 

 
In order to assure a fair and consistent interview process and to answer questions from applicants who 
were not selected, the following record must be maintained on all persons interviewed for a position. 
 

Interview date/time ________________________ 
 

Applicant __________________________ Position _____________________ Job Opening # ________________ 
Position type (check as applicable) _____ Full-time _____ Part-time _____12 mo. _____9mo. _____Intermittent 
 
Applicant was _____selected _____ not selected. If not selected, check the appropriate box(es) below 
and provide comments on reason(s) for non-selection: 
 
_____ Lacked desired/necessary work experience. Explain -        
              
 
_____ Lacked necessary education and/or training. Explain - -        
              
 
_____ Qualifications not competitive with other applicants. Explain -       
              
 
_____ Lack of computer knowledge or trade skill. Explain - -        
              
 
_____ Review of performance evaluations/references. Explain - -       
              
 
_____ Lacked customer relations/communication skills. Explain - -       
              
 
_____ Not available for necessary shifts/work periods. Explain - -       
              
 
_____ Applicant withdrew. 
 
For additional reasons for non-selection, attach additional page(s) as necessary. 
 
 
___________________________________________________________________________________ 
Interviewer(s) name (s)/title(s) please print 
 
 
____________________________________________________________________________________ 
Signature(s) of interviewer(s) 
 

Upon completion send Selection Criteria form (s), completed Classified Staff Action form and ALL Employee 
Transfer Request forms, applications/resumes (in alphabetical order) to the Office of Equity and Diversity. 

BGSU is an Equal Opportunity/Affirmative Action Employer 
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