
 

1.  Example of Single Account:  If you only have one direct deposit account, it is also 
your “Balance” account.  The amount deposited to this account would be the total 
amount of your “Net Pay”.  

 

2.  How to make changes to an existing account – click the edit button to make 
changes 
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3. How to add additional accounts (maximum of three accounts) click the Add Account 
button 

Example of Multiple Accounts 

If you have multiple direct deposit accounts, at one or more financial institutions, you will 
have an account for each direct deposited “Amount”, “Percent” and “Balance”. You can 
have multiple savings and/or checking accounts. 

Example 1 – Direct Deposit by Amount 

Your net pay is $500 for this pay period.  Using the example below your money would be 
distributed as follows:  Deposit Order 1 - $200, then the Balance $300 (The rest of the 
deposit after Deposit Order 1 is deposited) 

 

 Example 2 – Direct Deposit by Percent 

Your Net pay is $500 for this period.  Using the example below your money would be 
distributed as follows:  Deposit Order 1 – 10%, then the Balance 90% (The rest of the 
deposit after Deposit Order 1 is deposited)  
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