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1. State in one sentence your TOPIC. What is your paper generally about?  

• Example: “Distance learning for students/teachers.” 
 
 
 
2. State in one sentence your THESIS. What are you arguing or analyzing about the topic? 

• Example: “Online courses should only be an option to students with a strong G.P.A; not 
all students should be permitted to take courses on-line.” 

 
 
 
3. LIST any and all information you believe you need to cover in discussing your topic in-depth. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Brainstorm all possible words and word phrases you can use for doing a search on 

this topic: 
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